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1. Onuc HaBYAJBLHOI JUCHUILTIHA

XapakTepucTrka
HaiimenyBanms Cneugﬂwiﬁ;?i}l;imiﬁ HABYAILHOI JUCIUTUIIHA
HOKa3HMKIB b, JAeHHA 3a04HAa
CTYIIHB ¢opma ¢dopma
HABYAHHA | HABYaHHA
["any3pb 3HaHb
KitbkicTs kpeautis — | 28 Ilybniune ynpapiiHHs :
4 Ta aIMIHICTPYBAHHS BHOIPKOBA
(umdp 1 HaliMEHYBaHHSI)
Mo nymiB — 2 Pik miaroroBkm:
3MICTOBUX MOYMIB — 1 CreuianbHICTh A-it A-it
(281 «IlyGumiuHe yrpaBiiiH
[amuBinyanpHe Hsl Ta aJIMIHICTPYBaHHS)
HayKOBO-JOCJITHE (ko1 1 HAMEHyBAHHSI)
3aBJaHHS: Cemectp
OcBiTHS Iporpama
(HasBa) «PerioHanbHe
3aranbHa KUIbKiCTh YIPABIHHSD) 8-i1 | 8-ii
roaud — 120 Jlexii
TWXKHEBUX TOIUH IS 32 ron. | 8 rox.
JeHHO1 (opmMu IIpakTH4HI, ceMiHAPCHKI
HABYAHH: OCBITHI CTYIIHB: 10rox. | 4 ron.
ayauTOpHUX — 42 OakanaBp CamocriiiHa podoTa
caMOCTiiftHOT po60TH 78ron. | 108 ron.
CTyzeHTa - /8 Bui KOHTPOIIIO: 3a1IiK
Ipumitka.

CHiBBiTHOIIEHHS! KUIBKOCTI TOJMH ayJUTOPHUX 3aHiITh 1O CAMOCTIHHOI Ta
HIUBITYyaJIbHOT POOOTH CTAHOBUT:

U1 1eHHoi opmu HaBuaHHS — 35% / 65%

s 3a04HOi popmu HaBdanHsa — 10% / 90%



2. MeTa HABYAJBbHOI AUCIHHUILIIHA

MeTow BUKIAJaHHS HABYAIbHOI JUCHUIUTHHM  «TIME-MEHEIDKMEHT» €
dbopmyBaHHs y 3100yBayiB BUIIOT OCBITH TEOPETUYHUX 3HAHb Ta MPAKTUYHUX HABUYOK
YIOPaBIHHSA PECYPCOM HYacy IS IMABUIICHHS 0COOHMCTOT €(PEKTUBHOCTI 1 YCIHIITHOTO
3AIMCHEHHS MPOQECITHOT TITTLHOCTI

3aBIaHHs JUCITUTUTIHHM:

dbopmyBaHHA y 3100yBadiB BHINOI OCBITH CHUCTEMHOTO YSBJICHHS OO
TEOPETUYHUX T4 METOJOJIOTTYHUX 3acaj] Cy4acHOTO TalM-MEHEIKMEHTY; OBOJIOIIHHS
OCHOBHHUMH TOHSTTSIMU Ta KaTeropMMH y C(pepl oprauizarii Ta ynpaBJ'IlHHﬂ 4acom;

- HaOyTTs HaBMYOK IHBEHTApHU3allii 4acy, BCTAHOBJICHHS IUICH, BH3HAYCHHSI
HpiOpI/ITeTHOCTl 3aB/laHb, JENeTyBaHHS MOBHOBAKEHb, aHANZY Ta OIIHKA OCOOMCTHX
MOKA3HUKIB JISTIHHOCTI Ta CTBOPEHHS HA TX OCHOBI IEPCOHAIBLHOT CHCTEMH OOJTIKY Yacy;,

- OBOJIOJIHHS CYYacHHMMH METOJaMH Ta IHCTPYMEHTaMHU oOpraHi3aimii dJacy i
paIlioHaJIbHOTO BUKOPUCTAaHHS PECYpCiB Ha MEPCOHAILHOMY Ta KOPIOPATHBHOMY
PIBHSX;

- PO3BHUTOK 3/TI0HOCTEMH /10 TBOPUOT pOOOTH, TEHEpaIlli i/Iek, 3HAXOKECHHSI HOBHUX
pILLIEHb.

VY pe3ynbTari BUBUCHHS HaBYAIbHO1 JMCIUUIUIIHU 3700yBad BUIIOI OCBITH
MOBHUHEH OTPUMATH:

3araJibHi KOMIIETEHTHOCTI:

3K2. 3pmarHiCTh peanidyBatu CBOi MpaBa 1 00OB’SI3KM SIK YJI€HA CYCTUILCTBA,
YCBIIOMIIIOBATH LIIHHOCTI TPOMASHCHKOIO (BUIbHOTO IEMOKPATUYHOT0) CYCIIUILC TBA T
HEOOXITHICTh HOTO CTAJIOTO PO3BHUTKY, BEPXOBEHCTBA IpPaBa, MpaB 1 CBOOOI JIIOAMHH 1
rpoMajJisiHUHA B YKpaiHi.

3K4. 3aaTHICTS OyTH KPUTUYHUM 1 CAMOKPUTHUHHM.

3K5.3patHicTh 10 ajganTailii Ta Jiii B HOBIM CHUTYallii.

3K6. 31aTHICTh MpaIroBaTH B KOMaH/II.

3K7. 3aaTHICTh IJIaHyBaTH Ta YIPABJISITH YaCOM.

3K8. BMiHHS BUSBIISATH, CTABUTH Ta BUPIITYBATH MPOOJIEMHU.

3K12. HaBuuku MBKOCOOUCTICHOT B3a€MO/III.

3K13. 3paTHICTh CHUTIKyBaTHCS 3 MPEACTaBHUKAMH IHIMX MPO(ECIHUX TpyIl
PIBHOTO PIBHS (3 €KCIEpTaMU 3 IHIIMX rany3ed 3HaHb/BUIIB 1 SIIbHOCTI).

(¢axosi (cneniajabHi) KOMIIETEHTHOCTI:

CK1. 3natHicTh A0 colliaibHOT B3a€EMOJIIl, 1O CHIBPOOITHUIITBA i pO3B’A3aHHS
KOH(JTIKTIB.

CK2. 3natHicTh 3a0€31neuyBaTi HaJICKHUIN piIBEeHb BUPOOJICHHS Ta BAKOPUCTAHHS
YIPABIHCHKUX MPOAYKTIB, HOCIYT YU MPOLECIB.

CK4. 3patHICTP BUKOPHCTOBYBAaTH B TIPOIECI MIATOTOBKH 1 BIPOBAIKECHHS
yrIpaBIiHChKUX pimieHb cydacHi IKT.

CK6. 3parHicth 3aiicHIOBaTH iH(MOpMAaIiHO-aHAMITHYHE 3a0e3MeueHHs
VIPABIHCHKUX MPOIECIB 13 BUKOPUCTAHHSIM CY4YaCHUX IH(POpMaUIMHUX pecypciB Ta
TEXHOJIOTIH.

CK7. 3nmatHICTD pO3pOOIATH TAKTHUYHI Ta OIEpPaTHUBHI TUIAHW YMPABIIHCHKOT




TISJIBHOCTL
CK 9. 3naTHicTh BIpOBaIKyBaTH IHHOBAIIIMHI TEXHOJIOTi.
CK11. 3patHicTb y ckial po6040i rpynu NpOBOAUTH MPUKIIAAHI JOCTIKEHHS B
c(epi myOJIIYHOTO YIPABJIIHHS Ta aIMIHICTPYyBaHHS.
O4iKyBaHi NPOrpaMHi pe3yJibTaTH HABYAHHA:
[1P4. 3natn cTpyKTypy Ta 0COOMMBOCTI (DYHKIIOHYBaHHS cdepu IMyOJIIHOTO
YIPAaBIIHHSA Ta aAMIHICTPYBaHHS.
[1P8. Po3ymitu Ta BUKOPHUCTOBYBATM TEXHOJIOTHl BUPOOJICHHS, MPUUHATTSI Ta
peanizaltii yrnpaBIiHCHKUX PIICHb
[1P14. VYmitn kopuryBatu mpodeciiHy ABUIBHICTh Y BHUMAAKy 3MIHH BHXITHHX

YMOB.
[1P15. 3acTocoByBaTH METOAM KOHTPOJIIO IKOCTI y cepi npoPeciiiHOi iAIbHOCTI.

3. IIporpamMa HABYAJbHOI AUCIUILTIHA

Tema 1. Time-MeHeAKMEHT B CHCTEMi YIIPaBJIiHHS opraHizanicro.

[Mpenmer, 00’e€kT, MeTa, 3aBAaHHA, 3MICT, (QyHKI «TIiMe-MeHeIHKMEHTY», SK
HAaBYAILHOI JUCIUIUTIHKN. AHAI3 BU3HAUYCHb TaliM-MEHEKMEHTY. IcTopis Ta eramm
PO3BHUTKY TaliM-MeHEIKMEHTy. Yac SK IMIHHICTP 1 HEMONMpPaBHUH PECypC IKHUTTA.
BrnactuBocTi 1 Buaum wacy. ArpuOytu dyacy. IHauBimyanbHMid (QOHI Hacy 1 HOro
cTpykTypa. YacoBa mepcriekTuBa i TpaHCIeKTUBa. BHyTpimmHI KoHIEil yacy. 3aKoH
qacy, sIK cTpareriHoro pecypcy. Crparerii ynpasiiHHsA yacoM. CructeMa ynpaBiiiHHS
gacoM Ta ii enemenTd. OCHOBHI MIIXOAW 10 YIPABIIHHSI 9aCOM.

Tema 2. IHBeHTapi3alisg Ta aHAJII3 Yacy.

