MIHICTEPCTBO OCBITH I HAYKH YKPATHU!

(HaliMEHYBaHHs LCHTPAILHOTO OPraHy BUKOHABUOi BJaaH Y chepi OCBITH | HayKkH)

HauioHanbHuil YHiBepcHTET «3anopizbKa NoJiTeXHIKa»

(MOBHE HaliMEHYBaHHsl 3aK/ialy BUILLOT OCBITH)

Kapenpa «MeHEDKMEHT

(HaHHMeHyBaHHA KadeapH, AKa BiANoBilac 3a AMCLMILTIHY)
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POBOYA ITPOT'PAMA HABYAJILHOI TUCIIUTLITHA

OKOl «AamiHicTpaTHBHI NPOLEAYPH TA NMOCJTYIH»

(KOZ i Ha3Ba HABYATBHOT AMCLMILTIHH)

CIIEIiAJIBHICTh 281 «IlyGmiure yrpaBIiHHS Ta aJIMiHICTpYBaHHSD»

(koa | HaliMEHyBaHHS CMEUiaTbHOCTI)

OCBiTHS Tiporpama (crerianizanis)__«PerioHaqbHe ynpaBIiHHs»
(Ha3Ba OCBITHBOI Mporpamu (crewianizauii))

(dakynpTeT €KOHOMIKH Ta YITpaBJIiHHS
(HaiiMeHyBaHHs (GaKyIbTeTy)

MOBa HaBYaHHA JACpXXaBHaA

2022 pik

,J—N
gim "3, | » X3ATBEPIUKYIO»

Brnanucnas
KOPOJIBKOB




PoGoua nporpama __ «AAMIHICTpaTHBHI IPOUEAYPHU Ta MOCITYTHY Jutst 3100yBayiB
BHILOI OCBITH

(Ha3Ba HaBYAIbHOT AMCLMILTIHH)
criemianbrocTi 281 «[IyGaiuHe yIpaBliHHS Ta aIMiHICTPYBAHHSDY 2

ocBiTHs mporpama (criemianizaris) «PerioHanpHe ynpasiiHHL
(Ha3Ba OCBITHBLOI MporpaMu (crneuianizauii))

« » .2022 poxy - 25 c.

Po3poGHuKH: Jlapuca MU TIKOBA, NOLEHT, KaH/I.€KOH.HAYK, IOUCHT

(BKa3aTH aBTOPIB, XHi N10CAIH, HAYKOBi CTYTEHi Ta BUCHI 3BaHHS)

Po6oua mporpama 3aTBep/UKeHa Ha 3acinanHi kadeapu MeHeDKMEHT
[Tporokon Bix « 29 » 08 2022 poky  Nel
3asinyBau xadenpu MeHe/DKMEHT
(HailiMeHyBaHHA Kadeapu)
«29 » 08 2022 poky J/ (Tersma [TYJITHA)
(ni?ﬂac) (Im’s Ta [IPI3BULLIE)

CXBaJIeHO HAYKOBO-METOIMYHOIO KOMICi€lo _ (aKyIpTeTy eKOHOMIKHM Ta YIPaBIliHHS
(HaliMeHYBaHHS (aKyJIbTETY)

[Tportokon Bix «_ 29 » 08 2022 poky Ne 37

« 29 » 08 2022 poky (Bragucnas KOPOJIEKOB)
(miamuc) (Im’s Ta [TPI3BUIIIE)

2022 pix



Onuc HAaBYAJBHOI AMCIHHUILTIHHA

HaiimenyBanus
MOKa3HUKIB

l"any3b 3HaHB, HAIPSM
MIATOTOBKH, OCBITHBO-
KBaTiiKaliitHUI piBeHb

XapakTepucTHuKa
HaBYAJILHOI TUCIAILIIHU

aeHHa ¢gopma
HABYAHHS

3a04Ha ¢opma
HABYaHHSA

KinbKicTh KpeauTiB —
6.5

lNanmy3p 3HaHb 28
«[1yOiiyHe yrpaBiaiHHS
Ta aAMIHICTPYBAHHS)

(umcp i Ha3Ba)

O00B’s3K0Ba

IHUBITyaJIbHOI pOOOTH CTAaHOBUTH:
Ju1s AeHHo1 hopmu HaBuaHHA —75,7% 10 24,3%
i 3a09HOi (popmu HaB4daHHS — 4,3% 10 95,7%

MonaymiB — 2 CremaipHICTD Pik miaroroBku:
3micToBUX MOAYIIB — 2 | (mpodeciiiHe 3-i | 3-i1
[nauBinyanpHe CIIpSIMYBaHHS):
HAyKOBO-JOCITi/THE 281 «lly6mivne Cemectp
3aBJaHHS - VIIpaBJIiHHS Ta
(masna) aJAMIHICTPYBAHHSD) OCBITHS
3arasibHa KiIBKICTB nporpama «PerionanpHe 6- | 6-
roauH - 195 VIIPABIiHH Jlekmii
42 ron. | 6 - rom.
IIpakTH4Hi, ceMiHapcbKi
42 ron 2 - TOJ.
TwxHeBUX T'OAUH IS ﬂaﬁopaTopHi
IeHHOT popmu - | -
HaBYaHHS: [Tepmuii (6akanaBpChbKUiA CamocriiiHa po6oTa
ayJUTOPHUX — 6 piBCHB) 11lron. | 187 ron.
CaMOCTI}HOI poboTH InauBinyaJjabHi 3aBIaHHSA:
cTyzienta —9 KOHTPOJIbHA
] podoTa
Bua koHTpoJII0: 321K
IpumiTka.
CrHiBBITHOIICHHS  KITBKOCTI TOJUH  ayAUTOPHUX 3aHATh JI0 CaMOCTIMHOI




1. MeTa HaBYAJIBHOI AUCHUILIIHA

Merta: (opMmyBaHHS TEOPETUYHHMX 1 MPAKTUUYHUX 3HAaHb 3 TEOpli, METOAOJOrII,
METOJMKM Ta OpraHi3alliiiHUX OCHOB HAaJaHHS aJMIHICTPATUBHHMX IOCIYl OpraHaMu
JIep’KaBHOI BIaJAM Ta MICIEBOTO CaMOBPSIyBaHHS; aKTyaldbHE OaueHHS TEOPETHUKO-
NPUKJIATHUX TpoOJieM, TOB’S3aHUX 3 TMOHATTSIM aJMIHICTPATHBHOI MPOLEIYPH,
XapaKTEPUCTHKOK 1i NPHUHLMIIB, BHUBYEHHS MPAKTUKU OpraHizauii HaJaHHS
aJIMIHICTpPAaTHBHUX TOCIYr B 3apyODKHUX KpaiHaxX; O3HAWOMIIGHHA 13 TEpPEIOBUM
BITYM3HSHUM JIOCBIIOM B cdepl HagaHHS aaMIHICTPATUBHHUX TOCIYT; OCBOEHHS
MEXaHI3MIB Ha/laHHS aJMIHICTPATUBHUX IOCIYT; iX BIUIMB Ha JI€P>KaBOTBOPYl MPOILECH
B YKpaiHi moB’si3aHi 3 pehOpMyBaHHSIM OpraHi3alliiHUX CTPYKTYp BUKOHABYOI BIIAJIH,
3aCTOCYBAHHS  aJMIHICTPATUBHO-NPOLIEAYPHOIO  3aKOHOJABCTBA, pedopMyBaHHS
JepkaBHOI ciy>)kOu B YkpaiHi, (OpMyBaHHS HABHKIB TNPAKTUYHOI'O MHCIEHHS Ta
po0OTH B yMOBAaX MIABUILIEHUX BUMOT JI0 SIKOCT1 aIMIHICTPATUBHUX MOCIYT.

3aBAaHHA JUCIHILTIHY €:

— BUBYEHHSI CYTHOCTI, 3aBJJaHb, IPUHIIMIIB Ta CKJIAJ0BHX €JIEMEHTIB JAEpP:KaBHOI
MOJIITUKY HAJAHHS aJIMIHICTPATUBHUX MOCTYT OpraHaMu Jep>KaBHOI BJIaJI Ta OpraHaMu
MICLIEBOTO CAMOBPSAyBaHHS;

- TOCJIIPKEHHS IHCTUTYTY HaJIaHHS aJIMIHICTPATUBHUX MOCIIYT;

— 3aCBO€HHS TEOPETHYHUX Ta MPAKTUYHUX OCHOB BHUKOPUCTAHHS CTaHIApTiB
HA/IaHHA aMIHICTPATUBHUX MOCIYT OpraHaMH BIIaJIu;

—  BHBYCHHS METOOJIOTIYHMX OCHOB Ta 3aco0iB oOpraHizamii HaJaHHS
aJIMIHICTPATUBHUX MOCIYT OpraHaMu BJaJiy;

- BHBYEHHA Ta  JOCIHIDKEHHS  3apyOKHOTO  JOCBIAY  3A1HMCHEHHS
aJMIHICTPAaTUBHUX MPOLEAYpP, a TaKOX 3alpONOHYBAHHS MOMJIMBHX IUISIXIB
3aMpOBaHKEHHS OKPEMHUX IOJIOKEHD B ICHYIOUOMY HalllOHAJbHOMY 3aKOHO/IaBCTBI.

BuBueHHsT HaBuUandbHOI NUCHUILUTIHM Tependadae (opMyBaHHS Ta PO3BUTOK Yy
CTYJICHTIB KOMIIETEHTHOCTEM:

IHTerpajbHa:

31aTHICTh PO3B’SA3YBATH CKJIAJHI CIENiali30BaHl 3aBJaHHS Ta MPaKTUYHI
npobiemu y cdepi myOniuHOro YIMpaBliHHS Ta aaMIHICTpyBaHHA abo y mporieci
HaBYaHHS, IO Tepeadadae 3acTOCYBaHHS TEOPiM Ta HAYKOBHUX METOJIIB BiJIIMOBIIHOI
raimysi 1 XapakTepUu3yeThCsl KOMIUIEKCHICTIO Ta HEBU3HAYEHICTIO YMOB;

- 3araJIbHMUX:

3K 2 3patHicTh peamnizyBaTu CBOi IpaBa 1 OOOB’SI3KM SIK 4JieHa CYCILIbCTBA,
YCBIJIOMJTIOBATH LIIHHOCTI TPOMAJISHCHKOTO (BIJILHOTO IEMOKPATUYHOT0) CYCHIBCTBA Ta
HEOOX1/THICTh WOTO CTAJIOTO PO3BHUTKY, BEPXOBEHCTBA IpaBa, MpaB i CBOOO JIOAWHH i
rpoOMaJisiHMHA B Y KpaiHi.

3K 3. 3patnicte 30epiraTé Ta MPUMHOXKYBATH MOpPAJIbHI, KyJbTYypHi, HayKOBi
LIHHOCTI 1 IOCATHEHHS CYyCHUIbCTBA HA OCHOBI PO3YMIHHS 1CTOpPIi Ta 3aKOHOMIPHOCTEMN
PO3BUTKY TpEeaMETHOI 00yacTi, 1i MiClA y 3arajbHii CHCTeMi 3HaHb MPO MPHUPOIY i1
CYCIUIBCTBO Ta Y PO3BUTKY CYCHJIbCTBA, TEXHIKU 1 TEXHOJIOT1H, BAKOPUCTOBYBATH Pi3HI1



BUM Ta (POPMH PyXOBOI aKTUBHOCTI JIsI aKTUBHOTO BIATIOYMHKY Ta BEJCHHS 3/J0POBOTO
CIIOCOOY KHUTTS.

