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HEPEIMOBA

VY cyyacHOMY CBIT1 BaXKJIMBE 3HAUCHHSI B JIsUTbHOCTI KOXKHOT JA1TOBOT
JIOAMHU € YCHa Ta NMHCEMHa KOMYyHikamig. J[iIOBi KOHTaKTH TEepEeBa>KHO
peali3yloThCsi uYepe3 IOCEPEAHMIITBO JIOKYMEHTIB, 30KpeMa JILIOBUX
JUCTIB. Ycmix OQiliifHUX, MapTHEPCHKUX B3a€EMUH MDK OpraHi3allisiMu,
MiAPHEMCTBaMH, AEp)KaBaMH, a TaKOX NPUBATHUMHU ocoOamu Oarato B
YoMy 3aJ©KHUTh BiI  yMiHb Ta HaBUYOK NPABHILHO OQOpPMITIOBATH,
CKJIaZIaTH Pi3HOMAHITHI JOKYMEHTH.

Y  [OpomoHOBaHMX ~ METOAMYHUX  MaTepiajax  BHKOPHUCTAHO
pexomenganii JICTY 4163-2003, ski € YMHHUMH Ha ChOIOAHI. Y HHX
PO3KPHUBAIOTHCSI TaKi MOHATTSA SK JIOKYMEHT 1 JUIOBOJICTBO; HABOJUTHCS
knacudikaiis JOKYMEHTIB 3a DPI3HUMH  KPUTEPiIMH, MOJAIOThCS
peKOMeHIallil moa0 opOPMIIIOBaHHS Ta CKJIaJiaHHS HAWOUIBII Y)KHMBaHHX
JOKYMEHTIB 3 pi3HHX cdep npodeciiiHol AisIBHOCTI, 30KpeMa JI0BiIKOBO-
iHpOpMaifHUX, JOKYMEHTIB 3 0CO0OBOTO CKIagy Ta KaJpoBO-
KOHTPAKTHUX MUTaHb.

Bax1BOI0O 4aCTHHOMO IMX MaTepialliB € Ta YACTHHA, 10 PO3KPUBAE
CEKpeTH [UIOBOTO CHITKYBaHHS. OCOOJIHMBOCTI €THUKETY odimiiHoro Ta
KOMEpIIHHOrO JIMCTYBaHHS, BHUMOTM 10 OQOpPMIIIOBaHHS JUCTa —
cITyK00BOTr0, MPUBATHOTO UM HAIIBIPUBATHOTO JI0 JIIOBOrO MapTHepa. Y
METOJMYHUX MaTepiajaxX NaeTbcs Kiaacudikallis JUCTIB, GOpMyIsIp-3pa3ok
¢ipMoBoro OnaHKa JIMCTa, 3pa3Kd TEKCTIB PI3HOMAHITHUX JIKCTIB,
PEKOMEHI0BaHI MOBHI KIIillle JJIsl PI3HUX BU/IIB JIHCTIB.

OTxe, MPONIOHOBAaHI METOJMYHI MaTepiaju MOJAITh HEOOXiTHI s
MaiOyTHIX cinyxOoBIIB 1 Oi3HECMEHIB peKOMeHJAllil, sIKi JOMOMOXKYTh
¢opMyBaTH  HOBI  BIJHOCMHU Ta  BJOCKOHAJIOBATH  NpodeciiiHe
CIIJIKYBaHHS, AONAaTH TPYAHOIi, 10 BHHUKAIOTH NpPHU OQOPMITIOBaHHI
JOKYMEHTIB YKpaiHCHKOIO MOBOIO.
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Tema 1. linoBi manepu sik 3acidé nucemHoi npodeciiinoi komynikanii
IInan

1. HauionanpHuii cranaapt YKpaiHu mon0 opopMiIroBaHHS JOKYMEHTIB.
2. Tlpu3HaveHHs TOKYMEHTIB, iX kimacudikaris.
3. Bumoru mo TeKcTy JOKyMeHTa, HOro 3MiCTy Ta poO3TalllyBaHHs
PEKBI3UTIB.
4. Bumoru 10 6JaHKIB IOKYMEHTIB.
5. OdopmittoBaHHS CTOPIHKH.

B Vkpaini 3 BepecHs 2003 poky ©HaOyB UYHMHHOCTI CTaHAApT
«/lepxaBHa yHi(ikOBaHA CHCTeMa JIOKyMeHTallii. YHijikoBaHa cucTeMa
OpTaHi3aIifHO-PO3MOPS Y0l JAOKyMeHTallii. Bumoru 1o odopmirtoBaHHS
nokymentiB» (ACTY 4163-2003), sKkuM peryiolThCsS —IpaBuia
pO3TalllyBaHHS PEKBI3UTIB JIOKYMEHTIB.