BusHaueHHs TOHSTTS, CYTHICTh, 3a7adl XPOHOMETPaXy 4dYacy. AJITOpPUTM
iHBeHTapu3allii Ta aHamly dvacy. dotorpadis pobGouoro mHsA. 3MiHA CHOCOOIB
VIPAaBIHHA YacoOM 3a JIOMOMOIOI0 MOTOYHOI KapTH Ta MOTOYHOI AlarpaMu. AHami3
JaCOBUX BUTpPAT 3 BUKOPHUCTAHHIM KapT 1 rpadikiB ['anTta. KapTka moaeHHoro o0iky
gacy A. ['acteBa. O6umik gacy I1. M. KepxkenneBa. ABC-xpoHomeTpax. XpoHOMETpax
3a I'. A. Apxanrensckum. Kareropii Butpar dacy. lllogennuii ekcripec-aHaiai3 BUTpAT
4yacy 3 BUKOPUCTaHHSIM opranaitizepy. XKypHai yacy. Opranaiizep, sk TM-IHCTpYMEHT.
Mentanbhi kapth nepemkof. «llormuHaui» Ta «mepepuBHUKM» dacy. CTpykTypa
po0oYO0ro yacy MeHeKepa.

Tema 3. BcTaHOBJIEHHS IPIOPUTETIB P ONPALI0OBAHHI YIIPABJIIHCbKUX
pilmeHb

[Iponiec mpUUHATTS YHPABIIHCHKUX PILIEHb. THUIOBI MOMUJIKU HPHU MPUNHHATTI
piteHb. [IpuuuMHM TPUNHATTS HEBAAIMX pillleHb. BuOip NpiOpUTETHOCTI CIpaB.
[Mpuammmu  mpioputeTHocTl.  [IpiopuUTeTHICTH MOTOYHUX 3amad. [Ipiopurer
TOBrocTpokoBux Iieil. Kpwurepii mnpiopureTHOCTI. AHam3 NpPIOPUTETHOCTI 3a
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Eiizenxayepom. IIpunmun Ilaperro (20/80). IlpaBuno JI. 3aiiBepta (60/20/20).
Bcranosnenns npioputeri 3a gornomoroo ABC-ananizy (15/20/65).

Tema 4. BusHaueHHs nijieil B cucremMi TaiiM-MeHeIKMEHTY.

BusHaueHnHs TOHATH «MeTa» 1 «mulenokmanandsy. Kmacudikamis twrei. 1{im
0coOMCTOCTI Ta 1UT opradiari. Cuctema 1uiei: J0BrocTpOKOBi, CEpeaIHbOCTPOKOBI 1
noTouHi . [lutenoknananHs Sk 0CHOBA BU3HAYEHHS KJIFOYOBOT'O HAIP IMKY PO3BUTKY
Ta PO3pOOKH TUIAHY IOCSTHEHHs pe3ynabTary. OCHOBHI aCTHEKTH IUICTIOKJIATaHHS.
[Tomyk 1 dopmymoBanus 1ied. LlulenokmamanHs 1 mpomec MOCATHEHHS METH.
[Momwikm 1inenoknamanss. «Jlepeso mitei». [IpomeHeBi )llal“paMI/I Fpa(p KHUTTEBUX
e, KUTbKicTh 1 CTYIIHD BaXJIUBOCTI HUteH. [IpiOpUTETHICTH 1 TEpMiH HOCATHEHHS
niei. JloriyHa miAMOPSAKOBAHICTh IFapMOHII/IHICTB e, ParioHanbHICTS 1 CTYHIHB
YCBUIOMIICHOCTI ~ pe3yiabTary  Mpolecy  HulenokiamadnHs.  JleramiBamist i
KOHCTPYKTHBHICTH 111el. SMART-texHosoris moctaHoBku muten (3a 1. Jloypaenom).
[IpoekTHa cucteMa mnOCTaHOBKM 1uied (mo [I'. ApXxaHreiabCbkomy). AJTOpUTM
uutenokiaganug. Kimouosi chepu xkutra. OCHOBHI LIHHOCTI 0cOOUCTOCTL. Marpuiis
«m / miaHocTy. SWOT-ananiza ocobuctocTi. PecypcHuii aHamiz «meTa-3aco0my.
Ananiz «Mmera-3anaui». Curyariinuii anani3z (3a JI. 3aiiBeprom). [TocTaHoBKa 1UIEH: Bij
3arajibHOTO 10 KOHKPETHOTO. By mepenko ] JOCATHEHHS [UTSH.

Tema 5. [lnanyBaHHS po0040r0 Yacy MeHedKepa.

[lpuHuynu 1ulaHyBaHHA. AJITOPUTM IUIaHyBaHHA 1Hs. Cuctema miaHiB. Meton
OpOCTOro IJIaHyBaHHSA. MeToJ NMpIOPUTETHOTO IUIaHyBaHHS. MeTOJl «IIecTu 3a1auy.
Meron /1. Eitzenxayepa. Cuctema o6:iky yacy A. A. JIrooumieBa. Cuctema ymnpaBiiiHHS
yacoM b. ®pankiina. Meros ckiaianss miaHiB « Anbiiny. Oco0JIMBOCTI BUKOPUCTAHHS
METOJIMK IUIAaHYBaHHS 4acy. TexHIka 1ulaHyBaHHS «JleHb-TmxkaeHb». Oco0MBOCTI
IUIaHYBaHHS 3a/1ad 31 CKJIAAHOI0 CTPYyKTypoto. Texnika rumanyBanHs «Kaitpoc». Bubip
IHCTPYMEHTIB /Ui IlaHyBaHHsS yacy. Jlomku mmanyBanus. Illogennuk. «Ctpareriyna
KapTOHKaY.

Tema 6. KoHTpoJ1b i cCAMOMOTHBAIlIA B TAUM-MEHE/I?KMEHTI.

CamomoTHBaIlis 10 BUKOHAHHS 3allJITAHOBaHOi nii. Buau 1 MeTonm KOHTPOIIIO.
[lepconanbHuii yrpaBmHCHKUN 00JIK. BU3HaueHHS MOHATH «MOTHUBALS», «CTUMYID) 1
«camomoTHBaIls». Teopii MotmBarii. Tumm OCOOHCTOCTI 3alCKHO BT THITY
camomoTuBarlti. baxxanns, morpeda, HeoOXimHICTh. [[pokpacTuHaIlA Ta peKOMEH Al
mo/10 i1 mojgonands. Haropoau i mokapanss. CHHIPOM «BUTOPSIHHS : BUIIU, IPUY UHH,
Npu3HaKky, NpodulakTuka. 3amadi KoHTpor. KoHTponbs mporeciB 1 pe3ybTariB.
[lpwitasaTTss pimieHs 3a BigxwieHHIMH. CaMOKOHTPOJb TMPOIECY MAIIBHOCTI 1
pesynbTatiB. KoHTpons sgHa. Eramu konTtpomo. Meron «Ilstu namemiBy (3a
JI. 3aiiBeptom). CrnocoOu OIIIHKM BJacHOI eQeKTUBHOCTL BuKopHuCTaHHA KapT
koHTpomo. [lpaBuna 1 momwiku kKoHTposro. [loOymoBa aHaMITUKK: CTIOCOOM OIIIHKH
BracHOi edekTtuBHOCTL. [lokazHmku, 1m0 BimoOpakaroTh BUTpaTu 4Yacy. llokazHuku
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AKOCT1 opranizaui podotu. O6K pe3yabTaTiB. 3aCTOCYBaHHS aHATITHKH.

Tema 7. IlinBuieHHA ¢(EeKTUBHOCTI BUKOPUCTAHHA YacCy.

Metonu 60poTh0U 3 «HoriaMHauaMu» 4acy. [lepebopeHHsl MKIIMBUX 3BHYOK.
MucTtenTBo BITMOBH, BMIHHSA Ka3zaTH «HD. «YIOOJCHa» 1 «HEYI0OIeHa» poborTa.
BriopsinkyBanHsi Tene@OHHUX J3BIHKIB. 3MICT poOOTH MeHemkepa. Dakropu, o
BILTMBAIOTh Ha pOOOTYy MeHekepa. CTBOpPEHHS HAJIGKHUX YMOB poO0TH. PoO0Uiii CcTil.
PoGota 3 mokymentammu i KOpGCHOHILCHHlGIO [linroTOBKA 1 TIPOBEACHHS BUCTYIIIB.
JleneryBanHs, sik crocid ekoHOoMil BUTpaT yacy. CyTHICTb 1 HEOOXITHICTh JeNIeryBaHHS.
Cnpagu, 10 MATAIOTh 1 M0 HE MIATAIOTH AeleryBadHio. [IpaBuia epeKTUBHOTO
neneryBanus. [lpuawan omopy aeneryBaHHiO. TakTHKa 1 CIOCOOU MOJIOJAHHS OTIOPY
neneryBanHio. llepeBarn Ta HEMONIKM JIeJeTyBaHHS TOBHOBaXeHb. [IpaBuia
samimieHHs.  OprasiBamis  KomMaHaHOT poOotn. Bu3HaueHHS KOMYHIKaTUBHOT
KOMIETEHTHOCTI.  [ligBUIlEeHHS KOMYHIKaTUBHOI KoMIleTeHTHOCTL. [lopiBHsuIbHA
XapakTEepUCTHKA JUIOBOTO 1 MBKOCOOUCTOro cnuikyBaHHsA. lIpuHuunu edekTuBHOTrO
AimoBoro  cmuikyBaHHSA. (CucteMa MDKOCOOMCTHMX KOMyHIKamii. @Dopwmanizariis
iHpopmarii Ta HbopManiMHMX TMOTOKIB. IlepconanmbHa cucrema pobotu 3
iHpopmarriero. Po3BuTOK HaBUYOK 1 sKocTeW Jinepa. I[lpuHiunu migepcTsa.
Crpareriuamii aroput™m JigepcTBa. [lozapoOounii yac: Buau i xapakrepucTuka. Buan
MPOMDKHOTO dYacy. Ak eheKTHBHO BHUKOPHUCTOBYBATH NMPOMDKHHI dac. IlmanyBaxHs
BIANMOYMHKY. BimnoumHok mig yac po604oro JaHS.

Tema 8. Indopmaniiini TexHo10Tii B ynpaBJaiHHI 4acoM.
Oruag mporpam st oprauizaiii yacy. IlnanyBanss yacy y nporpami Microsoft
Outlook. Anamz Butpar yacy B Excel. Opraunaiiisi CruibHOT poOOTH ¢ TOKyMEHTAMH.