3K 5. 3marHicTh 10 aganTanii Ta Jii B HOBiM CUTYaIlii.

3K 6 31aTHICTh MpaloBaTi B KOMaH/II.

3K 7. 30aTHICTh MUIaHYBAaTH Ta YHPABIATH YACOM.

3K 8. BMIHHS BUSBIISATH, CTABUTH Ta BUPILIYBAaTH MTPOOIEMHU.

3K 9. 3paTtHicTs 0 momrykKy, oOpoOieHHs Ta aHam3y iH(opmamii 3 pI3HUX
TDKEpEIL.

(¢axoBux (cnemiajabHMX):

C(®)K 2 3parhicth 3abe3nedyBaTH HAJIEKHUW pPIBEHb BHPOOJICHHS Ta
BUKOPHUCTAHHSA YIPABIIHCHKUX MPOYKTIB, TOCIYT YU MPOIIECIB.

C(®)K 3. 3natHicTh 3a0e3medyBaTd JOTPUMAHHS HOPMATHBHO IIPABOBUX Ta
MOpaIbHO-€TUUYHUX HOPM MTOBEIIHKH.

C(®)K 4. 31atHICTh BUKOPUCTOBYBATH B IPOIIEC] MiITOTOBKU 1 BIPOBAKEHHS
yIPaBIHCHKUX pimieHb cydacHi IKT.

C(®)K 5. 3parnicte 3aidicHiOBaTH 1HGOpMAaIiiHO-aHATITHYHE 3a0€3MeUYeHHs
YIPaBIiHCHKUX TPOIIECIB 13 BUKOPUCTAHHSIM CyYaCHUX 1H(OpPMAIIHUX pecypciB Ta
TEXHOJIOTIH.

C(®)K 7 3maTHICTH pO3pOOIATH TAKTUYHI Ta ONEPATHBHI IUIAHU YIPABIIHCHKOT
TISUTBHOCTI.

C(®)K 8. 3pgaTHicTh TOTYBaTH NPOEKTH YMOPABIIHCHKUX pIlIeHh Ta iX
BIIPOBAKYBATH.

C(®)K 11 3parnicth y ckiaal pobo4yoi Tpymu MPOBOJUTH TPHUKIIATHI
JOCIIKEHHS B c(hepl myOJIIyHOTO YIPaBIiHHA Ta aMIHICTpyBaHHSI.

QOuikyBaHIi IporpamMHi pe3yjibTaTH HABYAHHSA:

[1PH 4 3natu cTpyKkTypy Ta 0coOIuBOCTI (pyHKIIOHYBaHHS cepu myOIigHOTO
YIOPABIIHHS Ta aIMIHICTPYBaHHS

ITPH 5 3natu craHmapTH, MPUHIWANNA Ta HOPMHU JiSIIBHOCTI Y cdepi myOaiaHOoro
YIOPABIIHHS Ta aIMIHICTPYBaHHS.

[IPH 6 3HaTu OCHOBHI HOPMATHUBHO-IIPABOBI aKTH Ta MOJIOKEHHS 3aKOHOJABCTBA
y cepi myOmiYHOTO YIIpaBIiHHS Ta aAMIHICTpyBaHHS.

[TPH 9 Po3ymiTi OCHOBH €JIEKTPOHHOTO YPsTyBaHHS

[TPH 10 YMiTn KopucTyBaTUCS CUCTEMOIO €JIEKTPOHHOTO JIOKYMEHTOOOITY

Mixkaucuuniainapui 3B’si3km: [IpepekBiziTaMu Ta MOCTPEKBI3ITaMU JUCIUTIIIHHA
«AIMIHICTPATUBHI MIPOLIEYPH TA MOCIYTHY» € TUCIMIUIIHUA 3T1IHO CTPYKTYPHO-JIOT14HOT
CXEMH MIATOTOBKHU 3/100yBayva BUINOI OCBITH.

2. Ilporpama HaBYAJIbLHOI JUCHUILIIHA
3micToBuii moaysb 1. MeToao/10riYHi OCHOBM Teopii aAMiHiCTpATMBHMX
poueayp Ta MoCJayr
Tema 1. Ines cepBicHOI aep:xxaBu
Konrenitisi po3BUTKY CEpBICHOI Jep)KaBW, CUCTEMH HaJIaHHS aJIMIHICTPATUBHUX
nociayr. IloOymoBa €IEeKTpOHHOrO ypsiAyBaHHS — 3amopyka €QeKTUBHOCTI Ta



pCSyJ'IBTaTI/IBHOCTI 3aMPOBAKEHHS KOMIT "I0TepHUX TexHousorii. [lepeBaru nepeTBopeHb
y JISUIBHOCTI JEP>KaBHUX 1 YPSAJOBUX CTPYKTYp Ta 3alpOBaJKEHHS MOXKIMBOCTEH
iHpopMaLiiHUX TexHoNorik. I[HdopmariitHo-aHamiTHYHe 3a0e3nedeHds. OCHOBHI
TTOHSTTS .

Tema 2. 3akoHoAaBCTBO Npo aaAMiHicTpaTMBHY mnpoueaypy. /lep:kaBHa
MOJIITHKA i 3AKOHOJABCTBO Y KPAiHM 100 AIMiHICTPATUBHUX MOCJYT

Cucrema 3aKOHOJABCTBA NPO aJAMIHICTpaTHBHY mpouenypy. Koncrurymis
VYKpaiHu B CHUCTEMI 3aKOHOJIABCTBA IPO AJMIHICTPATHBHY Ipouenypy. Poib akTiB
Komirery wminicTpiB Paau €Bpornu y BperyiroBaHHI aaMIHICTPATUBHOI MPOIEAYPH.
TenaeHmii y aepkaBHIM MOMITUIN HIOJ0 MPOOJIEMATUKHU aJMIHICTPATUBHUX IOCTYT.
[Totpebu Ta mnepcrnekTuBU pedOpMH  AIMIHICTPATUBHUX TMOCIYT  (JIeperyJisilis,
CHPOIICHHSA, JELEHTpali3amis, NOPAIKYBaHHS OIUIATH, €JIEKTPOHHI MOCIYIH). 3aKOH
«Ipo agmiHicTpaTUBHI MOCIYTHW» Ta MiA3aKOHHI aKTH Ha HWOr0 BHUKOHAHHS (TpeaMeT
peryiioBaHHs, BHUHATKH 31 cdepu nii, Tomo). IlepcnektuBu 3miH Peectp
aJIMiHICTPaTUBHUX NOCTYT. €AMHUNA Jep>KaBHUN OPTaN aAMIHICTPAaTUBHUX MOCITYT

Tema 3. IloHATTS, 03HAKHM Ta BUAU AJAMIHICTPATUBHOI IPOLEAYPH
[IyOmiyHe aaMiHICTpYBaHHS Ta aAMIHICTpaTHBHA mpouenypa. [loHATTs U 03HaKu
aJIMIHICTPATUBHOI MpoUEeAYpHU. Buau aaMiHICTpaTUBHOI MPOLEAYPH.

Tema 4. AnamiHicTpaTMBHA mpoueaypa: HNPUHUUNH, YYaCHMKH, CTaAil
3MiHCHEHHS

[ToHATTS Ta 3HAYCHHS NPUHIUINB aJMIHICTpaTUBHOI mporeaypu. IlpuHiumm
HAJaHHS aJMIHICTPAaTUBHMX TMOCIHYr. YYacHUKH aJMIHICTPATUBHOI MPOIEAYPH:
BU3HAYCHHS, iX MMOBHOBAXKEHHS, IIpaBa i 000B’sa3ku. [loHATTS cTasli agMiHICTpaTUBHOI
nporeaypu. [logaTok Ta po3risig aAMIHICTPATUBHOT IPOLIETYPH.

Tema 5. AnMiHICTpaTHBHI Ta iHIII MOCIYIH: CYTHICTh, CY0’€KTH HAAAHHS,
OCHOBHI 03HAKH aAMiHICTPATUBHUX MOCIYT

[TyOmiuHI MOCTYTH: TOHSATTS, BU3HAYCHHS, BUIU. [IOHATTS Ta OCHOBHI O3HAKH
anMiHicTpaTUBHUX mocnyr. Kinacudikaiiis agMiHICTpaTUBHUX MOCITYT

Tema 6. CyTHICTB €JIEKTPOHHMX aAMIiHICTPATUBHMX MOCJIYT

CyTHICTh TIOHATTA «EJEKTpPOHHA mmociyra» Krnacugikaris eIeKTpOHHUX MOCTYT.
da3u perjiaMeHTIB HaJaHHS TMOCAYyr B €JIEKTPOHHOMY (opmari. ApXiTEeKTypa
CepeIoBHUILA pealTi3alii eJeKTPOHHUX JAep>KaBHUX MOCIIYT, MPOLIECIB Ta PETrIaMEHTIB
Kputepii OIiHKH SIKOCTI €JIEKTPOHHUX aJMIHICTpaTUBHUX Tociyr. Kpurtepii omiHKu
€JIEKTPOHHUX a/IMIHICTPaTUBHUX NOCIYT B €BponerickkoMy Coro3i.

3micToBuii Moayab 2 3acagHM4i acHeKTH HAJAAHHA aAMIHICTPATHBHHUX
MOCJIyr

Tema 7 AnmiHICTpaTHBHA NPOLEAYPA HAAAHHSA AAMIHICTPATUBHHUX MOCJIYT

CyTHiCTh mpoLecy HaJaHHS aaMiHICTpaTuBHUX mociayr . [IpaBoBi 3acanu
HaJaHHS aMiHICTpaTUBHUX NOCIyT. OCHOBHI MpO0JieMH OTPUMAHHS aIMIHICTPATUBHUX
MOCIAYr 3 TOYKM 30py cChokupadiB mociyr. OCHOBHI BHUKJIMKA Yy HaJaHHI
aJIMiHICTPAaTUBHUX TOCTYT 3 TOYKU 30py OpraHiB Biaau. GopmMyBaHHS HOBUX (DYHKIIIN
VOpPaBIIHHSA Ta HOBHUX Ccmoco0iB  HajgaHHi mnocayr. [lpomeaypa HajgaHHs
aJIMIHICTPATUBHUX MOCHYT.