Jlokymenm — QNUTOBMH Hamip, MO MOCBIAYYE TEBHHH IOPUIMYHHNA
¢akT, mATBEpAXKYE MPaBO Ha M0-HEOY/Ib, CIYKHTh JJOKa30M 4Oro-HeOyIb.
Orxe, 1e 3adikcoBaHa IEBHMM 4YHHOM Ha CICIIaJIbHOMY MaTepiai
iHdopMartis po (akTH, mouii, IBUIIA 00’ EKTUBHOI JIHCHOCTI Ta PO3yMOBOL
IISUIBHOCTI JIFOAUHH.

Jlinoeoocmeo  — 1ie  OISUIBHICT, IO  OXOILIIOE  IMHMTAaHHS
JOKyMEHTYBaHHS W oprasizamii poOOTH 3 JOKyMEHTaMH B IpoIeci
3IICHEHHSI YIIPaBIiHCHKHUX JIil.

JIOKyMEHTH LIMPOKO BHKOPHCTOBYIOTHCS B HAllill MOBCSKACHHIN
TISTBHOCTI  SIK  JpKepena Ta Hocii  iHdopmamii; BOHH  CIPHSIIOTH
YIOCKOHAJICHHIO BHYTPIIIHBOI oOpraHizaiii OyJb-KOTO MiANPHEMCTBA,
3aKajay 4M YCTaHOBH, € MiACTaBOIO JJIsl IPUHHATTA pillleHb, y3arajibHEHb,
JIOB1JTKOBO-TIOIIIYKOBOT pOOOTH.

JlokyMeHT Mae OyTHW [JOCTOBIpHMM, TEPEKOHJIWBUM, HAICKHUM
YHHOM BiIpearoBaHuM Ta OQOPMIIEHWM, MOBUHEH MICTHUTH KOHKpETHI i
3MICTOBHI TIPOMO3MINI Ta BKa3BKU. bBUIBIIICTH JOKYMEHTIB Mae€
3aJIOBUTBHATH TakKi BUMOTH, K MPHIATHICTb JI0 TPUBAJIOTO 30€pEKEHHS,
MaKCHUMallbHa TOYHICTh. L1006 MOKyMeHT MaB yci mepernivueHi BIacTHBOCTI,
HOro CITiJT MPaBHIIbHO CKIIACTH SIK 32 (DOPMOIO, TaK i 32 3MICTOM.

Bignoeimno 1o Bumor JlepxaBHOi  yHiI()iIKOBaHOI  CHUCTEMH
JOKYMEHTAIll, BUIUIAIOTh TakKi BUAM JOKYMEHTIB 3a O3HAKaMH
knacuikalii Ta Tpynamm:
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Y/g | O3Haku I'pynu noxymeHTiB
kiacudikarii
1 3a HalilMeHYBaHHSAM | 3asiBa, JIUCT, TeJerpaMa, JIOBiJIKa, IHCTPYKILiS,
ciryx00Ba 3amucKa, MPOTOKOJ Ta iH.
2 3a MOXO/KEHHAM Cryx608i (o¢iriiini) i ocobucTi
3 3a Micuem | BHyTpimHi, 30BHIIIHI
CKJIaJIAHHS
4 3a npusHauennsm | [lomo ocoGoBoro cknany (ocoboBi odimiiHi
JIOKYMEHTH), KaJIpoBi, JIOBiJIKOBO-
iH(hopMartiiiai, 001iKOBO-(hiHAHCOBI,
roCIIO/IapChKO-T0TOBIPHI, oprasizauiiHi,
po3mopsayi
5 3a HanpsSIMOM Bxiaui, BuxigHi
6 3a dopmoro CranpaptHi  (TumoBi) #  iHAMBiAyanbHi
(necTaHmapTHi)
7 3a TepMiHOM | 3BH4YaiiHi OE3CTPOKOBi, TEPMIHOBI, JyKe
BHKOHAHHS TEpMiHOBI
8 3a crynieHeM | JIJsl 3arajibHOrO KOPHMCTYBaHHS, CIIY>KOOBOTO
TJIACHOCTI KOpPHCTYBaHHS, TAEMHI, IIIJIKOM TaEMHI
9 3a cragisimu | Opurinanu, komii. PisHOBumamu komii €
CTBOpPEHHS Bimyck (MOBHA KOMis JOKYMEHTa, sKa
3aJIMIIAETHCS. Y BiJNpPaBHHUKA), BUTAT (NEeBHA
YacTHHA JIOKyMEHTa), AyOmikar (apyrui
NPUMIPHUK OKYMEHTA, BUIAHUN y 3B’ 3Ky 3
YTPaTOI0 OPHUTiHATY)
10 | 3a cknagHicTio | [Ipocti  (BimoOpakaroTh OmHE MHTAHHS),
(KiJTBKiCTIO CKIaHi (IeKiIbKa MUTAHb)
BiJIOOpayKeHUX
MATAHb)
11 | 3a tepmiHoMm | TumuacoBoro (mo 10 pokiB), TpHUBaIOro
30epiranus (monax 10 pokiB), mocTiiHOro 36epiraHHs.
12 | 3a TexHiKo | PyxomnwucHi, BiJITBOpEHI MeXaHIYHUM
BiJITBOPEHHS crocobom
13 | 3a HocieM | Ha mamepi, amcky, ¢ororumiBmi, MarHiTHIH
iHpopManii cTpiuni, nepdocTpiuri, JUCKeTi