«MoOutbHu# o(icy, noaatku Ana tenedony, aukropoH. O¢ic B [HrepHeri. PoboTa 3
eJIEKTPOHHOIO TOLITOIO.
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4. CTpyKTypa HaBYAJIbHOI TUCHUIIIHHA

KimbkicTh rogux
neHHa (opma 3aouna popma
Ha3zBu 3micToBUX y TOMY YHUCII y TOMY YHUCII
MOZLZiB i TeM yChOTO 1 . YChOTO .
n | Nofroqun | 1ab | iH7 | c.p. n| o | mab | g | c.p.
u
1 2 3 4 5 6 7 8 9110| 11 | 12 | 13
Moayas 1
Tema 1. Time-
MEHEEMEHT B 14 |4 1 9 15 |1]1 13
CHCTEMI YIIpaBJTiHHS
OpraHi3aIjer
Tema 2.
IuBenTapBzamis Ta 15 4 2 9 16 11 14
aHani3 yacy
Tema 3.
BcraHnoBieHH
TIPIOPHATETIB R B VI ) 1 9 14 |1 13
OTpaIfOBaHHI
YIPaBJIHC bKUAX
pillicHb
Tema 4. BuzHaueHHs
Iieil B cUCTEeMi TaliM- 15 4 2 9 16 1 14
MEHEKMEHTY
Y cporo roguH 58 16 6 36 60 41 2 54
Moayas 2.

Tema 5. Ilnanysanss 15 |4 2 o | 15 [1]1 14
pobodoro yacy
Tema 6. Konrpois i
CaMOMOTHBALS B 16 4 12 14 1 13
TaliM-MeHe KM EHT1
Tema 7. lligBuiieHns
e(eKTHBHOCTI 15 4 2 9 16 111 14
BUKOPHCTAHHS 4acy
Tema 8. Indopmariiiiai
TEXHOJIOT'1i B 16 4 12 14 1 13
yIpaBJliHHI 9acoM
Y cboro rogaux 62 16 4 42 60 41 2 54
Pazom 120 | 32 10 78 120 8| 4 108
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5. Temn ceMiHAPCBKHUX 3aAHSATH

No HazBa temn KinbkicTb

3/m TOJIMH

1

2

6. Temu npakTHYHUX 3AHATH
No Ha3Ba temu KinekicTs roanu
3/m Jlenna | 3aouna
dbopma | popma
1 Tema 1. Time-MeHePKMEHT B CHCTEMi YIPaBJIiHHS 1 1
OpTraHi3aIl€ero
2 Tewma 2. [HBeHTapB3aIlis Ta aHAJI3 Yacy. 2 1
3 Tema 3. BcTaHoBICHHS NPIOPHUTETIB TPH ONPAIFOBaHHI 1
YIOPaBIHCHKUX PITICHb
4 Tema 4. BusnauenHns 1uiedl B CUCTEM1 TallM-MEHEKMEHTY 2
3) Tewma 5. [InanyBanHs poOo4oro yacy MeHemxepa 2 1
6 Tewma 6. [linBuiieHHsI €PEKTUBHOCTI BUKOPUCTAHHS Yacy 2 1
Pazom 10 4
7. Temu 1a00paTOPHUX 3aHATH

No HazBa temun KinbkicTb
3/ TOJIUH

1

2

8. Camocriiina po6oTa

Camocriitna po6oTta (CP) — e popma opraunizaitii HaB4aILHOTO TIPOIIECY, 3a SKOi
3aruIaHOBaHI 3aBJIaHHS BHKOHYIOTHCS 3/100yBayaMM BHUIIOT OCBITH MiJ METOAUYHUM
KEpIBHUIITBOM BHKJIajada, aje 0e3 ioro Oe3mocepenannboi ydacti. CP € oCHOBHUM
3ac000M OBOJIOAIHHS HAaBUAJIbHUM MaTepiajioM IIi Yac M03aayJUTOPHOI HaBYAJIbHOI
po6oTH 3700yBava BUIIOT OCBITH.
Mertoto CP € 3acBO€HHS B TOBHOMY 00CsI31 HAaBYAJIbHOI POTpaMu Ta MOCJIIOBHE
dbopMyBaHHa y 3/100yBauiB BHUIIOI OCBITM CAMOCTIMHOCTI SIK PUCH XapakTepy, IO
BIIIrpa€ CyTTEBY poJib y PopMyBaHH1 cydacHOTO (axiBIlsl BUIIOT KBasTihikarii.

OcunoBanmu hopmamu CP € Taki:

- OTIPAIIOBAHHS TEOPETUYHUX OCHOB MPOCIYXaHOTO JISKIITHOTO MaTepiaiy;
- BHUBYEHHS OKpEMHMX TeM abo0 MuTaHb, IO TependayveHi Jjisi CaMOCTIHHOTO

OTIpaIIFOBAHHS;

- MATOTOBKA JI0 MPAKTHYHUX 3aHSATh Ta BAKOHAHHS JIOMAIIIHIX 3aBJ1aHb;
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- CHCTEMAaTHu3allsl BUBYEHOTO Marepialy Kypcy Nepes HalmuCaHHAM MOIYJIbHUX
KOHTPOJILHUX POOIT Ta MATOTOBKA A0 PI3HUX ()OPM IMIOTOYHOTO KOHTPOJTIO.

Tewmu, 3a AIKUMU IPOBOIUTHCS CAMOCTIIHA pOoO0Ta 3/100yBayiB BUIIOI OCBITH IPH
BUBYCHHI Kypcy « TIMe-MeHeKMEHT», HABEJICHO Y TaOJIUIIL

KibkicTh
Ne Ha3Ba Temn TOMMH
3/m Jlenna | 3aouHa
dbopma | hopma
1 |Tema 1. Time-MeHE)KMEHT B CHUCTEMi YIPaBIIHHS 9 13
OpTaHBaIlIEI0
2 | Tema 2. IHBeHTap3allis Ta aHAJI3 Yacy. 9 14
3 | Tema 3. BcTaHOBJEHHS TMPIOPUTETIB TMPU OIpPAIIOBAHHI 9 13
YOPaBIHCHKUX PIICHB
4 | Tema 4. [InanyBanHs poO0OYOT0 Yacy MEHEIKepa 9 14
5 | Tema 5. BuznaueHns 1ijieif B CUCTEM1 TaliM-MEHEIKMEHTY 9 14
6 | Tema 6. KoHTpOJH 1 CAMOMOTHBAITIS B TaiiM-MEHEIKMEHTI 12 13
7 | Tema 7. [linBumieHHs e(PEKTUBHOCTI BUKOPUCTAHHS 4acy 9 14
8 | Tema 8. [ndgopmaiiiitHi TEXHOJIOTI B yIIPaBIIHHI YacCOM 12 13
Pazom 78 108

9. InauBinyaJibHi 3aBIAHHSA

[lpu BuBYeHHI Kypcy «Time-MeHeIXKMEHT» 3700yBayaM BHIIOi OCBITH 3a
TEeMaMH, BKa3aHUMH B TEMAaTUYHOMY IUIAHI JUCHUIUIHA Ta y METOJAUYHHUX
pEeKOMEHJAIlAX JO0 CaMOCTIHHOT poOOTH, MPOMOHYIOTHCS  HACTYNHI BUIU
HIUBITyaJIbHUX 3aBJ1aHb:

- MATOTOBKA HAYKOBOI CTATTi 10 APYKY;

- BUCTYM Ha HAYKOBUX KOH(EPEHITIAX (IpYKOBaH1 T€3H);

- y4acTh y IHTEpHET-KOH(EPEHIIAX;

- Y4aCTh Yy CTYJICHTChKUX OJIIMIMIaAax;

- KOHCIIEKT 3 TeMH (MOJyJIs) 3a 33JaHUM BUKJIaJaueM ado BJIACHO PO3pOOJIECHUM
3100yBadYeM BHUIIOT OCBITH TUIAHOM;

- pedepar 3 Temu (Moayss) ab0 By3bKOi ITPOOIEMATHKHY;

- aHOTalld IPOYUTAHOI T0JATKOBOI JIITEpaTypH 3 Kypcy, 0i0morpadmauii onuc,
ICTOPUYHI PO3BIIKHU TOIIIO;

- po3po0iieHHS HaBYAIBHUX Ta JIArHOCTUYHUX TECTOBUX 3aBAaHb (3 TEMH,
MOJYJISA, KypCy).

- HAIMMCAHHS €CCe, TBOPUYUX 3aBJaHb TOIIO.

Pegpepamusna oonosiob ta ydacts B ii 00TOBOpPEHHI MOXKYTh OYTH MPEIMETOM
OKpPEMOTO OIIHIOBAaHHS BHUKJIaJadueM a00 BPaxOBYBATHCh HUM MPH OINHIN HIIHNX Gopm
KOHTPOJIIO.