Tema 8. Moay/110BaHHS MPOLECIB Ta PerJIaMeHTIB HAIaHHA MOCJIYT



Knacudikamist mporeciB Ta perjJaMeHTIB HaJaHHS TMOCAyr. Twumisamis cepBiciB
3niicHeHHs nociayrd. Hamionansnuit Ctangapt agMiHICTPaTUBHOI MOCTYTH: CYTICTb,
CKJIaJIOB1, BAMOTH JIO SIKOCTI.
Tema 9. Lentp HagnanHa agminictpaTuBHux mocayr (IHHAII) sik cmocio
HAJAHHAAAMIHICTPATUBHUX MOCJIYT HACeJIeHHIO
Cyts IHHAII - inTerpoBanmii odic. 3arampHa cTpykrypa LIHAIIL. Po3momin Ha
¢ponT-oic Ta Oex-odic. Momenr IIHAIL. Tepuropianeui migposaimn [THAITIL.
FOpunnunuii ctatyc LIHAIL Komnerenniss HHAIL Ilepenik agmMiHICTpaTUBHHUX MOCHYT,
K1 HagaroTees yepe3 [IHAIL
Tema 10. Indopmamiiina Oe3meka. Cucrema oOpraHiB BJIaaAW, IO
BiANOBINAIOTH 32 iH(popMaNiiiHy Oe3meKy Ta 3axXucT iHpopmanii
KareropiitHo-noHsATIHHUN amapaT 3 MUTaHb 1HPOPMAIIMHOI 0€3MEKU Ta 3aXUCTY
iHpopmaiii. O0’extu 1HGOpMarliiiHoi Oe3neku. 3arajgbHa CTPYKTypa HOPMATHUBHO-
npaBoBoi 0a3u 3abe3nedyeHHs iHGopmarliiiHoi Oe3neku. TexHiuHul 3axucT 1HhOopMaIlii.
Crpareris HalllOHaJIBHOT O€3MEKU
Tema 11. 3apyOixkumii AocBix opradizamii HagaHHA aJMiHiICTPAaTHBHHX
nOCJayr
Odicu ans rpomanss y ®PH. Bimminu o6cnyroByBanns MenikaniliB y [Tombmi.
Hananus agminictpatuBHuX nocayr y Kanani.

3. CTpyKTypa HABYAJBHOI M CIUILIIHA

Ha3zsu Kinbkicts rogquna
3MICTOBUX neHHa hopma 3aouyHa ¢opma
MOIyliB1TeM | Ycb y TOMY YHCII1 yCBO TOMY YHCI1
oro | n | m | mab | iHHL | C.p. | -TO b mn |[Kyp | c.p
Cc.po
0
1 2 |34 5 6 7 8 9 10 | 12 | 13
Moayas 1

3micToBuit Moayabr 1. MeTomoJIOriyHi OCHOBHM TeOpil aAMiHICTPATHBHHUX
NMPOLEeaYP TA MOCJHYT

Tema 1. Inmes
CepBiCHOI 18 | 4| 4| - 10 15 - 15
JAepKaBU
Tema 2.
3aK0HO1aBCTBO
npo
aJIMiHICTPATUB
Hy WPONMCIYPY-| 14 | 2 | 2 | - | - | 10| 17 | 1 _ | 16
HepxaBHa
MOJIITHKA i
3aKOHOJAABCTBO
Ykpaiuu momo
aaMiHicTpaTuB




HHUX MOCJIYT

Tema 3.
Ilonarrs,
O3HAKHU Ta
BUIH
agMiHicTpaTHB
HOI Ipouexypu

18

10

17

16

Tema 4.
AJMiHICTPATUB
Ha TMpolueaypa:
NPUHIUIIH,
YYACHHMKH,
crajii
3aiHCHEeHHS

18

10

17

16

Tema 5.
AaMminicTpaTun
Hi Ta iHIH
MOCJIYT’:
CYTHICTb,
cy0’exkTH
HAJaHHS,
OCHOBHIi 03HAKH
aJIMiHICTPATUB
HUX MOCJIYT

18

10

18

16

Tema 6
CyTHicTh
eJIEKTPOHHHUX
agMiHiCTpaTHB
HMX MOCJIYT

19

11

16

16

PaszomMm 3a
3MICTOBUM
MojyseM 1

105

22

22

61

100

95

Monayas 2

3micToBHH MOaYJIb 2. 3acalHMYi aCTIEKTH HAAAHHSA aAMIHICTPATUBHMX MOCJYT

Tema 7
AaminicTpaTun
Ha Tpoueaypa
HAJaHHSA
aJIMiHICTPATUB
HUX MOCJIYT

19

10

19

18

Tema 8
Mopy/roBaHHSA
npouecis Ta
perJiaMeHTIiB

19

10

18

18




HAJIaHHSA
MOCJyr

Tema 9 LlenTp
HAJaAHHS
agMiHiCTpaTHB
HHX NnocJayr
(ITHAIT) SIK
crocio
HaJaHHAAIMIHI
CTPAaTUBHHUX
MOCJIYyT
HACEJICHHIO

19

10

20

Tema 10.
Indopmauniiina
o0e3mexa.
Cucrema
opraHiB BJIa/H,
111(1)
BiINIOBiZaI0TH
3a
iHpopmaniiny
Oe3nexy Ta
3aXHUCT
iHpopmaii

19

10

20

Tema 11.
3apyoixuni

hi (114301
oprauizauii
HA/IaHHSA
agMiHicTpaTHB
HHUX IOCJYT

19

10

18

Pas3omMm 3a
3MICTOBUM
MOAyJieM 2

90

20 | 20

S0

95

Ycboro roau

195

42 142 | - -

111

195

2 - | 187

TH/I3

Ycboro roauH

195

22402 -] -

111

195

2 - | 187

4. Temu ceMiHAPCHKHX 3aHATH

HazBa remu

KinekicTh
TOIUH

5. Temn NPpaAKTUIHHUX 3aHATDH




Ne Kinbkicts

3/1 Hasa temu TOAUH
JIeH | 3204
HE HE
1 Ines cepBicHOI nepkaBu 4 -

2 | 3aKOHOJABCTBO MpO aJAMIHICTPAaTUBHY mpoueaypy. JepxaBHa momithka i| 2 -
3aKOHOJABCTBO YKpaiHU MO0 aJIMiHICTPATUBHUX IOCIYT

3 | [loHaTTS, 0O3HAKK Ta BUAM aMIHICTPATUBHOI NPOLIEypHU 4 1
AnMiHICTpaTUBHA IpOLEAypa: MPUHIUIH, YYACHUKU, CTail 31iICHEHHS 4 -
AMIHICTPAaTHBHI Ta IHIII MOCIYTH: CyTHICTh, Cy0’€KTH Ha/IaHHS, OCHOBHI 4 1
O3HAKH aIMiHICTPAaTUBHUX TOCITYT

6 | CyTHICTb €IEKTPOHHUX aJAMiHICTPATUBHUX HOCITYT 4 -

7 AnMiHICTpaTHBHA MpOLEAYypa HaJaHHS aIMIHICTPATUBHUX MOCITYT 4 -

8 | MoaymroBaHHSI IPOIIECIB T PETJIAMEHTIB HAJaHHS ITOCITYT 4

9 | Uentp nagauus agminictpatuBaux nociayr (LHHAIT) sik crioci6 4

HaJaHHIQIMIHICTPATHBHUX MOCITYT HACEICHHIO

10 | Inpopmamiitna Oe3meka. Cucrema opraniB Biajad, MO BiAMOBimawTh 3a | 4 -
iHpopManiliny 6e3neKy Ta 3axuct iHdopmarii

11 3apyOiKHUI JOCBI OpraHi3anii HaJJaHHs aJMIHICTPATUBHUX IOCIyT 4 -

Bcero 42 2

6. Temu 1a00paTOPHUX 3aAHATH

No HasBa temn Kinekicts
3/1 TOIUH
1 - _

7. CamocTiiiHa po0doTa

Camocriiiaa po6ota (CP) — 1ie hopma opranizariii HaB4aJILHOTO MPOIIECY, 3a SKOi
3allJJaHOBaHI aBIaHHS BHUKOHYIOTHCS 3700yBauaMy BUIIOI OCBITH i METOIUYHHM
KEpIBHUIITBOM BHKJaaaya, ane Oe3 ioro Oe3mocepenuboi ydacti. CP € ocHOBHUM
3ac000M OBOJIOJIIHHSI HaBYAJIBHUM MaTrepiajioM Iij] 4ac IM03aayJUTOPHOI HAaBYAIBHOI
po6oTu 3100yBaya BUIIOI OCBITH.

Mertoto CP € 3acBO€HHS B IOBHOMY 00Cs31 HAaBYAJIBHOI TPOrpaMH Ta MOCHI0OBHE
dbopMmyBaHHs y 3700yBayiB BHUIOI OCBITM CaMOCTIHHOCTI SIK PUCH XapakTepy, IO
BIJIICPA€ CYTTEBY pOJIb Yy (QOopMyBaHHI cydacHOro (axiBis BHUINOI KBamidikarlii.
OcuHoanmu popmamu CP € Taki:

- ONPALIOBaHHS TEOPETUYHNX OCHOB MIPOCITYXaHOTO JIEKI[IHOTO MaTepiany;

- BHUBUEHHS OKpeMHUX TeM al0o0 MuTaHb, M0 TepeadadeHi A CaMOCTIHHOTO
OTIPAIIOBAHHS;

- MATOTOBKA J0 MPAaKTUYHUX 3aHATh Ta BUKOHAHHSI JIOMAIITHIX 3aBaHb;

- cHUCTeMaTH3allisi BUBYCHOTO MaTepialy Kypcy Mepei HaluCaHHSIM MOIYJIbHUX
KOHTPOJBHUX POOIT Ta MiATOTOBKA JI0 PI3HUX ()OPM IMOTOYHOT'O KOHTPOJIIO.

Temu, 3a AKUMH TPOBOAUTHCS CaMOCTiiTHa poOoTa 3100yBaviB BUILOI OCBITH IpU
BHUBUYEHHI KypCy «AJIMIHICTPATUBHI MPOLEAYPH Ta MOCIYTW», HABEACHO y TaOIUII



No KinbkicTs
3/m Haspa temu TOJUH
JICHHE | 3a04H
1 | Tema 1. Ines cepBicHOI AepKaBU 10 15
Jocmiautu:
1. Y 4omy cyTb iIei CepBICHOI AepKaBu?
2. Slka MeTa BHKOPHCTaHHSI KaTEropi «IOCIYrH» y MyOJiYHOMY, B
TOMY YHCIIl Y MyHIIIUIAILHOMY CEKTOpi?
3. SIkKi OCHOBHI TEHACHII JEpKaBHOI TOMITHKH y cdepi
QJIMiHICTPATUBHUX MTOCIYT MPOCIIAKOBYBAJIKCS MPOTITOM OCTaHHIX POKiB?
4. Y 4oMy CyTh MOJITUKM KOHKYpEHIl B cdepi aJaMiHICTPaTUBHUX
MOCIYT Ta SIKI PU3UKHU Y 11€T TOMITUKA?
S. Y doMmy CyTh 1 SIKi IepeBaru y MOJITHKU JCIEeHTpalTi3ali 0a30BUX
aJIMiHICTPATUBHUX MOCITYT?
6. SIkumMu TIOBHHHI OyTHM OCHOBHI HampsiMu pedopmyBaHHS chepu
aJIMiHICTPATUBHUX MOCITYT?
7. Y YoMy CyTh TOJITHKH  JEperyisiii Ta  IOJITHKA
QMIHICTPATUBHOI'O CIIPOIIECHHS?
8. SIki OCHOBHI MpOOJIEMH y MHUTAHHIX OIUIATH aMiHICTPAaTUBHUX
MOCIYT 1 SIK iX BUPILIUTH?
9. VY 4WoMmy CyTh NOJITHKH JEUEHTpaji3ami 0a30BUX aIMiHICTPaTUBHUX
MOCIIYT Ta sIKi MO3UTHUBH 1 PU3UKH Y IIE€T TOJITUKHU?
2 | Tema 2. 3aKkOHOAABCTBO MpPO aJAMIHICTpATUBHY mporenypy. [ep:kaBHa 10 16

MOJIITUKA 1 3aKOHO/IaBCTBO YKpaiHH LI0JI0 aAMIHICTPATUBHUX MOCTYT
BuBunTH Ta npoananizyBaTH:

1. Konctutymis ~ VkpaiHm Sk  HEpIIOKEPETIO  1HCTUTYTY
aJIMIHICTPATUBHUX MTOCITYT.

2. 3akon VYkpainu «lIpo agmiHICTpaTUBHI MOCIyTW»: 3arajibHa
XapaKTePUCTHKA Ta 3MICT.