10. MeToan HaBYaAHHSA

Buknananus kypcy « Time-MeHemkMeHT» niependadac BUKOPUCTAHHS HACTYITHUX
TPYI METO/11B HAaBYAHHS:

1) croBecHI METOH (IKEPEIOM 3HAHHS SIKUX € YCHE a00 IPYKOBaHE CJIOBO):



https://moodle.zp.edu.ua/course/view.php?id=888#section-2
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- po3nogidb — 1el MeTo] mependavae ONoOBiNHY, OMUCOBY (OPMU PO3KPUTTS
HaBYAJIHLHOT'0 MaTepiady 3 METOI0 CTIOHYKaHHS 37100yBadiB BUIIO1 OCBITH IO CTBOPEHHS
B ysIB1 IEBHOTO 00pa3zy;

- NOsICHeHHs — METOJ, SIKUi mependadae pO3KPUTTS CYTHOCTI IIEBHOTO SIBUIIIA,
NpoIIeCy, 3aKOHY;

- Oecida, SK METOJ, TMependadac BHKOPHUCTAHHS TOMEPETHLOTO JTOCBIMY
3100yBaviB BUIIOI OCBITH 3 MEBHOI raigy3i 3HaHb 1 HA OCHOBI LIbOTO 3aJIy4€HHA X 3a
JIOTIOMOTO0 JIAJIOTy /10 YCBIIOMJIEHHSI HOBUX SIBUII, MOHSTh a0O BIITBOPEHHS BXKE
HAsIBHUX 3HaHb,

- HaguaIbHa OUCKYCi — METOJ Tepeadadae MpOBEACHHS HaBUAJIbHUX TPYHOBUX
JUCKYCIi//00rOBOpEHb 3 MEBHOI MPOOJIEMU B MaMX I'PyIax; BUKOPUCTOBYETHCS IS
CTUMYJIIOBAHHSI MI3HABAIBHOIO IHTEpECY, 3alydeHHs 3100yBauiB BHILOI OCBITH A0
aKTMBHOT'O OOTOBOPEHHS PIBHOMAHITHHUX HAYKOBUX TOYOK 30py 3 Ti€l UM IHIION
npo0JsieMHu, CIOHYKaHHA iX 10 OCMHCJIEHHSI p3BHUX MIAXO/IB, 10 apryMEHTallll 4y»Koi 1
CBO€1 MMO3UIIIL;

- lekyisi — nependayae po3KpUTTS y CIOBECHIN (pOpM1 CYTHOCTI SIBHIL, HAYKOBHX
HOHSTH, MPOIECIB, SIKI 3HAXOJATHCS MDK COOOI0 B JIOTIMHOMY 3B'A3Ky, 00'€qHaHI
3arajlbHOI0 TEMOI0; BHKOPHUCTOBYETHCS ISl 3a0€3TMEUCHHS 3aKIHUYEHOCTI 1 IUTICHOCTI
CIPUMHATTS 3700yBadaMy BUINOI OCBITM HABYAJIHHOTO MaTepialy B HOTO JIOTTUHHUX
OTIOCEPEIKYBAHHSIX 1 B3aEMO3B'sI3KaX MO TEMI B IIIIOMY;

2) HAOYHI METOIM (JKEPEIOM 3HaHb SKHX € CIIOCTEPEKYBaHI IPEAMETH, SBHIIIA,
HA0YHI MMOCIOHHKHN):

- inrocmpayis — nepeadavyae po3KPUTTS CYTHOCTI MPEIMETIB 1 TPOIIECIB yepes X
CHUMBOJIIYHE 300paKE€HHS; BUKOPUCTOBYETHCS JJIsl MTOKa3y 300yBauyaM BHILOI OCBITH
UTFOCTPATUBHUX MOCIOHWKIB, TUTAKATIB, TAOJIHUIlL, TpadiKiB, CXeM, 3apHCOBOK Ha JOIIIII],
MOJIEJIEH 1 T.11.;

- OdeMoOHcmpayisi — METOJl, SKHM XapaKTepHU3YETbCS PYXOMICTIO 3aco0y
JEMOHCTPYBAaHHS;  BUKOPUCTOBYETHbCS Ui TMOKa3zy 3700yBauaM BHUIIOT OCBITH
mpeaMETIB 1 TPOIeCiB B HATypl 1 AuHaAMIml (HampWKIad, TEPErys] HaBYAILHOTO
KiIHO(UTbMY, TIpe3eHTAllIl );

3) npakTuuHi MeToau (3100yBadl BUIIOI OCBITM OTPUMYIOTh 3HaHHS 1
BUPOOJISIIOT, BMIHHS, BUKOHYIOUM MpPaKTUYHI 1ii, SKI COPHUSAIOTH (HOPMyBaHHIO Ta
3aKpIMUICHHIO TPAaKTHYHUX YMIHb TIPW 3aCTOCYBaHHI paHile HaOyTWX 3HaHbB). [lpm
BUKJIQaHHI Kypcy «TIMe-MEHEIKMEHT» BUKOPHCTOBYIOTHCS HACTYIMHI MPaKTHYHI
METOTH:

- npakmuuyHa poboma — IJ1 BUKOPUCTaHHS HAOYyTHX 3HaHb Yy PO3B’s3aHHI
MPaKTUYHHUX 3aB/IaHb;

- 6Mpasa — 715l TOBTOPHOTO BUKOHAHHS pO3yMOBOi 200 MPaKTHYHOT il 3 METOIO
OBOJIOJIHHS HEI0 a00 MIIBUILECHHS i1 IKOCTI,

- 00CNIOHUYbKUL MemoOd — Tiepedadac 3100yTTs 3HAHHS, JOCTHKEHHS TIPEIMETY
a0o0 sBuIa, GOopMYIIOBaHHS BUCHOBKIB 13aCTOCOBYBAHHS 3/100yTHX 3HAHb 1 HABUYOK Y
KUTTI, [0 BUMArae Bij 3/100yBaviB BUILIOT OCBITU MAaKCUMYMY CaMOCTIMHO1 MOIIYKOBOT,
TBOPYOI AiSITLHOCTI, pO3B’sI3aHHS HAYKOBUX 3aBJIaHb;

- npobnemna cumyayis — OpTaH3alllsl HABYAJTBLHOTO MPOIECy, MO nepemxdadae
CTBOPEHHS IPOOJIEMHOT CHTYaIlii Ta aKTUBHY CaMOCTIHHY ABUTBHICTh 3100yBadiB BUIIO1
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OCBITH y i1 po3B’si3aHHi. Lle Bene A0 IpPyHTOBHOTO 3aCBOEHHS 1 3aKPIIJIECHHS HAYKOBUX
MI0JI0’KEHb, PO3BHUBAE TBOPYE MHUCJICHHS 1 3/IaTHICTh JO CAMOCTIHHOI AISLTBHOCTI,

4) iHTepakTHBHI METOJM HaBYaHHA (HaBYaHHS, MOOYy/IOBaHE HA AKTUBHIM
B3a€MO/IIl BUKJIa/laya Ta 300yBayviB BUIIO1 OCBITH):

- Keuc-memoo abo Memoo cumyayitlHux 6npas — METO, 10 J1a€ 3MOTY HAOJIU3UTH
MpOIIEC HAaBYAHHS 1O pealbHOI MPAKTUYHOI MISIILHOCTI 3/100yBadiB BHUIIOI OCBITH,
CIIpUsi€ PO3BUTKY BUHAXJIMBOCTI, BMIHHIO BUPIITYBaTH MPpO0OeMHU, pO3BUBAE 3JI0HOCTI
MIPOBOJUTH aHAJI3 1 A1arHOCTUKY MPOOJIEM;

- 0inosa epa — METOJ TOIIYKY pillieHh B YMOBHIA MPOOJEMHIN CHUTYyallii, 110
3aCTOCOBYETHCSI IK METOJI aKTHUBHOTO HaBYAHHS 1i YUaCHHKIB 3 METOIO BUPOOJICHHA y
HUX HAaBUYOK MPUUHATTS PIlICHb B HECTAaHIAPTHHUX CHUTYAIliIX, a TaKOXK SK 3acid
TECTyBaHHS 3/1I0HOCTEH;

- MemoO Mmooepayii — METOJl, U0 Ja€ 3MOTY OpPTaHi3yBaTH IHTEPAKTUBHE
CIUIKYBaHHS, CTPYKTYPYIOUH Ta CHPSIMOBYIOUH T'PYIIOBY POOOTY; CIPSMOBaHUI Ha
IpYNOBUN TOIIYK MPUYUH BUHHUKIOI CHUTyalii (mMpoOsieMu), BUSBIECHHS HWMOBIPHHUX
HACJIIKIB 1 BU3HAYEHHS IUISXIB BUPIILICHHS CUTYAIlli;

- inmenexm-kapma —1e cnocio 300paxkeHHs MPOLIECY MUCIICHHS 3a I0IIOMOTOI0
cxeM 1 o0pasiB, 1m0 jJomomarae 3700yBadaM BHIIOT OCBITH BHUPIITYBaTH 3aBIaHHS Ta
MIBUITYBATH SKICTh HAaBYAHHSI.

11. OuikyBaHi pe3yJIbTATH HABYAHHS 3 TUCUUIJIIHHA

IIporpamui pe3yJbTaTH HABYAHHSA OuikyBaHi pe3y1bTaTH HABYAHHA 3
JTUCHUILIIHA

[TP4. 3Hatu  CTPYKTYpy Ta  OCOOJHMBOCTI | - BOJIOAIHHS KATETOPIAJILHUM arapatoM TaiM-
¢GyHKIIOHYBaHHS cepu MyOJIMHOTO YINPABIIHHS | MEHEIKMEHTY;

Ta aIMIHICTPYBaHHSL. - 3HAHHS OCHOBHHMX TMPUHIUIIB, METOIIB,
TEXHIK YIpPaBIHHS 4YacoM y cdepi MmyOnHOro
YIIPaBJIHHS,
- BMIHHS AaJIeKBaTHO pO3MOIUISTA  YacoBi
pecypcu MbkocoOucTicHOI 1 mpodeciiiHol
B3a€MO/III;

- BMIHHS NPOEKTYBAaTH MDKOCOOHMCTICHI, I'PYIOBi
Ta OpraHBaIliifHI KOMYHIKaIlii;

ITP8. Po3ymirn Ta BUKOPHUCTOBYBATH TEXHOJIOTH | - 3HAHHS MPUHLHUIIB 1 IPAaBHII IJIAHYBAHHS Yacy,
BUPOOJICHHS, OpUMHATTA  Ta  peajiiBauil | BA3HAYEHHS BJACHHUX LIUICH

YIPaBJIHCHKUX PILIEHb 1 pO3CTAaHOBKM MpIOPUTETIB NpPU NPUUHATTI
SIKICHUX YIPaBJIIHCHKUX PIllICHb;

- 3HAHHS OCHOBHUX METOJIB IHBEHTapH3alli Ta
aHaJBy BJIACHOTO Ta OpPTaHBAIIHHOTO Yacy;

- BMIHHSI OOTPYHTOBYBAaTH MPUIHSATI PIIICHHS;

I1P14. Ymiru KOpUTYBaTH npodeciiiny | - 3HaHHA OCHOBHMX  HPHUHIUIIB OpraHiBami
TSUTHHICTh Y BUIIQJKY 3MIHU BUXITHUX YMOB. PO3MOPSIIKY TTHS 3 ypaxyBaHHSIM
TEMIIEpaMEHTy Ta OIOpUTMIB JIIOAUHH,

- BMiHHS BuKOHyBatH SWOT-ananB 3 meroro
BU3HAUYCHHS CHJIBHUX 1 CJIa0KUX CTOpIH,
MOXJIMBOCTE  Ta  3arpo3 s BJIACHOI
0COOMCTOCTI;

- BMIHHA  BUKOPHUCTOBYBAaTH  TEXHOJOTI
NIJIAaHYBAHHS BJIACHOTO 4acy;
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- BMIHHSI ONITUMAJIBHO PO3MOAUIATH PECYPCH JUIs
e(eKTUBHOI caMOOpraHiailii;

[TP15. 3acTocoByBaTH METOAM KOHTPOJIO SIKOCTI | - BMIHHS BUKOopucTOoBYBath mnpuHuun Ilapero,
y cdepi npodeciitHoi TITBHOCTI BUKoHYyBaTH ABC-aHani3 3 MeTOI MiIBUIICHHS
eeKTUBHOCTI OpraHiauii Jacy;

12. 3aco0u oniHIOBaHHA

3acobamMu OI[IHIOBaHHA Ta METOJAMH JIEMOHCTPYBaHHsS peE3yJbTaTiB 3
TUCIUILIHA « TIMe-MeHemKMEHT», 3TIIHO PexoMeHmaril 3 HaBYaIbLHO-METOIUYHOTO
3a0e3nedeHHs y HalioHaibHOMY yHIBEpCUTETI «3anopi3bKa MOJITEXHIKa» * €:

- 3QJTIK / €K3aMEH,;

- CTaHIApTHU30BaHI TECTH;

- KOMaH/IHI POEKTH;

- aHAJIITUYH1 3BITH, pedeparu, ece;

- PO3paxyHKOBI Ta PO3PaXyHKOBO-TpadiuHi poOOTH;

- Mpe3eHTaIlli pe3yIbTaTiB BUKOHAHUX 3aB/IaHb Ta TOCIIIKCHb;

- CTY/ICHTCHKI MPE3EHTAallil Ta BUCTYIM HA HAYKOBUX 3aX0]1aX;

- PO3paxyHKOBI po0OTH;

- [HIII BUM HAUBITYAILHUX Ta TPYMOBUX 3aBIaHb.

B3aemHuii 3B’S130K KOHKPETHHUX 3ac00IB 1 KpHUTEPIiB OIIIHIOBAHHS BHKJIAJCHO
B 1.13.

* PexomeHmamii 3 HaBUaJbHO-METOAWYHOTO 3abesmeueHHs y HarmiomamsHoMy yHiBepcuTeTi «3amopi3pka

nomirtexnikay / Yxmamadi: C.b. bemkoB Ta iH. 3amopixoks: HaBuanpamit Bimmin, HaBuameHo-Metomumunuil Bimmin, HY
«3amnopizpka nomrexaika». 2019. 18 c.

13. Kpurepii ouiHiOBaHHA

3rigHo 3 IlosiokeHHAM Ipo OpraHizalliro OCBITHROTO Ipouecy B HarlloHanbHOMY
YHIBEpCHUTET] «3anopi3bka MOJITEXHIKa» **, KOHTPOJBbHI 3aX0JIM BKIIOYAIOTh B cele
BXUTHHMA, TOTOYHUM,  pyODKHUH  (MOIYJIbHHMM,  TEMaTHYHUH,  KaJCHIApHUN),
BIICTPOUYEHUMN, MIICYMKOBUH Ta CEMECTPOBHM KOHTpPOJIb, a TaKOX KOMIUIEKCHI
KOHTPOJIbHI pOOOTH Ta PEKTOPCHKI KOHTPOJIbHI POOOTH.

Cuctema KOHTPOJIIO 3HaHb 3J00yBadiB BHUIIOT OCBITM 3 AUCIMIUTHU « TIme-
MEHEKMEHT» BKIIOYa€ B ceOe¢ BX|QHWN, MOTOYHHMMA, PYODKHHM Ta IIICYMKOBHM
KOHTpOJIb. Takoxk, 3a OKpeMHM Haka3oM PEKTOpa, MOXE MPOBOJUTHCS PEKTOPCHKHI
KOHTPOJIb 3HaHb 3700yBayIB BULIO1 OCBITH.

BxinHwuii KOHTPOJIb IPOBOIMTECS HA MOYATKY BUBUCHHSA HOBOIO KypPCY 3 METOIO
BU3HAUYCHHS PIBHS MIATOTOBKA 37100yBauiB BHINOT OCBITM 3 JUCIMIUIH, SKi
3a0e3neuyroTh Liel Kypc. KOHTpoJib MPOBOIUTHCA HA MEPLIOMY 3aHATTI 3@ 3aBJIaHHAMM,
SKi BUIMOBINAIOTH MpoTpami MomepenHboi mucrmuniau. s guctmrmiiad  « Time-
MEHE/KMEHT» TaKOIO JUCIUILTIHOIO € « OnepaliiiHiii MeHeIKMEHT». 3a pe3ybTaTaMu
BXITHOTO KOHTPOJIO PO3POOJSIOTHCS 3aXO0aHM 3 HAJaHHS IHIWBITyaJbHOI JOTIOMOTH
3100yBayaM BUIIOI OCBITH, KOPUT'YBAHHS OCBITHBOTO MPOIIECY.

IoTo4YHMI KOHTPOJIb IPOBOJIUTHCS BUKJIQAAUYaMH M1/l 4aC ayAUTOPHUX 3aHSATh.
OcHOBHE 3aBJIaHHS MIOTOYHOTO KOHTPOJIO — MEpeBIpKa PIBHS MIATOTOBKHU 3100yBayiB
BHIIIOT OCBITH 10 BUKOHAHHS KOHKPETHOT pOOOTH.
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O06'ekTaMu TOTOYHOTO KOHTPOJIIO 3HAaHB 37100yBayiB BUIIOI OCBITH 3 TUCIUILTIHA
«Time-MeHeIKMEHT €:;

- BIIBIIYBaHHS JIEKLIHUX Ta MPAKTUYHUX 3aHSTH;

- CUCTEMATUYHICTh Ta aKTUBHICTh POOOTH Ha MPAKTUYHUX 3AHATTIX;

- BUKOHAHHS 000B’ A3KOBUX 3aBJjaHb CAMOCTIIHOT pOOOTH;

- BUKOHAHHSA HAUBITYaIbHUX JOCITHUIBPKAX 3aBJaHb (32 BHOOpOM 37100yBaya
BUIIIOT OCBITH 200 BUKJIAJa4a);

- ydacTb B KOH(EpEeHIX, KOHKypcaXx HAyKOBHUX pOOIT Ta IHHOBALIITHUX
MIPOEKTIB, OJIIMITia ax.

** TlomoeHHs TPO OpraHi3allii0 OCBITHLOTO Tporecy B HaroHaisHOMY YHIBepcUTETi «3amopizbka
nomirexnikan**/ Yxmanaui: B.I'. [Tpymkiscpkuid, C.T. SpumOamr, B.JI. I'pemrra, A.B. [Tapxomenko, C.1. I1lumo,
0.0. Kammenko, O.B. Kopanenko, O.B. Jlamkima, I1.B. Caxno, O.M. Creuenxo, H.JI. Hikomaesa, O.B.
CagenpeBa, JI.M. Hluno, O.B. Illenens, O.C. Kamoxna, €.0. ®aconb. - 3amopbxxs: HaBdanpHUA BimIi,
Haguanpro-meTonnunmii Binain HY «3anopizbka nosmirexnikay. 2019. 59 c.

Jlns 3m00yBaviB BUIIOI OCBITM O€HHO20 8i00ileHHs TIOTOYHUNA KOHTPOJb Ta
OI[IHIOBaHHS 3HaHb 3700yBa4diB BHIIOI OCBITH 3JIMCHIOETHCS 3a HACTYITHAMH
HaMpsMaMU:

- poboTa Ha JEKUIiX (MPUCYTHICTh HA JIEKIIMHUX 3aHATTAX, Y4acCTh B €KCIIPEC -
OMMTYBaHHI (TECTYBaHHI); y4acTh y HaABYAIbHIN TUCKYCI);

- poboTa Ha TPAKTUYHHUX 3aHATTIX (MPHUCYTHICTh HA 3aHATTIX, JOIMOBIIb 3
NPE3EHTAIlIEI0 32 TEMATUKOIO CaMOCTIHHOTO BUBUEHHS JUCIUILTIHU, YCHE OTIUTYBAaHHS,
TECTYBAHHS, PILEHHS NPAaKTUYHUX 33/]a4, Y4acTh Y HABUAIbHIA JUCKYCii, 00rOBOpPEHHI1
CUTYAalIIHOTO 3aBJIaHHsl, y4acTh Yy AUIOBIH Ipi, TOILO).

Pe3ymbTati 1MOTOYHOTO KOHTPOJIO (TOTOYHA YCIINIHICTE) € OCHOBHOIO
H(popMalli€ro i yac NpOBEICHHSA 3AIIKY 1 BpaxOBYIOThCS BUKJIQaueM IPU BU3HAYEHHI1
pe3yJbTaTIB pyODKHOTO KOHTPOJIIO Ta MiZICYMKOBO1 OIIIHKY 3 TUCIUTUTIHY.

PyOixknuii (MOayJbHUI, TEeMATHYHHH, KaJeHAAPHUMH) KOHTPOJIbL — I
KOHTPOJIb 3HaHb 3/700yBadiB BHINOi OCBITH ITICJIS BUBYCHHS JIOTTYHO 3aBEPIICHOT
YaCTMHW HaBYAIBLHOI Tporpamu IucuuiuniHd. [IpoBoauThest y BUTISAI MOAYJIBHOT
KOHTPOJIbHOI pOOOTH 200 3a pe3yabTaTOM MOTOYHOTO KOHTPOJIIO.

IlincyMKoBHii KOHTPOJIb 3 JUCHUIUIIHU MPOBOJIUTHCS 3 METOKO OIHIOBAHHS
pe3y/ibTaTIB HAaBUYAaHHS Ha TMEBHOMY OCBITHBOMY CTyNeHI ab0 Ha OKpeMHX HOTo
3aBepieHux etanax 3a 100-0aibHOI0 CHCTEMOIO, HALIOHAJIBHOIO IIKAIOK Ta MIKAJIOIO
€KTC.