3. [TpoGnemu 3aKOHOJABYOTO peryioBaHHs chepu
aJIMIHICTPATUBHUX MTOCITYT.

4. [TepcnexktrBu komuikamii HaIlOHAIHPHOTO 3aKOHOJABCTBA IIPO
aJMIHICTPATUBHI TTOCTYTH.

5. [IpoananizyiiTe HOpMaTUBHO-3aKOHOaBUy 0a3y Ykpainu y cdepi
aJIMIHICTPATUBHUX MOCIYT.

6. Oxapakrepu3yiiTe HampsiMH JIep>KaBHOI TMONITUKH Y  cdepi
HA/IaHHS aJMIHICTPATUBHUX ITOCITYT.

7. Onumits (a3u peanizailii eeKTPOHHUX JIE€P>KaBHUX MOCTYT.

8. HaBenite mnpukimaam 3apyODKHOTO JIOCBiAy 3 Kiacudikamii
JEp’KaBHUX MOCIIYT.

9. Busnaure mnepeBarm Bij peainizamii €JIEKTPOHHUX JIE€pKaBHUX
MOCTYT.

10.  Sxi BimHocuHHM yperynboBye 3akoH «lIpo amgmiHicTpaTtuBHI
nociIyru»?

11.  Ha sxi BimHOcMHM mommproeThest 3akoH «IIpo agminicTpaTtuBHI
MOCITYTU», KPIM aIMiHICTPATUBHUX MOCITYT?

12. Sk coiBBITHOCATBHCS PETYJIIOBaHHS HaJaHHS aIMiHICTPAaTUBHUX

MOCIYT Ta BIMHOCHHU HIOJ0 IOCTYMy N0 MyOusiuHOi iHpopMall, a Takox
NPUAHATTA PillIeHh HA KOHKYPCHUX 3acanax?

13. Slka wMera 3ampoBa/KEHHS €AMHOTO JEP)KaBHOTO MOPTAILy
aJIMIHICTPaTUBHUX TIOCIYT 1 SIKi MOXIIMBOCTI 3aKJIQJCHI y HBOMY

3aKOHOIaBLIEM?




14.  Sxy uianicte Mae (Moke Mmarth) €AMHUN JIEp)KaBHUH IMopTal
aJIMIHICTPATUBHUX IOCIIYT IS OpPTaHiB MIiCIIEBOTO CAMOBPSAyBaHHA?

15. o y 3apyOixkHOMY AOCBiAlI (PYHKIIIOHYBaHHS IHTETPOBAHUX BEO-
pecypciB, NPHUCBAYCHHX  QJIMIHICTPaTUBHHX  IOCIYraMm, 3Ja€ThCS
JOIIJILHUM JIJISI 3aII03HYCHHS?

OCHOBHI O3HAKH aIMiHICTPAaTUBHUX MTOCIYT
PosrisiHyTH Ta mpoaHasizyBaTH:

1 [lo Take «aaAMIHICTPATUBHI TOCITYTH»?

2 SIKi OCHOBH1 O3HAKHU aIMIHICTPATUBHUX MOCITYT?

3. o Take myOmivHI mocIyru?

4 SIka pi3HUIT MK JepKaBHUMHU Ta MyHIIUTAIbHUMU MTOCITyraMu?
5. [Ilo Take «aAMiHICTPATUBHI MOCIYTH», <«IIyOJI4HI TOCITYTH»,
«JIepKaBHI MOCIYTUY», «MYHIIUIAIbHI TOCTYTH»?

6. lo Take «HEaJAMIHICTPATHUBHI MOCIYTH», «MYHIIUIAIbHI
nociyru»?

7. [ToHATTS «aaMIHICTPaTHBHA TIOCIYTra»: HAYKOBI TIAXOIU [0
BHUBYCHHS 3a3HAYCHOI ITPaBOBOI KaTeropii.

8. CriBBiTHOIICHHS TOHATH aIMiHICTpaTHBHA 1 IMy0JIiuHa IMocITyra.

9 XapakTepHi 03HaKH aMiHICTPATUBHUX MOCTYT.

10. ki € kpuTepii Knacudikamii aAMiHICTPATUBHUX TTOCITYT?
11.  SIxi K1r040Bi 03HAKU AAMIHICTPATUBHOI MOCTYTH?
12.  SIxi anMiHICTpaTHBHI MOCTYTH HAJICKATh 0 0a30BUX?

Tema 3 TIoHATTS, O3HAKHU Ta BUJIU aIMiHICTPATHUBHOI MIPOLIETYyPU 10 16
BuBunTH Ta MOSCHUTH:
1. Hlo Ttake «myOmiyHe aJMiHICTPYBaHHS» Ta «aJIMiHICTpaTHBHA
npouenypa»?
2. SIlxka kareropis € KJIIOYOBOIO Y BH3HAYEHHI aJMiHICTPATUBHOL
npouenypu?
3. SIki TONOXKEHHA € TNPUHIUIOBUMH JJiA  BpPETrYJIIOBaHHSA
NPaBOBIAHOCHH Cy0’€KTiB MyONiYHOrO agMIHICTpYBaHHS 3
rpoMaITHAMU Ta IOPUAUYHUMH 0co0amMu?
4. Ha3BiTh O3HaKH aJIMIHICTPATUBHOI IPOLIETYPH.
5. SIki xapakTepHi 0COOJIMBOCTI aIMiHICTPATUBHOI MTPOLIEAYpH?
6. Ha3oBiTh BHIM aAMIHICTPATUBHOI NPOLEAYPH, iX OCHOBHI
XapaKTePUCTHKU
7. HaBemiTh  mpHKJIQAM  aAMIHICTPATHBHHX  IMPOLEAYp,  SKi
COpsIMOBaHI HAa  3a/I0BOJIGHHS  CYCIHIIBHUX  TOTped, 1110
XapaKTePU3YEThCS TUM, IO CTAHOBIATH 1HTEPEC IS IIHPOKOTO
KoJ1a mepcoHipikoBaHUX 0Ci0.
8. HaBeniTp mpukmagym mpocToi aaMiHICTPaTUBHOI MPOLEAYypU Ta
CKJIQJIHOI.
Tema 4. AamiHicTpaTHBHA MIPOIEAYpa: IPUHIIUITN, YYACHUKH, CTAJII1 311CHEHHS 10 16
[IpoananizyBaTu:
1. Konduikr iHTEepeciB B aAMiHICTpAaTUBHIN Mpoueaypi Ta crnocodu
Or0 yCYHEHHS.
2. [TyGiyHe MpaBOHACTYITHUILITBO B aJMiHICTPATUBHIN MpOLEAYPI.
3. [TpuBaTHi 0OCOOU K yYaCHUKU aAMIHICTPATUBHOI MPOIIEIYPH.
4. 3asBHUK (3aIIUTyBa4), CKAp)KHUK 1 ajipecar.
S. AnMiHICTpaTUBHA MPaBOCYO’ €KTHICTH IPUBATHOT OCOOU.
6. IIpaBa it 060B’s13kK PUBATHOT 0OCOOU
7. [IpeacTaBHUIITBO iHTEPECIB MPUBATHOI OCOOH.
Tema 5. AnMiHICTpaTHUBHI Ta 1HIII MOCITYTH: CYTHICTh, Cy0’€KTH HaJaHHS, 11 16




13.  Illo Take inTerpoBaHuii odic HaTaHHS AAMIHICTPATUBHUX TTOCITYT?
14.  SIki € OCHOBHI peKOMeHJallii /I iHTerpoBaHuX OQiICiB HaJTaHHSI
aJMIHICTPATUBHUX MTOCITYT?

15.  UYM TOTOXKHHMH € TOHATTA JCPKABHUX Ta aJMIHICTPATHBHUX
nocyyr?

Tema 6. CyTHICTb €IEKTPOHHUX aJIMIHICTPATUBHUX MOCITYT 10 16
BuBunTH Ta NMosiICHUTH:

1. Po3kpuiite CyTHICTh €I€KTPOHHHX IOCIIYT.

2. [Ilo Take elIEeKTPOHHA MOCIyra Ta €JIEKTPOHHA aJMiHICTpaTHBHA
nociyra?

3. SIKi MOCITyTH HaJIeXaTh /10 €IEKTPOHHUX?

4. SIki 3aBaHHS 3alpOBAKEHHS EJIEKTPOHHUX aJMIHICTPaTUBHUX
nociyr?

5. SIki cepBicM MarOTh OyTH IOCTYIHUMH AJii KOPUCTYBadiB IpHU
3arpoBaKEHHI €JIEeKTPOHHUX aMiHICTPATUBHUX TOCITYT?

6. Sxi ocHoBHI (yHKUII Mae BUKOHYBaTH E€IUMHHUI AepKaBHUN
HOPTaJ aAMiHICTPAaTUBHUX MOCTYT?

7. [lepcnieKTUBHI HAIPSIMU PO3BUTKY €JIEKTPOHHUX MOCIYT

8. Po3BuTOK CcHCTeMH HalaHHsS EJIEKTPOHHUX MOCIYr B YKpaiHi -
BUMOTI'H [I€PETBOPEHb B CyYaCHUX YMOBAX

9. OcHoBHi eranu pearizanii pedopm

10.  Ilepemik 3akOHOJABUMX Ta HOPMATHUBHO-IPABOBUX akTiB, W10
PETYIIOI0Th PO3BUTOK EIEKTPOHHUX MOCITYT

11. Ha xoro moxmaieHo BiAMOBiAANBHICTh 32 JOCTOBIPHICTH, TOBHOTY
1 CBO€YaCHICTH po3MilieHHS iHpopmanii Ha €aUHOMY Hep>KaBHOMY
nopTalli aAMiHICTPAaTUBHUX MOCIYT?

12. Ywm ¢yHKuionye €auHuid nepKaBHUN MOPTAJl aAMiHICTPAaTUBHUX
MOCJIYT Y IPOMHMCIIOBIM €KCILTyaTalii?

Tema 7. AxaMiHiCTpaTHBHA TpoIeaypa HaJaHHS aIMiHICTPaTUBHUX 10 18
HOCITyT

[IpoananizyBaru:

1. Ski TUIIOBI pe3ynbTaTH HaAaHHS aAMIHICTPATUBHUX TOCITYT?

2. XT0 Ha/la€e aaMiHICTpaTUBHI OCTyTH?

3. OcobmuBOoCTI  HOPMATUBHOi, MPaBOBOi  OCHOBM  HAaJaHHS
JIepKaBHUX MOCITYT B OKpeMHX cepax.

4. VY4acHUKH Ta apXiTeKTypa CUCTEMH HaJaHHS HOCIYT HACEJICHHIO.
5. OCHOBHI BUMOTH 10 PETyJIIOBaHHS HAJaHHS aJMiHICTPAaTUBHHX
HOCIYT.

6. SIki mpobnemu Haiibinbime TYpOyIOTh TPOMAJASH MpPH OTPUMAaHHI
aJIMIHICTPATUBHUX MOCIYT?

7. Y 9oMy CyTh Takoi mpoOieMu, SIK TpeMETHA (KOMITETEHI[IHA) Ta
TEepUTOpialibHA PO3MOPOUICHICTh CYy0’ €KTIB HalaHHS aAMIHICTPATUBHUX
nociyr?

8. SIki HacHiAKM Mae KOpUAOPHO-KaOiHEeTHa cHcTeMa MpUHoMYy
Cy0’€KTiB 3BEepHEHHS?

9. [TonmiTHKa €AMHUX BUMOT JO CTBOPEHHS PEriOHaJIbHOI CHUCTEMHU
HaJIaHHS JEPKABHHUX €JIEKTPOHHHX ITOCITYT.

10.  SIki ocHOBHI KaHaiu iH(QOPMYBaHHS Ta KOHCYJIbTYBaHHS MOBHUHHI
BUKOPUCTOBYBATH Cy0’ €KTH HaJIaHHS aMiHICTPaTUBHUX TOCITYT?

11.  SIki BUMOrM BCTAaHOBJIEHI 3aKOHOJABLEM WIOAO HaJaHHA
iHpopmari cy0’eKTaM 3BepHEHHS?

Tema 8. MoayntoBaHHS IPOILIECIB Ta pErIaMeHTIB HalaHHS TOCTYT 10 18




Jocmiautu:

1. Mopeni mpoleciB Ta iHTerpoBaHa IMaTdopMa eJIeKTPOHHOTO
ypsaay

2. Knacudikarist mpoiieciB Ta periaMeHTiB HaJaHHS MOCTYT

3. CyTHICTB €EeKTPOHHOTO aJIMiHICTPATUBHOTO PETJIAMEHTY.

4. ®a3u periiaMeHTIB HaJlaHHS JACP)KaBHUX MTOCIYT.

5. ApXITEKTypa CepelOoBHUIa peali3alii eIeKTPOHHUX Aep KaBHUX
MOCIYT, MPOIIECIB Ta PETJIaMEHTIB.

6. [IpoexTyBaHHSI apXITEKTYpH €JNEKTPOHHHX aIMiHICTPAaTUBHUX
pETJIaMEeHTIB.

7. Tumnizanist cepBiciB 3IHCHEHHS TOCIYTH

8. Knacudikanii 3a kpurtepisiMd “CTymiHb 1HTEpaKTHBHOCTI” Ta
“rnuOvHa BIUTMBY Ha mporecu’

9. Hamionanenuit CtanmapT aAMiHICTPATUBHOI MOCIYTH: CYTICTb,
CKJIaJI0B1, BUMOTH JO SIKOCTI

10. OCHOBHI NPUHIMUMH 1 HAIPSIMH PO3BUTKY LIEHTPIB TPOMAJICHKOTO
JOCTYITy JIO €JIEKTPOHHUX TOCIIYT.

11. Posmimennss 1eHTpiB Tpomajcekoro goctymy. CTpyKkTypa
CHCTEMH LIEHTPIB IPOMAJICHKOTO JOCTYILY.

12. BumMorn 10 mepcoHally UEHTPY TI'POMAJICHKOTO JOCTYIy O
€JIEKTPOHHUX TTOCIIYT.

13. Po0ota 3 mepcoHanoMm i KOprCTyBayaMH.

14. 3axoau MO0 PO3BHUTKY CHUCTEMH IEHTPIB TPOMAJCHKOTO
JOCTYIY.

15. CTBOpEHHS amapaTHO-IIPOrPaMHHUX KOMIUIEKCIB CHCTEMH IICHTPIB
IPOMAJICBKOTO JOCTYILY.

16. PesynbpTatu JisSUTBHOCTI IIEHTPIB TPOMAJICHKOTO JOCTYITY IO
€JICKTPOHHUX TTOCIIYT.

17.  PoskpmiiTe = CYTHICTHP  €NEKTPOHHOTO  aJMiHICTPaTUBHOTO
perJIaMeHTy.

18.  CdopmymroliTe OCHOBHI HiAXOIU 10 MPOEKTYBAHHS apXiTEKTypH
€JICKTPOHHMX aJMiHICTPATUBHHUX PETJIaMEHTIB.

19.  Poskpwmiite cyTHICTH (ha3 perjJaMeHTIiB HaJaHHA JEp)KaBHUX
TIOCITYT.

20.  OnumiTe apXiTeKTypy CepelOoBHUINA peadi3amii Jep)KaBHHX
TOCIIYT.

Tema 9. llentp mamanus agMminictparuBaux mociayr (IITHAII) sk crocid
HaJIaHHIAIMIHICTPATUBHUX MTOCIYT HACEIICHHIO

[IpoananizyBaru:

1. XapakTepucTuKa CTalidl MpOIEIypH HAJaHHS aIMiHICTPaTUBHUX
TIOCITYT.

2. Cy0’ext  HaJaHHS  aaMIHICTPAaTHBHOI  MOCIYyrd Ta  IX
MTOBHOB)KEHHS 11010 HATAHHS aMIHICTPAaTUBHOT MOCTYTH.

3. IlenTpu HagaHHS aaMIHICTPAaTUBHUX IMOCIYT: OCOOIUBOCTI
IPABOBOTO

cTarycy.

4. o Take «ppoHT-0dic» Ta «Oek-odicy?

5. Sxi ocnoBHi ¢ynkiii [IHAIT 3a ykpaiHCbKHM 3aKOHOJJaBCTBOM?

6. Yu moxyTh npaniBauku LTHAII (agminicTparopu) 6e3mnocepeiHbo
HA/JaBaTH aAMIHICTPATUBHI OCTYTH?

7. SIki mepeBarm Ta HENONIKM CHemiaii3ami Ta YyHiBepcamizami

agMiHiCTpaTopiB?

10

19




8. Yu pmormycTuMa cremiaiizalis aJMiHICTpaTOpiB HAa OKpeMiil rpyiii
HOCJTYT BiJIOBIJTHO 1O YUHHOTO 3aKOHOAABCTBA?

9. o Take TepuropianbHi migpo3aian HTHATI?
10. VYV sgxkux BUIagKax JOLUUIFHO YTBOPIOBAaTH TEPHUTOpialibHI
nigpo3nima LIHATI?
11.  Slki mpaBuia IOLIBHO BPaxyBaTH MPU CTBOPEHHI TEPUTOPIATbHUX
nigposainis LITHAIT?
12 Ha  saKkux  aIMIiHICTPaTHMBHO-TEPUTOPIAJIbLHUX  PIBHAX €
000B’s13k0BUM yTBOpeHHs [IHATI?
13. Axuii ropunuuHuii ctatyc moxe matu [THAII?
14.  Xto npuiitmae pimenns npo yrBoperns LIHATI?
15. [[lo Take «mapanenpHUN WTPUIOM» 1 YOMY HOro JOLLIBHO
3a00pOHUTH?
16. Sxi ocHoBHI Henomiku y poboti OGaratbox [IHAII Ta sk ix
yCyHyTH?

10 | Tema 10. Indopmamiiina Oe3neka. Cucrema opraHiB BJIaad, IO 10 19

BIZIMOBIZAIOTH 32 iH(pOpMaIliifHy 6e3neKy Ta 3axXucT iHdopmarii
PosrnsiHyTH Ta mpoaHasizyBaTH:

l. EnextponHni indopmariitni pecypcu, WMOBIpHI KaHAIN BTPATH.
2. Jlxepena koH(iIeHIIHHOT iHPOpMaIlii Ta MOXJIHBI 1i BTpaTH.
3. AmnanitTnyHa poboTa 3abe3nedeHHs iH(opMaIiifHOT Oe3meku mpu
HaJIaHHI €JICKTPOHHUX MOCIYT.
4. Jlxepena koH}iaeHIiHOI iHpopMalii Ta KaHanH ii BTpaTH.
11 | Tema 11 3apyOixkHuil AOCBi opraHizauii HaJaHHS aaMiHICTPAaTUBHHUX 10 18
TOCITYT

Jocniautu Ta mpoaHanizyBaTu:

1. SIxi kaHaJIM HAaJTAaHHA MYOJIIYHUX TTOCIIYT 1CHYIOTh?

2. SIxi miaxXoau A0 CTBOPEHHS MOPTAIIiB MyOIIYHHUX MOCTYT ICHYIOTh Y
cBITi?

3. 3acanu 1 ¢popM BIIHOCHH MiX BJIaJ0I0 1 TPOMAaJsiHaMHU B 3apYO1KHHX
KpaiHax.

4. 3apyOixkHUN AOCBIJl OpraHi3allii Ta MpaBoBOro 3abe3neueHHs HaJaHHS
MyOJIIYHHUX TTOCITYT TPOMA/ISTHAM Ta OLIHKH SKOCT1 HaJaHHS TaKUX TOCIYT.
5. Cucrtema OLIHIOBaHHS POOOTH YpSIOBUX OpraHiB IIOJAO HaJaHHS
MyOJIITYHHUX TTOCITYT.

6. 3ampoBa/KeHHs] METO/IB JISJILHOCTI MPUBATHOTO CEKTOPY B MpoLEeci
HA/IaHHS aJMIHICTPATUBHUX ITOCITYT.

7. Sxi € eranu ¢GopMyBaHHS EJIEKTPOHHOTO YpsAy 3a METOAOJOTIEI0
OOH?

8. 3a skuUMM HampsMaMu MOXE HTH PO3BUTOK IOCIYT €IEeKTPOHHOTO
ypsny?

9. lllo nae BUKOpUCTAaHHS COLIANBHUX MeJia JUIS PO3BUTKY MOCIYT
€JICKTPOHHOTO ypsiay?

10. [nsa 4doro Tpeba MiJBUINYBAaTH PIBEHb IOBIPU 10 EIEKTPOHHHUX
TpaH3aKLil Ha BHYTPIIIHbOMY puHKY €C?

Pazom 111 187

8. InauBinyanbHi 3aB1aHHS
[Ipyn BHUBYEHHI Kypcy «AJMIHICTpaTHUBHI MPOLEAYPH Ta MOCIYyTW» 3100yBadyam
BUILOI OCBITHM 3a TE€MaMH, BKa3aHUMU B TEMaTUYHOMY IUIaHI JUCUUIUIIHU Ta Yy



METOJUYHUX PEKOMEHIAIISIX 10 CAMOCTIMHOI pOOOTH, MPOMOHYIOTHCA HACTYITHI BUIH
1HJIMB1AyaJIbHUX 3aBJ/IaHb:

- MATOTOBKA HAYKOBOI CTATTI /10 APYKY;

- BUCTYN Ha HAyKOBUX KOH(MEPEHIIisX (IPyKOBaHi TE3H);

- Y4acTh Y IHT€pHET-KOH(EPEHIIAX;

- Y4acTh Y CTYI€HTCbKUX OJIMITIA/IaX;

- KOHCHEKT 3 TeMU (MOJyJIsA) 3a 3aJlaHUM BHKJIaJadeM a0o0 BJIACHO pO3pOOJIEHUM
3100yBayeM BHIIOi OCBITH TIJIaHOM;

- pedepat 3 TeMu (MoTyJ1s1) a00 BY3bKOI MPOOIEMATHKH;

- aHOTAIlig MTPOYMTAHOI JTOJATKOBOI JITepaTypu 3 Kypcy, Oi10miorpadiyHuil omnuc,
1ICTOpUYH1 PO3BIJKH TOIIO;

- po3poOJIeHHS HaBYaJbHUX Ta JIarHOCTUYHHMX TECTOBHMX 3aBJaHb (3 TEMH,
MOJYJIs, KYpCy);

- HaIllUCaHHS €cce, TBOPYMX 3aBJIaHb TOLIO.