[lincymMKOBHII KOHTPOJIb BKJIIOYAE€ CEMECTPOBUN KOHTPOJbh Ta aTECTAIlifo
3n00yBaya BHIIOI oOcCBiTH. CeMeCTpPOBHII KOHTPOJb 3 IHCHHIUIHH «TIme-
MEHEKMEHT» TPOBOJUTHCA Y (PopMi ceMecTpOBOTO 3alliKy B 00cCs31 HaBYAILHOTO
MaTtepiany, BU3HaAYEHOr0 po00v0I0 MPOTpaMoI0 HaBYAIBbHOI JUCHUILIIHY, 1 B TEPMIHHU,
BCTAHOBJICHI pOOOYMM HABUAJIHHUM IUTAHOM, IHAWBIAYaTbHUM HABYAIBHUM IUIAHOM
3100yBaya BUIIOT OCBITU. 3aBIaHHSA 3Ky BKIIIOYAIOTh TEOPETUUHI TUTAHHA 3 KypCy Ta
NPaKTUYHE 3aBJIaHHS.

[lincymkoBa oOIliHKAa 13 AUCIUIUTIHY, SKa BHUCTAaBISIETHCA B EK3aMEHAIIHY
BIJOMICTB, € CYMOIO OaIIiB 3a pi3HI BUAW HaBYAJILHOI pOOOTH:

Cxema HapaxyBaHHs 0aJIiB 3 HABYAJIbHOI JMCIUILIIHA
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DopMH KOHTPOJTIO Buu HaBuanbHOi poboTH OuiHOBaHHS
NOTOYHUM Poboma na nexyisx: Maxkcumym 40 GaniB 3a
KOHTPOJIb - IPUCYTHICTh HAa JICKIMHUX 3aHSTTSX; MOYJIb

(mpotsirom - y4acThb B €KCIIpeC-OMUTYBaHHI

KOKHOTO 3 (TecTyBaHHI);

MOJYJTiB) - y4acTh y HaBUYAIBHINA T CKYCIL
Poooma na npakmuunux 3anammsax: Maxkcumym 60 GaniB 3a
- IPUCYTHICTh HA 3aHATTSIX; MOTYITb
- IOTIOBiIb 3 MPE3EHTAIIEI0 32 TEMATUKOIO
CaMOCTIHHOIO BUBYEHHS JACLIUILIIHA
- YyCHE ONHUTYBAHHSI, TECTYBAHHS, PIICHHS
MPaKTUYHUX 33]1a4;
- y4acTh y HaBYAJIbHIA TUCKYCIi,
00roBOpEHH1 CUTYAIIHHOTO 3aB/IaHHS;
- y4acTh y AUIOBIH Tpi.

PYBIKHUA Monaynsauit KoHTposb Ne 1 MaxcumansHa ominka — 100

(MOIYJbHUMN) Ganis

KOHTPOJIb MoaynbHuil KOHTpOABL Ne 2 MaxkcumanbHa orinka — 100
OaniB
HoxarkoBa VYuacTh y HayKOBUX KOH(EpeHI X, 3rinHo 3 pilleHHsIM Kadenpu
OILliHKa MIrOTOBKA HAYKOBUX MYOJIKAIlid, yd9acTh
y BeeykpaiHChKM X KOHKYpCax HAyKOBHX
CTYIEHTCBKHX POOIT 32 CHELIaTbHICTIO,
CTBOPEHHS KEHCIB TOIIO.
MHMIICYMKOBHU | Metoro 31Ky € KOHTPOJIb KpuTepii omniHroBaHHS
KOHTPOJIb c(OpMOBAHOCTI MPAKTUYHUX HABUUOKTA | 3a3Ha4yeHo B Tabnuui «lllkana
3aJiiK npodeCciHUX KOMITETEHTHOCTEH, OI[IHIOBAHHS: HaIllOHAJIbHA Ta
HEeOoOX|MHUX JuIst BUKOHaHHs podeciinnx | ECTS»
000B’s13KIB. 3aliK MPOXOIUTH Y
MTHCBMOBII (opMi.

3a poOOTy Ha JNEKIIHHUX Ta MPAKTUYHUX 3aHATTIAX Oand pPO3MOAUIAIOTHCS
HACTYITHUM YHUHOM:

a) po00Ta HA JIEKIifIX:

- 35-40 0auiB: 3100yBau BUmIoi ocBiTH BiABiaB 90% NEKUIMHUX 3aHATh, Ma€
MMOBHUM KOHCMIEKT TMHTaHb CaMOCTIHHOI poOOTH, TI0Ka3ye BUIbHE BOJIOJIIHHS
MatepiajioM, MPaBWILHO BIANOBINAE€ HA MUTAHHS (TECTH), MPUMae aKTUBHY y4acTb Y
HaBYAJIbHIN IUCKYCIi;

- 31-34 6anm: 3100yBay BuIOi ocBiTH BiABinaB 80% JNEKUIHHUX 3aHATh, Ma€E
MPAKTUYHO MOBHUI KOHCIIEKT MUTaHb CAMOCTIMHOI pOOOTH, B OCHOBHOMY OPIEHTYETHCS
B Marepiaii, ajie JOIMyCKae HETOYHOCTI, He3HAUYHI TOMWIKHA MPHU YCHUX BIIMOBIASX YU
TecTax, 0013HAHU 3 MIPEAMETOM, MPUKNMAE Y4aCTh Yy HABUAIIbHIM IUCKYCIi;

- 24-30 6axiB: 3100yBau BuUIIOi OCBiTH BigBimaB 70% JEKIIHHUX 3aHATH,
KOHCIIEKT IMHTaHb CaMOCTIMHOI poOOTH HE MOBHUHK (BIICYTHS IOJIOBHHA 3aBJIaHBb).
3100yBay BHUINOI OCBITH JIMIIIE YaCTKOBO PO3KPWUBAE TMHTaHHSA, CJIa00 B HUX
OpPIEHTYETHCS, MOTAHO O3HAMOMIICHUH 13 TEOPETUYHUMU MUTAHHAMH Ta 3 MPOLECaAMHU,
110 1X PENpe3eHTYI0Th, Ja€ HENpaBWIbHI BIIOBII1 HA TECTAX, IHOI IPUIMAE y4acThb y
HaBYAIbHIN TUCKYCIi;

- 0-23 0auaum: 3m00yBay BUIOT OCBITH BimBimaB MeHIT HOK 60% JeKIiitHUX
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3aHATh, MAa€ HEOXaWHUM, HENOBHUN KOHCIIEKT, B SIKOMY BIICYTHS OUIbIlla KUIBKICTb
3aBJIaHb CaMOCTIMHOT po0O0TH. 3100yBad BUIIOT OCBITH HEBIPHO BIATIOBIAAE HA MMUTAHHS,
a00 HeIoCTaTHLO B HEOOXITHOMY 00Cs31 MPEAMETY, HE MPUIMAae y4acTl y HaBYAIbHIN
JUCKYCIL;

0) po00Ta HAa NPAKTUYHMX 3AHATTAX:

- 54-60 6amB. 3700yBau BuIOi ocBITH BinBimaB 90%-100% mpakTHIHUX 3aHATH.
CymapHuit 00CsT BUKOHAHHS ITPAKTHYHUX 3aBJIaHb IIPOTATOM CEMECTPY — HE MEHIII HiK
90%.

- 51-53 6amB 3m00yBa4 BUIOI OCBITH BiABinaB 75%-80% MpakTUIHUX 3aHATH.

CymapHuii 006csT BUKOHaHHS TPAKTUYHUX 3aB/IaHb IPOTATOM CEMECTPY — HE MEHII HDK
80%.

- 45-50 GaniB 3100yBau BuUIIOi ocBiTH BiBinaB 60-70% NpakTUYHUX 3aHSTh.

CymapHuii 006csiT BUKOHAHHS TPAKTUYHUX 3aBJIaHb POTATOM CEMECTPY — HE MEHII HDK
60%.

- 0-44 OGamm 3100yBau BUINOI OCBITU BiABiIaB MeHII HDK 60% mNpakTUUHHUX
3aHsTh, Ta BUKOHAB MeHII HEK 30% 3arabHOTO 00CATYy MPAKTUYHUX 3aBAaHb.

Takox nepez[6aqaeTbcsl HOPSAJIOK 3apPAXYBAHHA NPONVIICHUX 3aAHATH. YCHC
BiI[HpaHIOBaHHH HpOHYH_[eHOT TEMH Ha BCTAHOBJIICHHUX 3a T pa(l)iKOM BHUKJIaJga4da
KOHCYJ'II)TaL[iSIX 3 HaJaHHAM KOHCIICKTY HCKHiﬁHOFO abo MPAKTUYIHOTO 3aHATTS.

3a yMOBH, SIKIIO 37100yBay BUIIIO OCBITH Yepe3 MOBaXHI 00OCTAaBUHU HE OTPUMAaB
MIHIMQJIbHY KUIBKICTh OalliB 32 MOTOYHUM KOHTPOJIEM 332 OKPEMHUM 3MICTOBHUM
MOJyJieM, a00 He 3Tr0oJIeH 3 OLIIHKO0, BIH MOJKE Iijl Yac pyODLKHOTO KOHTPOJIIO HAMMCATU
MOJYJIbHY KOHTPOJIbHY POOOTY.

OmwiHtoBaHHS PYODKHOTO KOHTPOJIO 3/100yBayiB BHUIOI OCBITH 3 JHUCIUILIIHU
3aiicHIoeThes 3a 100-6anpHOM0 1mIKano. Po3moain 6amiB 3a MOAYISIMU BIIOYBaeThCs
HACTYITHUM YHUHOM:

- Moayib Nel — 100 GamiB;

- Motysib Ne2 — 100 Gais.