Peghepamuena 0onosiob Ta y4actpb B ii 0OTOBOpEHHI MOXYTb OyTH MPEAMETOM
OKPEMOTO OILIIHIOBaHHS BHKJIaJadeM a00 BPaxOBYBaTHUCh HUM MPH OIHI 1HIIUX (Hopm
KOHTPOJTIO.

J7is CTyIeHTIB 3a04HO1 ()OpPMHU HABYAHHSA — KOHTPOJbHA pOOOTAa.

9. MeToau HAaBYAHHSA

Buxnamganas xypcy «AAMIHICTpaTHUBHI MPOLEAYpH Ta TMOCIYTrW» TMependadae
BUKOPHUCTAHHS HACTYTHUX IPYIl METO/I1B HABYAHHS:

1) cmoBecHi MeToIM (JIPKEpEIoM 3HAaHHS SKMX € YCHE a00 JIPyKOBaHE CIIOBO):

- po3nogiob — 1Ie MEeTOoj Iepeadadae OMOBiAHY, OMUCOBY (OPMH PO3KPUTTS
HABYAJIBHOTO MaTepialy 3 METOI CIIOHYKaHHS 3700yBayiB BUIIOI OCBITH /0 CTBOPEHHS
B ysIB1 IIEBHOT'O 00pa3y;

- NOsICHeHHs1 — METOJ, SIKHU Tepeadadac PO3KPUTTS CYTHOCTI TIEBHOTO SIBHIIA,
IPOIIECY, 3aKOHY;

- Oecioa, SIK METOJ, Mependayae BUKOPUCTAHHS MONEPEIHBOTO JOCBIAY
3100yBayiB BHILOI OCBITH 3 MEBHOI Trajly3l 3HaHb 1 Ha OCHOBI LIOI'O 3aJly4EHHs iX 3a
JIOTIOMOTOIO0 JIIAJIOTY JI0 YCBIJIOMJICHHSI HOBHUX SIBUII, MOHSATH a00 BIATBOPEHHS BXKE
HasSBHUX 3HAHB;

- HaguanibHa OUCKYCisi — METOJ mepedadae MpoBEJCHHSI HABYAIbHUX TPYIMOBHUX
JTUCKYC1//00TOBOpPEHb 3 MEBHOI MPOOJeMU B MalMX Tpymnax; BUKOPUCTOBYETHCS IS
CTUMYJIIOBAaHHS IM13HABAJIBHOTO I1HTEpECY, 3allydeHHs 3700yBayiB BHILOI OCBITH 10
AKTUBHOTO OOTOBOPEHHS PI3HOMAHITHUX HAYKOBUX TOYOK 30py 3 TI€l UM 1HIIOI
npo0IeMH, CIIOHYKAaHHS 1X 10 OCMHUCIEHHS PI3HUX MiJIXOJIIB, 10 apryMeHTAaIlll 4y»oi 1
CBO€1 mo3uIii;

- JleKkyis — nepeadadae po3KpUTTS Yy CIOBECHIM (OpMI CYTHOCTI SIBUII, HAYKOBHX
MOHATh, MPOLECIB, SKI 3HAXOMSITHCS MDK COOOI0 B JIOTIYHOMY 3B'SI3KYy, 00'€qHaH1
3arajbHOI0 TEMOI; BHKOPHCTOBYETHCS I 3a0€3MEUYCHHsI 3aKIHUYEHOCTI 1 IUTICHOCTI
CIIPUMHATTS 3M00yBadyaMH BHIINOiI OCBITH HAaBYAJBLHOTO MaTepiadly B HOTO JIOT1YHHX
OMOCEPEIKYBAHHSIX 1 B3a€EMO3B'sI3KaxX MO TeMI1 B LIIOMY;

2) HAOYHI METOJIU (JKEPEJIOM 3HaHb SIKUX € CIIOCTEPEXKYyBaHl MpeAMETH, SBUIIIA,
Ha0YHI MOCIOHUKH):



- imrocmpayis — nependadae po3KPUTTS CYTHOCTI MPEIMETIB 1 MPOIIECIB uepe3 iX
CUMBOJIIYHE 300paXKCHHsI; BUKOPUCTOBYETHCS JUIsl MOKa3y 3700yBauyaM BHILOI OCBITH
UTFOCTpaTUBHUX MMOCIOHWKIB, TUIaKaTiB, TaOIUIlh, TpadikiB, CXeM, 3apUCOBOK Ha JOIIIII,
MOJCJICH 1 T.I1.;

- OemoHcmpayis — METOJ, SKHU XapaKTEepPHU3yeThCS PYXOMICTIO 3aco0y
JIEMOHCTPYBaHHS;, BUKOPHUCTOBYETHCS IS TOKa3y 3700yBadyaM BHINOI OCBITH
IpEeAMETIB 1 MNpPOLECIB B HATypl 1 AWHAMIUl (HaNpUKIaJ, NEperiisi] HaBYaJIbHOTO
KIHO(1IbMY, ITpEe3€eHTallli);

3) npaxmuuni memoou (3100yBaul BHUIOI OCBITU OTPUMYIOTH 3HAHHS 1
BUPOOJISIIOTH BMIHHS, BUKOHYIOYM TMpPaKTU4HI i, AKi CHPUSIOTh (OPMYBaHHIO Ta
3aKpIIUICHHIO MPAaKTUYHUX YMIHb TPHU 3aCTOCYBaHHI paHimie HaOyTux 3HaHb). [lpu
BUKJIaJIaHHI KypCY «AJIMIHICTPAaTUBHI MPOIEAYPHU Ta TOCIYyTW» BUKOPUCTOBYIOTHCS
HACTYIHI MPAaKTUYHI METOJIH:

- npakmuyna pobooma — NI BUKOPUCTAHHS HAOYTHUX 3HAHb Yy PO3B’SA3aHHI
MPaKTUYHUX 3aBJaHb;

- 6npasa — JJid MOBTOPHOT'O BUKOHAHHS pO3YMOBOI a00 MPAKTUYHOIL [l 3 METOIO
OBOJIOIIHHS HEro a00 MiABHUIIIEHHS 11 IKOCTI;

— aHaniMuyHUL Memoo — MUCICHHEBOTO a00 MPAKTUYHOTO PO3KIALy IIJIOTO Ha
YaCTHHH 3 METOI0 BUBUEHHS iX CyTTEBUX O3HAK;

— [HOYKMUBHUL MemoO — NI BUBYCHHSI SIBUII] B1J] OJUHUYHOTO JI0 3arajibHOr0;

— 0edyKmueHull Memoo — AJi1 BUBUCHHS HaBYAJIHLHOTO MaTepianty BiJ 3arajJbHOToO
710 OKPEMOT0, OJTUHUYHOTO;

- docniOHUYbKULL Memoo — iepeadadae 3100y TTS 3HAHHSA, JOCTIKEHHS IPEIMETY
a0 sBHIIA, (HOPMYITIOBAaHHS BUCHOBKIB 1 32aCTOCOBYBaHHS 3100yTHX 3HAHb 1 HABUYOK Y
YKUTTI, 110 BUMArae Bij 3700yBayiB BUIIO1 OCBITH MAaKCUMYMY CaMOCTIHHOI MOIIYKOBOI,
TBOPYOI AISUIBHOCTI, PO3B’sI3aHHSI HAYKOBUX 3aB/IaHb;

- mpobremHna cumyayisi — OpraHizallis HaBYAJILHOTO Mpollecy, Mo mepeadaydae
CTBOPEHHS npo6neMHo'1' CHUTYyaIlil Ta aKTUBHY CAaMOCTIMHY JIsUTbHICTH 37100yBayiB BUIIIO]
OCBITH Y i po3B’sa3aHHI. Lle Bene 10 IpyHTOBHOIO 3aCBOEHHS 1 3aKPIMJICHHSI HAyKOBUX
MOJIOKEHb, PO3BUBAE TBOPUYE MUCIICHHS 1 3JJaTHICTh O CAMOCTIHHOT A1sUIbHOCTI;

- npobaeMHULl BUKIA0 MaTEpially — JIJIsl CTBOPEHHSI MPOOJIEMHOI CUTYaIlil

4) 1HTepaKTHBHI METOAM HaBYaHHS (HaBYaHHS, MNOOYJOBaHE HAa AaKTUBHIM
B3a€MO/TIT BHKJIa/1ada Ta 3100yBaviB BHINOI OCBITH):

- Ketic-memod abo mMemoo cumyayiiHux 6npas — METO/I, IO Ja€ 3MOTY HAOJIM3UTH
MPOIIEC HABYAHHS JI0 PEAJbHOI MPAKTUYHOI MAiSUIBHOCTI 3/100yBayiB BHINOiI OCBITH,
CIpHUs€ PO3BUTKY BHHAXIUIUBOCTI, BMIHHIO BUPIIIYBaTH POOIeMH, pO3BUBAE 3110HOCTI
MIPOBOAMTH aHAII3 1 IIarHOCTUKY MPooIIem;

- dinoga epa — METOJ TOIIYyKy pIleHb B YMOBHIM MpoOJeMHIA CHUTyallii, 110
3aCTOCOBYETHCS SIK METOJ] aKTUBHOTO HaBYaHHS i1 YYaCHHUKIB 3 METOK BUPOOJICHHS Y
HUX HaBUYOK NPUUHATTS pillleHb B HECTAaHJAPTHUX CUTYyaIlisX, a TaKOXK SK 3aci0
TECTYBaHHS 3110HOCTEH;

- MemoOo moodepayii — METOA, W0 Jla€ 3MOTYy OpraHi3yBaTH I1HTEPaKTUBHE
CHUJIKYBaHHS, CTPYKTYPYIOUM Ta CIPSMOBYIOUM TPYINOBY pOOOTY; CIPSIMOBAHHUM Ha



IpYNOBUM TOLIYK MNPUYMH BUHUKIOI CUTyaulii (MpoOjeMu), BUSABICHHS WMOBIPHHUX
HACJIJIKIB 1 BU3HAYCHHS IIIAXIB BUPIIICHHS CUTYaIlii;

- iHmenexm-kapma — 1€ crnocio 300pakeHHs MPOLECY MUCICHHS 32 JTOMOMOTOIO
cxeM 1 obOpasiB, 1[0 Jomomarae 3100yBayaM BHIIOI OCBITH BUPIIIYBaTH 3aBIaHHS Ta
M1JIBUIIYBAaTH SIKICTh HABYAHHSI.

10. OuikyBaHi pe3yJbTaTH HABYAHHS 3 IMCUUILIIHA

IIporpamni . .
pe3yIbTaTH O‘-lleBaI.-Il pe3yJIbTaTH HABYAHHSA 3
TUCHHUIIIHA
HABYAHHS
-@opMyBaTH OCHOBM CY4YaCHMX 3HaHb 3arajbHOi Teopii
QJIMIHICTPATUBHUX MPOIEAYP Ta MOCIYT;
-3HaTH  CTPYKTYpy (yHKIIOHYBaHHS cdepu  MyOJIiuHOTO
[IPH 4 3HaTH [ynpaBIIiHHS Ta aAMIHICTPYBaHHS;
CTPYKTYPY Ta - [TpoBoauTHn JOCJTIKCHHS THCTUTYTY HA/IaHHSA
0CO0JINBOCTI AIMiHICTPATUBHUX MOCIYT;
(yHKL10HYBaHHSA -BuB4YeHHs CyTHOCTI, 3aBAaHb, NPUHUMUIIB Ta CKJIaJ0BHX
chepu MyOJIIYHOTO €JIEMEHTIB JIEPKaBHOI MOJITUKKA HAJaHHS aJMIHICTPaTUBHHUX
yIpaBIiHHS Ta [IOCIYyT OpraHaMy JAEpPKaBHOI BIaJM Ta OpraHaMH MiCIIEBOTO
a7AMIHICTpYBaHHS CaMOBPSyBAHHS,
-@opMyBaTH HaBUYKHM 3aCTOCYBAaHHS CHCTEMHOTO MIAXOAY B
YIIpaBIiHHI, BPaXOBYIOYH O0COOTUBOCTI (PYHKIIIOHYBaHHS cepu
nyOJIIYHOTO YIIPaBJIiHHS Ta aJAMIHICTPYBAaHHSI.
[IPH 5 3HaTU 3aCBOEHHS TEOPETUYHUX Ta NPAKTHYHUX OCHOB BUKOPHUCTAHHS

CTaHAApTH, NPUHLHUIN
Ta HOPMH JISTIBHOCTI Y

cepi yOJ1YHOrO
YIOPABIIHHS Ta
aJIMIHICTPYBaHHS.

CTaHJApPTIB HAJAHHA aJMIHICTPATUBHUX IOCIYr OpraHaMu
BIIAJIN;

-3HaTH OCHOBHI TIOHATTS, TOJOXKEHHS Ta MPHHIMIN TeOopii
AJMIHICTPAaTUBHUX MPOLEAYP Ta MOCIYT;

- 3HaTW CTaHJApTH, HOPMHU JISUTBHOCTI Ta  OI[IHIOBAaHHS
€(EKTUBHOCTI HAJaHHS aJAMIHICTPAaTUBHUX MOCIYI OpraHaMu
Nep>KaBHOI BJIaJU Ta OpraHaMH MiCIIEBOTO CaMOBPSITyBaHHSI;
-BuBUeHHS METOIO0JIOTIYHUX OCHOB Ta 3aco0iB oprasizarii
HaJaHHS aIMIHICTPATUBHUX MOCIYT OpraHaMH BJaJu HA OCHOBI
CTaHJapTIB, HOPM 1 HOpPMaTUBIB Yy cdepl MmyOIaiuHOro
YTIPaBIIiHHS Ta aIMIHICTPYBaHHS;

-YMiTu aHami3yBaTu €(PeKTUBHICTD JISIIBHOCTI OpraHiB
myOI1YHOT BJIaJ iU 3 MOAAIBIINM iX KOPETYBaHHSM,
BUKOPHUCTOBYIOUH JJaH1 CTATUCTUYHOI 3BITHOCTI, OOJIIKY Ta
CHELIAIbHUX JTIOCT1KEHb.

[IPH 6 3natu ocHOBHI
HOPMATHBHO-IIPaBOBI

aKTU Ta TOJIOKEHHS
3aKOHOJIaBCTBA y
cepi yOJIYHOrO

-BuBueHHsT METO0JIOTIYHUX OCHOB Ta 3aco0iB oOprasizarlii
HaJaHHS aJMIHICTPAaTUBHUX IMOCIYT OpraHaMu Biaju;

- BMiHHA po3po0IisiTH Ta peati3oByBaTH YIPaBIIHCHKI PIIIICHHS
Ha OCHOBI CyYaCHHUX 3HaHb 3arajbHOI TE€OPil aJIMIHICTPATUBHUX

NpoLEayp Ta IOCIYT, BAKOPHUCTOBYIOUYM HOPMATHBHO-IIPABOBI




YIPABIIHHS Ta

aJIMIHICTPYBaHHS.

AKTH Ta TIOJIOKEHHS 3aKOHOJaBCTBa y cdepl mMyOmiuHOrO
YIIPaBIIIHHS Ta aAMIHICTPYBaHHS;

-BuBYeHHS Ta JOCHIIKEHHS 3apyO1’KHOTO JOCBIAY 3A1MCHEHHS
AJIMIHICTpaTUBHUX TMpPOLEAYp, a TaKOoX 3alpOlOHYBaHHS
MOKJIMBUX IIJISAXIB 3alpOBa/PKCHHS OKPEMHUX IOJOXKEHb B
ICHYIOUOMY HalllOHAJIbHOMY 3aKOHOJaBCTBI.

[IPH 9 Posymitu
OCHOBHU €JIEKTPOHHOTO

ypSLIyBaHHS

* 3HaTM CYTHICTh Ta KOHKPETHUH 3MICT
AJMIHICTPATUBHOI MOCTYTH Ta 1i perjJaMeHTH;

* 3HATU CYTHICTh Ta KOHKPETHHUH 3MICT 3HAUYEHHS NOPTAly Ta
iioro popMar 1 periiaMeHT;
* BHM3HAYaTH OCHOBHI
iHbopmallii B yMoBax
ypsiyBaHHS B Y KpaiHi,

* BU3HAUaTU TEXHIYHE 3aBJAHHS AJIs BIPOBAKEHHS CHUCTEMHU
3aXUCTy 1H(POpMallli B OpraHax BIaju;

* BHM3HAYaTH OCHOBHI 3aBJaHHSI Ta €Tanmd BIPOBAIKECHHS
KOMILJIEKCHOI CUCTEMU 3axucTy 1HpopMaii B OB ycix piBHIB
B YKpaiHi;

* OI[IHIOBAaTH CTaH 1 PO3POOIATH HANPSMHU TOJIMIICHHS
TEXHOJIOTIYHUX CKIIQJ[OBHX;

- OI[IHIOBATH apXITEKTypy CEepeJOoBHINA peaiizailii moprany,
MpOoLIECiB, [0 HOMY MPUTAMAHHI, Ta PETJIAMEHTIB.

3HA4YCHHI

HallpsAMHU 3a0e3MeYeHHS 3aXUCTY
YIIPOBA/’KCHHA CIICKTPOHHOI'O

[TPH 10
KOPUCTYBaTHUCS
CUCTEMOIO
€JIEKTPOHHOT'O
JOKYMEHTOO00ITyY

VYmitu

* OIIIHIOBATH CTaH 1 pPO3pOOJATH HanpsMU €(PEKTUBHOIO
BIIPOBAIKEHHS €IMHOT CUCTEMHU €JIEKTPOHHOI'O
JIOKYyMEHTOO0O0ITY;

* po3p0o0sATH 1H(POPMAIIHHO-TEXHOIOTIYHY MOJIEh peatizarlii
€JIEKTPOHHUX MOCIYT Ta PErJIAMEHTIB Y KOHTEKCTI ‘“KUTTEBUX
emni3oaiB” Ta “O13Hec-cuTyarin’;

*  pO3pOONATHM 3aXOAU Ta AITOPUTMHU  BIPOBAKCHHS
aJAMIHICTPaTUBHUX MOCTYT HA PI3HUX PIBHAX YIPABIIHHS;

* BHU3HaA4YaTHu OUIAXHA BIIPOBAIKCHHSA Ta TEXHOJIOT11
BHUKOPHUCTAHHA CIICKTPOHHOI'O I.[H(i)pOBOF (¢} HiI[I'II/ICY;
° BHU3Ha4YaTH CTaH  3aIlIpOBa/I?KCHHA €III/IHOI CHCTCMH

€JIEKTPOHHOTO JJOKYMEHTOOOITY B OpraHax BJIaJId BCiX PiBHIB;
* HaJaBaTH KOHCYJbTAaTUBHY JOTIOMOTY T'POMAaJISTHAM,
MpeJCTaBHUKAM OpPTraHiB BIIaJy, TPOMAJICBKUX OpraHizaiii 3
MUTaHb YNPOBAKEHHS JEMOKPATUYHOTO BPSAYBaHHS, SKI
HaJeXaTh JO KOMIIETCHII 3 BHKOPHCTAHHIM TEXHOJOTIN
€JIEKTPOHHOTO YpsiyBaHHS Ta 1HPOpMAIIHHO-KOMYHIKALIIHOT
B3a€EMO/III;

* HaJaBaTH KOHCYJBTATHBHY JOIOMOTY MIOJ0 HaJIaHHS

MOCTYT;
* HaJaBaTH KOHCYJBTATHBHY JOIOMOTY IIOJI0 BHOOPY
e(eKTUBHUX I1HCTPYMEHTIB peajizaiii HOBHX CIIOCO0IB

€JICKTPOHHO1 B3aEMO/IIi;




* POBOJIUTHU MOHITOPHUHT pealli3alii cTpaTerii pO3BUTKY;
* 3a0e31euyBaTH ¢(heKTUBHE BUKOHAHHS 3aBJIaHb TISUTBHOCTI.

11. 3aco0u oniHIOBAHHA
3aco0aMM OLIHIOBaHHA Ta METOJAMHM JEMOHCTPYBaHHS pe3yJbTaTiB 3

JUCUUIUIIHU «AJIMIHICTPATUBHI MpPOLEAypU Ta MNOCIYrW», 3rifHo Pexomenpamii 3
HaBYAJIbHO-METOAMYHOTO 3abe3nedyeHHss y HaiioHansHOMY yHIBEpCUTETI «3amopizbka
MOJIITEXHIKa»™* €:

- 3aJ1IK / eK3aMeH;

- IOTOYHE YCHE ONUTYBAaHHS;

- OI[IHKA BUKOHAHHS MMPAKTUYHUX 3aBJIaHb;

- CTaHJApTU30BaH1 TECTH;

- KOMaH/IH1 POEKTH;

- aHaJITHYHI 3BiTH, pedepaTu, ece;

- PO3PaxyHKOBI Ta PO3paxyHKOBO-rpadiuHi poOoTH;

- pe3eHTAallll pe3yJbTaTIB BAKOHAHUX 3aBJaHb Ta AOCIIKEHb;

- CTYICHTCBHKI MPE3eHTAIlll Ta BUCTYIH Ha HAYKOBUX 3aX0J1aX;

- pO3paxyHKOB1 po0OOTH;

- OIIIHKAa BHUKOHAHHS Ta 3aXMCTy KOHTPOJbHOI poOOTH (Ass 3a0uHOi (opmu
HaBYaHHS)

- 1HIII BUJIM 1HIAUBIyaJIbHUX Ta TPYIOBUX 3aBJaHb;

- MICYMKOBHI KOHTPOJIb Y (hopMmi 3aJiKy 1o OiieTax .

*  PexoMeHmamii 3 HaBYAILHO-METOAWYHOTO 3a0e3meueHHs y HamioHanpHOMY — yHiBepCcHTETI  «3amopi3pka
nonitexuikay / Ykmanaui: C.B. BenikoB Ta iH. 3anopixoks: HaBuaneuuii Bignin, HaBuampHO-MeTommunuii Bimmin, HY
«3amopi3bka nomitexHika». 2019. 18 c.