Moodynbna Konmpoabha podoma CKIANAETHCS 3 TBOX TEOPETUUHUX IMUTAHb Ta
NPAKTUYHOTO 3aBJIaHHS

[lkamy oOIiHIOBaHHS 3aBJlaHb MOJYJBHOT KOHTPOJbHOI POOOTH HABEAEHO Y
TaOJIUIIL:

Bupg bamu Kpurepii orinku
3aBJIaHHS
Teopernuni | 20-25 | 3go0yBau BUIIOI OCBITH BOJIOJIE MaTepialoM B MOBHOMY OOCS3i, BUIBHO,
NUTaHHSA : OaniB CaMOCTIHHO Ta apryMEHTOBAHO MOTr0 BUKIAJAE M YaC YCHUX BUCTYIIIB Ta
2 MUTaHHS IO MUCPMOBUX BIIMOBINEH, TIHMOOKO Ta BCEOMHO PO3KPUBAE 3MICT
25 OaiiB TEOPETUYHOTO MHUTaHHS. BimnoBims Ha NUTaHHS CQPOPMYIBOBAHO B
MaKCHMYyM 3a TEpMiHAX HAYKH, BHUKIAJCHO JITEPAaTYypHOIO MOBOI, JIEMOHCTpPYE
KOXKHE ABTOPCHKY TO3UIIIIO 3100yBaya BHIIOI OCBITH.
15-19 | 3mo0yBau BHINOI OCBITH B IIUIOMY BOJIOJIE HAaBYATBHUM MaTepiaioM,
Oatis CaMOCTIHHO BHKIaJa€ WOr0 OCHOBHMM 3MICT M 4ac YCHUX BUCTYIIB Ta
MUCHbMOBUX BIONOBINEH, ane 0e3 TIMOOKOro BCEOMHOTO aHalIBY,
OOIpYHTYBaHHSI Ta  apryMEHTalli, JOMYCKAalOUW IpPU LbOMY OKpeMi
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CYTTEB1 HETOYHOCTI Ta TOMUIIKU

9-14 3n00yBady BUIIOI OCBITM HE B IMOBHOMY 00Cs31 BOJIOJE€ HaBYAIBLHUM
OaiiB MarepiaioM. ®parMeHTapHO, TOBEepxoBO (0e3 apryMeHTani Ta
OOTpYHTYBaHHsI) BUKIQJa€ HOTO I 4aC YCHUX BHUCTYIIIB Ta MUCHbMOBHX
BINMOBiNEH, HEIOCTaTHRO PO3KPHBAE 3MICT TEOPETUYHUX IMHUTaHb Ta
3aB/laHb, JIONYCKalO4YM MPHU I[bOMY CYTTE€B1 HETOYHOCTI.
5-8 3nm00yBau BUINOI OCBITM YaCTKOBO BOJIOJi€ HaBYAbHUM MaTepiaioM, HeE
OaniB B 3MO31 BMKJIACTH 3MICT MUTAHHS M Yac YCHUX BUCTYMIB Ta MHUCbMOBHUX
BIIMOBINEH, MOMYCKalOYU MPH IbOMY CYTTEBI TTOMUIIKH.
0-4 3n100yBau BUIIOI OCBITH:
OaiiB - HE BOJIOJII€ HAaBYAJILHUM MaTepiajioM;
- HE B 3MO31 HOro BUKIACTH;
- HE PO3YyMi€ 3MICTy TEOPETHYHUX NUTAHb
[Tpakrnune 40-50 3100yBay BHUIIOT OCBITH /1aB MOBHY BHYEPITHY BITIMOBIIb, sIKA CKIAIA€THCS
3aBJIaHHS 3:
(MakcuMyM - BUOOPY BIpHOTO aJTOPUTMY BUPILIEHHS 3aBIaHHS,
50 GaiB) - IPaBHJIBHOTO apu(PMETHIHOTO PE3YIIbTATY,
- JOLUIBHOTO 1 JIOTIMHOTO TOSICHEHHS BUKOHAHUX PO3paxyHKIB; (y pasi
noTpeomn);
- HaJIOKHUM YUHOM 0oopMIIeHOi rpadiHOi yacTHHHM (Y pasi motpedn);
- CTPYKTYpPOBAHOTO BUKJIAly MaTepiajly TEOPETUUHOI YACTUHU 3aBJIaHHS,
- IPYHTOBHHMX BHCHOBKIB.
[lpu BUKOHAHHI 3aBJaHHS JOMYCKAE€ThCS HE OUIbie 1-2 HecyTTEBUX
MTOMHJIOK 200 OMHUCOK.
30-39 B minomy 3100yBau BUIIOT OCBITH JaB MOBHY BINIOBiIb, SKa CKIATa€ThCS
3:
- BUOOPY BIpHOTO aJTOPUTMY BUPILIEHHS 3aBIaHHS,
- MpuOINU3HO MPABHIBHOTO apu(PMETHUHOTO pe3yabTaTy (abo He OuIbIe
3-4 HecyTTEBUX IOMUIIOK);
- IOSICHEHHS] BUKOHAHUX PO3PaxyHKiB; (y pa3i moTpedn);
- rpadmHOi uyactuHM (y pasi motpedu), odOpMIICHOI 3 NEIKUMH
3ayBa)KEHHSIMU
- CTPYKTYpPOBAHOTO BHKJIAly MaTepially TEOPETHYHOI YACTUHU 3aBIaHHS,
- BUCHOBKIB.
B ninomy 3aBaHHsSI MOBUHHO OyTH BUKOHAHO HE MEHII HDK Ha 75%.
18-29 | BigmoBine 3100yBaya BHINOT OCBITH:
- MICTUTh CYTT€B1 TOMHJIKHA Y BUOOP1 aITOPUTMY BUPIICHHS 3aBIaHHS;
- He Ma€ rpaduHoOl YacTUHU (SIKIIO BOHA € HEOOX|THOI0) abo
MICTUTh TpyOi TOMHUJIIKM y poO3paxyHKax / Mae€ HEBIPHO BH3HAYCHHI
apudMeTHUHMIM pe3ynpTaT (KO BIH € HeoOXitTHMM) alo He Mae
MOSICHEHb T4 BUCHOBKIB;
B 1niimomy 3aB1aHHs BUKOHAHO MEHIII HOK Ha 75%.
10-17 | 3no0OyBau BUIIOI OCBITH pO3yMi€ CyTh 3aBJaHHS, ajie 1Oro BIAMOBIIb:
- MICTUTH CYTTEB1 TOMMJIKHA Y BUOOP1 aITOPUTMY BUPIICHHS 3aBIaHHS;
- He Mae TpadHOT YaCTUHH (SKIIO BOHA € HEOOXIMHOIO);
- MICTUTH TpyOli MOMMJIKM y PO3paxyHKax / Mae HEBIPHO BU3HAUYECHUU
apu(pMETUYHUI pe3yabTaT (SKIIO BiH € HEOOXITHUM);
- HE Ma€ MOSICHEHb Ta BUCHOBKIB;
- MictTuTh He OuThiie 30% BHKOHAHOTO 3aBJAHHSI.
0-9 3100yBay BUIIOT OCBITH:

- HE pO3yMi€ 3aBJaHHS;
- HE B 3MO31 HOTO BUKOHATH;
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- BUKOHAB 3aBJaHHS ITOBHICTIO HEIIPABUJIBHO
- BUKOHAB MeHII HiK 20% 3aBIaHHs.

ko 3100yBay BUINOT OCBITH HE OTPUMAaB 3aJIiK 3a TOTOYHUMH Pe3yJbTaTaMH Ta
pe3ysibTaraMd  MOJYJILHOTO KOHTPOJIFO, 3aliK BHCTaBISIETECS 3a pe3yJbTaraMu
omiHoBaHHs 3a wmkanow €KTC Bignosinedt (B YcHi ado nucbMOBId (opmi) Ha
KOHTPOJIbHI MHTaHHS 3Ky Ta BHUKOHAHHA MPAKTUYHOrO 3aBlaHHSA. KOHTpOJIBHI
MATaHHSA 70 3Ky 3/7100yBadi BUIIOT OCBITH MOXYTh 3HAUTH B CUCTEMI JUCTAHIIITHOTO
HaBuanags HY «3amopiBpka momitexHikay: https://moodle.zp.edu.ua. Ctpyktypa
3aBJIaHHS 31Ky BIAIOBIIAE CTPYKTYP1 MOAYJILHOI KOHTPOJIBLHOI pOOOTH Ta OIIHIOETHCS
3a AHAJIOTTYHUMH KPUTEPLIMU (JIUB. Ta0J1. BUILE).

Takum 9MHOM, OCTaTOYHA OIIHKA 33 KypC JJIs 3100yBadiB BUIIOT OCBITH OEHHO20
8I00I/IeHHs. PO3PAXOBYETHCS 3a OJJHUM 3 HACTYITHUX BapiaHTIB:

. . . N Bu3Ha4YeHHA 0CTATOYHOI
e 3micToBuii moayanb Nel 3micToBuil Moy b Ne 2 omiicH (Maxcamym 100
) (T1, T2, T3, T4,) (TS, T6, T7, T8) .
0aJtiB)
1 IloTroynnii KOHTpOJNIB 1 [loTouHM1 KOHTPONIB 2 (TIKT + TIK2)/2
MonynbpHa KOHTpoNibHA poOoTa | MoaynpHa KOHTPOJIbHA
2 (MKP) 1 poGora (MKP) 2 (MKPI+MKP2) /2
. MonynbHa KOHTPOJIbHA
_l’_
3 [Torounuit KOHTpPOJH 1 poGota (MKP) 2 (TIK1+MKP2)/2
4 Monynbia KOHTpOTILHA podoTa [ToTouHu# KOHTPOIH 2 (TIK2+MKP1)/2
(MKP) 1
5 CxaanHs 3Ky 3 JUCIUTLIIHA 100

Jlo ex3aMeHariiHoi BITOMOCTI 3aHOCATHCS CyMapHi pe3ysbTatu B Oamax 3a 100-
OaTbHOO MIKAIO0, 4-X OATLHOIO HAIIOHATBHOTO Koo Ta 3a mkanoto ECTS.
IlIxana ouinroBanHa: HanioHaJabHa Ta ECTS