12. KpuTepii oniHIOBaHHS

3rigno 3 [lonokeHHsIM PO OpraHi3allilo OCBITHHOTO Mpoiiecy B HarionaasHOMY
YHIBEPCUTETI «3aropizbka MOJITeXHIKa»™*, KOHTPOJIbHI 3aXOJu BKIIOYAIOTH B cebe
BXIJTHUM, TOTOYHUM, pyODKHUNA  (MOIYJbHUM, TEMAaTUUYHHUMA, KaJCHAAPHUN),
BIJICTPOUCHUM, TMIJICYMKOBHM Ta CEMECTPOBUM KOHTPOJIb, a TaKOX KOMILUIEKCHI
KOHTPOJIbHI pOOOTH Ta PEKTOPCHhKI KOHTPOJIbHI POOOTH.

Cucrema KOHTPOJIO 3HaHb 3700yBaviB BWINOiI OCBITH 3 JHUCIUILIIHA
«AIMIHICTPAaTUBHI TPOLEAYPH Ta TMOCIyTW» BKJIIOYa€ B ceOe BXIiTHUH, MOTOYHHM,
pyOLKHMI Ta MiJICYMKOBHI KOHTPOJb. Takoxk, 3a OKpEMHUM HAKa30M PEKTOpa, MOXKE
MIPOBOIUTHCS PEKTOPCHKUN KOHTPOJIb 3HAHD 3/100yBaviB BUIIOi OCBITH.

BXigHuii KOHTPOJb TPOBOJAUTHCS HA MOYATKY BUBYCHHS HOBOTO KYpCYy 3 METOIO
BU3HAYCHHS PIBHSI MIATOTOBKM 3700yBadiB BWINOI OCBITH 3 AUCIHUIUIIH, SKi
3a0e3MedyroTh e Kypc. KoHTpoib mpoBOANUTHCS Ha MEPIIOMY 3aHATTI 3a 3aBJaHHIMU,
K1 BIIMOBIJAIOTH MTPOTrpami MONnepeIHbO1 JUCIUTLTIHHA.

** JlomoxeHHsT TPO OpraHi3alilo OCBITHROrO mpolecy HarioHanbHOro yHiBepcUTETYy «3aropi3bka MOJITEXHIKay /
VYxnanaui: B. I'pemra Ta in. HY «3anopisbka nomitextika», 2021. 41 c.




JUiss  IUCUMIUTIHA — «AJMIHICTpPATUBHI NPOLEAYPH Ta TMOCIYyTW» TaKUMH
JUCHUIUTIHAMU € OCHOBHI TIOJIOKEHHsSI Teopii mi3HaHHA, ¢utocodii, JOTIKH, SKI
BHU3HAYAIOTh (yHAAMEHTAIbHI OCHOBU CyCHIIBCTBA T MUCJICHHS.

3a pe3ynbTaTaMd BXiJHOTO KOHTPOJIO PO3POOJSIOTHCS 3aXOAM 3 HAJaHHS
IHANBIAYaTbHOI JOMOMOTH 3100yBayaM BHINOI OCBITH, KOPUTYBAaHHS OCBITHBOTO
poLecy.

[MoTo4HHUIT KOHTPOJIb IPOBOJUTHCS BUKIAAaYaMH i 4ac ayJUTOPHUX 3aHSTh.
OcHOBHE 3aBJaHHS MMOTOYHOTO KOHTPOJIO — TMEPEBIpKa PIBHSA MIATOTOBKHU 3/100yBayiB
BUIIOI OCBITH J10 BAKOHAHHSI KOHKPETHOI pOOOTH.

O0'ekTaMu MOTOYHOTO KOHTPOJIIO 3HAHb 3/100yBaviB BUINOI OCBITH 3 AUCIUILIIHA
«AIMIHICTPATUBHI TPOLIETYPU TA TTOCIYTH €:

- BIJIBITyBaHHS JICKIIIHHUX Ta MPAKTUYHHUX 3aHSTh;

- CUCTEMATUYHICTb Ta AKTUBHICTh pOOOTH HAa MPAKTUYHUX 3aHATTIX;

- BUKOHaHHA 000B’s13KOBHX 3aBJIaHb CaMOCTIHHOI poOOTH;

- BUKOHAHHS 1HAWBIIYyaJIbHUX JOCIITHUIIBKUX 3aBAaHb (32 BUOOpPOM 3100yBaua
BHIIIOI OCBITH 200 BHKJIaJay4a);

- y4acTh B KOH(QEpPEHIIsIX, KOHKypcax HayKOBHX pOOIT Ta IHHOBAIliHHUX
MPOEKTIB, OJIIMITIaaX.

Jist 3100yBaviB BHILOI OCBITH O€HHO20 6I00iNeHHs TIOTOYHUA KOHTPOJIb Ta
OILIIHIOBAHHS 3HaHb 3M00yBayiB BHINOI OCBITH 3AIMCHIOETbCA 32 HACTYMHUMH
HaIpsiMaMu:

- pobOoTa Ha JeKIisAX (MPUCYTHICTh HA JIEKIIAHUX 3aHATTAX, y4acThb B
EKCIIPECONUTYBAHHI (TECTYBaHH1); y4acTh Y HAaBYQJIbHIN IUCKYCIT);

- poOOTa Ha NPAKTUYHUX 3aHATTAX (MPUCYTHICTh Ha 3aHATTAX, JOMOBIIb 3
IPE3CHTALIE0 32 TEMATUKOK CaMOCTIMHOIO BUBUYEHHS MCUUIUIIHY, YCHE ONUTYBaHHS,
TECTyBaHHs, PIIICHHS MPAKTUYHUX 3aJ1a4, Y4acTh Y HaBYAJIbHIN JUCKYCii, 0OrOBOpEHHI1
CUTYAIIITHOr0 3aBJIaHHS, y4acTh y AUIOBIH I'pi, TOLIO).

Pe3ynpTaT MNOTOYHOrO KOHTPOJIIO (IIOTOYHA YCHINIHICTE) € OCHOBHOIO
iH(popMalLli€l0 TiA dYac TMPOBENEHHS 3aliKy 1 BpaxOBYIOThCS BHKIAJa4eM IMpH
BHU3HAYEHHI pe3yJIbTaTiB PyOI’)KHOTO KOHTPOJIIO Ta MIJCYMKOBOI OLIIHKY 3 TUCUHUILIIHU.

PyOiskHuii (MOOyJIbHUI, TeMaTHYHMI, KaJEeHIAPHUI) KOHTPOJIb — L€
KOHTPOJIb 3HaHb 3700yBadiB BHUIIOI OCBITU MICJsI BUBYEHHSI JIOTIYHO 3aBEPILCHOI
YACTUHM HABYAJIbHOI MPOrpaMy IUCUUIUIIHUA. [IpoBOOUTBCS y BUIJISAL MOIYJIBHOI
KOHTPOJIBHOT poOOTH 200 3a pe3yIbTaToOM HOTOYHOTO KOHTPOJIIO.

IlincymMKoBHMii KOHTPOJb 3 JUCIHUIUIIHA MPOBOAMTHCS 3 METOI OLIHIOBAHHS
pe3ysibTaTiB HaBYaHHS Ha I[EBHOMY OCBITHBOMY CTYIlEHI a00 Ha OKpPEMHX HOro
3aBepiieHux etanax 3a 100-0anbHOI0 CUCTEMOIO.

[TincyMKOBHI KOHTPOJb BKJIOYA€E CEMECTPOBHM KOHTPOJb Ta aTecTalilo
3100yBaya BHIIOI OCBITH.

CeMecTpoBMii KOHTPOJb 3 JUCHMIUIIHU «AJIMIHICTPATHBHI TPOLEAypU Ta
MOCITYTH» TPOBOAUTECA Yy (opMi ceMecTpoBOro 3aiiky B 00cCs31 HaBYaJIHLHOTO
MaTepiany, BU3HAYCHOTO pOOOUYOI0 MPOTPaMOI0 HaBYAIBHOI TUCIHILIIHU, 1 B TEPMIiHH,
BCTAHOBJICHI POOOYMM HAaBUYAIbHMM IUIAHOM, 1HIMBIIyaJbHUM HaBUYAIbHUM IUIAHOM
3100yBaya BHUIOI OCBITH. 3aBlaHHS 3aliKy BKIIOYAalOTh TEOPETUYHI MHUTAHHA 3
KypCy Ta MpaKTUYHE 3aBJIaHHS.



Takox mepenbadaeTscsi MOPSIAOK 3apaxXyBaHHSl NMPONMYIIEHUX 3aHATH: YCHE
BIJNPALIIOBAaHHS MPOIYIIEHOI TEMU Ha BCTAaHOBJIEHUX 3a TrpadikoM BHKJIazaya
KOHCYJIBTAIISIX 3 HAJIAHHSIM KOHCIEKTY JICKIIHHOTO a00 MPAKTUYHOTO 3aHSTTS.

[lincymkoBa OIlHKA 13 JWCIUIUIIHU, $Ka BUCTABISETHCA B 3aJKOBY
BIJIOMICTb, € CyMOIO 0aiiB 3a pi3Hi BUIM HaBUAIHHOI POOOTH.

KoskeH 3MicTOBHUI MOYJIb OLIHIOETHCS 3a 100-0a1pHO0 HIKAIOI0.

[1i yac KOHTPOJIIO BpaxOBaHi BUIU POOIT, SIKi HaJaH1 B TAOJHIII.

KPUTEPII OLIIHKU 3HAHb

Ouinka Bcroro 3a
Bum pobotn KinekicTs 3a 1 BUn
BHUI
pobotu
1 IlucermoBa pobota
1.1 |Tectn 10 3 30
1.2 |TeopeTwuHi MUTAHHS 2 10 20
YCBOI'O 12 - 50
2 Pobota cTyneHTa Ha MPOTA31 MOAYIBHOTO THKHS
2.1 |KoHcnekr nexuiit 1 5 5
2.2 |PimeHi i 31aH1 MpakKTUYHI 1 5 5
3aBIaHHs
2.3 |Tectu a1 HOTOYHOTO KOHTPOJIIO 10 3 30
2.4 |CamMocriiina poboTa CTyAeHTa 1 5 5
2.5 |IlpucyTHICTB Ha 3aHATTI 1 5 5
YCHOI'O 6 - 50
PA3OM 100 GainiB

[1i1IcyMKOBHIA KOHTPOJIb BU3HAYAETHCS SIK CEPEIHS JBOX KOHTPOJIIB 32 MEPIIHA Ta
JPYTUH MOJTYIIL.

Po3nooin 6anie, AKi ompumyroms cnyoeHmu npu NOMOYHOMY OYIHIO6AHHI 3HAHD
(3anik)

[Toroune TecTyBaHHS Ta caMOCTiitHa poboTa
. . . . Cyma
3micToBuit Moayib Nel 3micToBui MOysb Ne2
T1 T2 T3 T4 T5 T6 T7 T8 T9 T10 T11
8 8 8 8 9 9 10 10 10 10 10 100

T1, T2 ... T11 — Temu 3MICTOBHX MOJIYJIiB.

IIkana ouinrosannsn

O1iHKa 3a HaI[lOHAJILHOIO IIKAJI0K0

Cyma 0aJtiB 3a BC1 BUIU

. : JIS1 3aJTK
HaBYaJIbHOI IisUIbHOCTI AL CK3aMCHY, KypCOBOI'O a Y
POEKTY (POoOOTH), TPAKTUKH
60— 100 60 — 100 3apaxoBaHO
1-59 HE3a/I0BUILHO HE 3apax0BaHO
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