Cyma 6aiiB 3a Bci Onifixa Or1HKa 3a HALlOHAJIbHOIO IIKAIOK0
BU/H HABYAIBHOI ECTS | /Ani ex3ameHy, KypcoBOTO JUTSL 3Ky
ABUTBHOCTI poeKTy (poOoTH), MPAKTUKH
90 -100 A B1IM1HHO
85-89 B
75-84 C Aodpe 3apaxo0BaHO
70-74 D :
50-69 E 3a70B1ILHO
HE3aJI0BIJIHHO 3 HE 3apaxoBaHO 3
35-59 FX MO>KJIMBICTIO MOBTOPHOTO MOKJIHBICTIO
CKJIQTaHHsI TOBTOPHOTO CKJIa/TaHHSI
HE 3apax0BaHO 3
HE3aJ0BLILHO 3 000B’I3KOBUM
1-34 F 000B’SI3KOBUM TIOBTOPHUM | MOBTOPHUM BHBYECHHIM
BUBYEHHIM IVCLMIUI HU JIUCLIMILI HA

KonTponp 3HaHb 3100yBavyiB BUIOT OCBITH 3A0YHO20 8i00LIeHHS 3TIACHIOETHCS
IUITXOM BHUKOHAaHHS Ta TIOJAIBIIOr0 3aXWCTy KOHTPOJBbHOI poOOTH y BUTIIAII
BIANIOBIIC HA MUTAHHS, 110 CTOCYIOThCS 3MICTY POOOTH. 3MICT 3aBAaHb KOHTPOJILHOI
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poOOTHM MOKHa 3HATH B cuUCTeMl JIUCTaHUIiHOro HaBuaHHi HY «3amopidpka
norexHika»: https://moodle.zp.edu.ua ta y METOAWYHMX BKa3iBKaX OO0 BUKOHAHHS
KOHTPOJILHOT pOOOTH 3 ITUCIUILTIHY « T IMe-MEHEIKMEHT». 32 YMOBH, SIKIIO 3/100yBay
BUILIOT OCBITM 4epe3 IMNOBaKHI OOCTaBMHM HE BHUKOHAB, a00 HE 3MII 3aXUCTUTHU
KOHTPOJIbHY pOOOTY, a0 He 3roJIeH 3 OINHKOI0, BIH CKJIaJa€ 3aliK 3 JUCHUTLIHH.
CtpykTypa 3aliKy BIOIOBITAE CTPYKTypl MOAYJIBHOI KOHTPOJBHOI poOOTH (IBa
KOHTPOJIbHUX TMWTaHHs, [0 BUKOHYIOTbCA B YCTHIA abo mnuchbMOBIM (opmi, Ta
NPaKTUYHE 3aBJlaHHS) Ta OLIHIOETHCS 3a AHAIOTTYHUMHU KpuTepiiMu. KOHTpoJibHI
NUTaHHS J10 31Ky 3/100yBayl BUILOI OCBITU MOXYTbh 3HAWTH B CUCTEMI1 AUCTAHIIHHOTO
naBuanusi HY «3amopizpka momrexuikay: https://moodle.zp.edu.ua. [lo ek3aMeHariiHo
BIZIOMOCTI 3aHOCATHCS pe3ysbTaTh B Oanax 3a 100-06ampHOI0 mIKanoro, 4-x OanbHOIO
HALIOHAJILHOIO IIKAJIOX0 Ta 3a mKainorw ECTS.

14. MeTtoauuHe 3a0e3ne4YeHHA

1. MetoauyHi BKa3iBKH J10 MPOBEACHHS MPAKTHYHUX 3aHATh 3 JUCIUIUTIHU « Time-
MEHEDKMEHT» Il 300yBadiB BHUIIOI OCBITU 3a OCBITHHO-HAYKOBOIO MPOTPAMOIO
MITOTOBKU «0akanaBpy ramysi 3HaHb 28 IlyOmiuHe ynpaBiiHHS Ta aaMIHICTP yBaHHS,
OCBITHS Tmiporpama «PerioHanbHe ynpaBmiHHA», cremianbHicTh 281 «IlyOmiune
yrpaBiiHHS Ta agMmiHicTpyBanHs» / Yki. Copina O.0. 3anopiroks : HY3I1, 2019.

2. MeTtonaH1 BKa31BKY 10 BUKOHAHHS KOHTPOJILHOI po00TH 3 AUCHHILTIHK « Time-
MEHEKMEHT» i1 3400yBadiB BHUIOI OCBITM 3a OCBITHbO-HAYKOBOIO MPOTPAMOIO
MIATOTOBKU «0akanaBpy raiysi 3HaHb 28 IlyOsiuHe ynpaBiiHHS Ta aaMIHICTPYBAaHHS,
OCBITHS Tmporpama «PerioHaibHe ynpaBmiHHA», cremianbHicTh 281 «IlyOmiune
ynpaBiiHHA Ta aaMiHicTpyBaHHs» / YiiI. Copina O.0. 3anopivkxs : HY3I1.

3. MeroanyHi BKa3IBKM 10 BUKOHAHHS CAMOCTIMHOI Ta IHAWBIAyaIbHOI pOOOTH 3
auctuiuiHn - « Time-MeHeKMeHT» i1 3/100yBayiB  BHUIIOI OCBITH 3a OCBITHBO-
HAYKOBOIO MPOTpaMoIo0 MIITOTOBKH «0akaaBp» raiy3i 3HaHb 28 [lyOniuHe ynpaBiiHHS
Ta aAMIHICTPYBaHHS, OCBITHS IIporpama « PerionabHe yrpaBIiHHI, CIICHIATbHICTh 281
«Ily6niane ympasminas Ta anMinictpyBadas» / Yii. Copina O.0. 3anopuvkxks : HY3I1.

4. Tlepemnik muTaHb A0 3aJIKY.

15. PexomMeHnaoBaHa JiTeparypa

ba3zoBa

1. Apxanrensckuii I'. A. Opranuzauus Bpemenu. 2-e uza. CII0. : [Tutep, 2006.
448 c., v

2. Bacunbuenko 0. Camoyuurens o taitm-menemxmenty. CIIO. : TTutep, 2007.
255 c.

3. HobpotBopckuit WM. JI. CamomeHemxMeHT : 3(QeKTHBHBIC TEXHOJIOTHH.
[IpakTaeckoe PyKOBOJCTBO IS MOBCETHEBHBIX MpooOiemM. Mocksa : Ilpuop, 2003.
459 c.

4. 3aiiBept JI. Baie Bpems — B Bammx pykax: CoBeTbl J€10BBIM JIFOJSM, KaK
7¢(dEeKTUBHO MCTIONB30BaTh pabouee Bpems / mep. ¢ HeM.. Mocksa : IHTepakcepT —
HNudpa-M, 1995. 267 c.
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5. 3axapenko I'. Taitm-menemxment. Cankt-IlerepOypr : [Tutep, 2004. 128 c.

6. Kamuann C.U. TaliM-MeHEIKMEHT : MPaKTHUKYM IO YIPaBJICHUIO BPEMEHEM.
CIIO. : Peusn, 2006. 371 c.

7. Caxno O.B., JlenucoBa A.B. CamMoMeHEIXMEHT: HaBYaAJIbHO-METOUYHUN
NOCIOHUK /10 CaMOCTIMHOTO BHUBYEHHS CIElKypcy «TalM- MEHeIKMEHT» CllyxadamH
KypciB migBuieHHs1 KBamidikaii memaroriuanx mpaniBaukie [IH3. buta Ilepksa :
BIHITO YMO, 2017. 146 c.

8. Ckibmpka JI. 1. Tailm-MeHemKMEHT: [HaB4. MOCIO. ISl CTyA. €KOHOM. BY3iB|
K. : Konnop, 2009. 528 c.

9. Taiim-menemxment. Ilomnplii Kypc : ydeOHOe mocobme : [16+] /
I'.A. Apxanrensckuii, M.A. Jlykamenko, T.B. Teneruna, C.B. bextepeB / moxa pen.
I'.A. Apxanrensckoro. Mocksa : Anbnnna [Tabmumep, 2016, 311 c. Pexum nocrtyna:
no mnoamucke. URL: https://biblioclub.ru/index.php?page=book&id=269985 (nara
ob6pammenus: 25.04.2019).

JlomomizxkHa

1. Apxanrensckuii I'.A. KopnopaTuBHbIli TaliM-MEHE)KMEHT: SHIIMKIONETIHS
pemtenuii. Mocksa : AnpniuHa [laGmumep, 2017. 212 c.

2. bepn Il. Taiim-meHemxMeHT: [lmaHupoBaHue U KOHTPOJb BPEMEHH / Tep. C
anrin. K. Tkagenko. MockBa : ®AUP-IIPECC, 2004. 288 c¢. (HauamphHas mikoja
Ou3Heca)

3. bomotoBa A. K. Ilcuxonoris opranizaiii wacy: HapdanbHMIT MOCIOHHUK IJIs
cTyneHTiB By3iB. MockBa : Acnekr IIpecc. 254 c., 2006 URL
http://socio.125mb.com/psihologiya-organizatsiivremeni-uchebnoe.html (mata
3BepHenns: 25.04.2019).

4, T'opOoBuit A., Xanenpka A. Taiim-MeHemKMEHT 55+ HaBYATBHUN TTOCIOHUK
JUTSL CITyXadiB YHIBEPCUTETIB «TPEThOT0 BIKY» / min 3ar. pea. Crynoep /., ['opOoBoro
A.1O., Xaneuwpkoi A.A. Kuis, 2017. 57 c.

5. Kennemu JI.C. JXKecTkuii TaitM-MeHEIKMEHT. BO3bMHUTE CBOIO KHU3HBb IO/
KOHTpoJib. MockBa: Anbnuna [Tabmummep, 2018. 199 c.

6. Koeu C. P. CemMb HaBBIKOB BBICOKOA()()EKTUBHBIX JIIOJIEH : MOIIHBIC
WHCTPYMEHTHI pa3BuTHs JudHOCTH / mon pea. E. Xapuronoso#, M. WUnbuna; [mep.c
anri. O. Kupuuenko]. 3-e uza. M. : Anbnuna busnec byke, 2008. 374 c.

7. Jlykamesnu H. I1. Camomenemxment. Teopus u mpaktuka : [yue0.]. Kues :
Huxka-Ilentp, 2007. 344 c.

8. JlykameBuu H. I1. Teopis i npakTuka caMOMEHEKMEHTY: [HaBY. 1mocio.]. 2-e
Buj., Bunp.. Kuis : MAVII, 2002. 360 c.

9. MutoB O.B TaiiM-MeHemKMEHT poboua mporpaMa HaBYaIbHOI JTUCIUILIIHY.
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