Texcm — TONOBHWHM eleMeHT JOoKyMeHTa. Lle cyKymHICTh pedeHb,
MOCTITOBHO 00’ €IHAHUX 3MICTOM 1 MOOYAOBaHMX 3a MpaBHJIaMU IEBHOI
MOBHOI cuctemu. BiH € 3ac000M BiATBOpPEHHS 3B’ I3HOI'O MOBJICHHS.
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[Ipu cknaganHi TEKCTy IIJIOBUX TallepiB MarOTh BUKOHYBaTHCS TaKi
6uMoeu: JIOCTOBIPHICT (BUKIaJZEH] (hakTH BiOOpakaroTh CIPaBXkHIi CTaH
pedeii); 00’ €KTHBHICTb 3MICTY; HEHTPaJbHICTh TOHY; MOBHOTa iH(opmarii
(3mict BuYeprye Bci OOCTaBUHM CHpaBH); MaKCHMallbHa CTHUCIICTh
(BimcyTHI 3aiiBi CJIOBa Ta CMHCIIOBI IOBTOPH, HAJMIPHO JOBTi MipKyBaHHS
HE JI0 CIIPaBH); TOYHICTh (HE OMYCKAEThCS MOJBIHE TIIyMaueHHsS CIIB);
JIOpEUHICTh MOBHHX 3ac00iB (BIAMOBIAHICTH MeETi, TeMi, JIOTTYHOMY
3MICTOBI, CHTYyaIlii); TEepPeKOHINBICTh (Bele M0 3aJ0BOJICHHS MPOXaHb,
BUKJIIQJICHUX Yy  JIOKYMEHTi, CHOpHA€  TPHUCKOPEHHIO  MPUUAHATTA
YIPaBJIIHCHKOTO PillIeHHS, 3armodirae Ha3piBaHHIO KOH(ITIKTY).

TekcT JOKyMeHTa CKJIAZIA€ThCSl 3 TAKKUX JIOTTYHUX €NIEMEHTIB: 8CMyn,
0okasz, 3axinyewns. BcTyn TOTye anpecara 10 CHOPUHHATTS TeMH
(3a3HavaeThCs  MpPUBIN, [0 COPUYMHUB  YKIQJAHHS  JOKYMEHTA,
BUKIJIAJIAETHCS ICTOPIsl MUTAHHS). Y JIOKa3i PO3KPHBAETHCS CYTh IHTAHHS
(mosicHeHHs, MipKyBaHHs, M(POBI pO3paxyHKH, TOCWIAHHA Ha
3aKOHOJaBYl aKTH). Y 3aKiHYeHHI (OPMYIIOETBCS MeTa, 3apamd SKOl
CKJIQJICHO JIOKYMEHT. 3aKiHYeHHsS OyBa€ aKTUBHUM 1 TaCUBHHM. AKTHBHE
TOYHO 3a3Hayvae, sIKy Jil0 Ma€ BHKOHaTu anpecart. [lacuBHe — iH(OpMye
azipecaTa Ipo SIKKICh QaKT, 00OCTaBUHY.

3aneKHO BiA 3MICTY JOKYMEHTIB, 3aCTOCOBYEThCS mpsamuti abo
360POMHULL NOPSOOK PO3TAIYBaHHS JIOTTUHUX eneMeHTiB. [Ipsmuii: BTy,
JI0Ka3, 3aKiHYEHHS; 3BOPOTHHN — 3aKiHUEHHS Tepelnye JoKa3y, a BCTYILY
B3arali MOXxe He OyTH.

BaxiuBe miciie B JUIOBOACTBI MOCIAAOTh NpAsUla 0GopmMao8anHs
0oKymMenmig, TOOTO 1X HallMCAaHHS 1 pO3TAllyBaHHS PEKBI3UTIB Ha OJIaHKY.
Pexgisumamu Ha3WBalOTh OKpeMi €JIEMEHTH JIOKYMEHTa. Xo4a KOXKHa
oprasizallis, ycTaHOBa, MiANPHUEMCTBO NparHe BHPOOMTH BIACHI 3pasKH,
Tpadapery, OJlaHKW, MO0 MOJETIUTH JOKYMEHTYBaHHS, Ta BCI BOHHU
BI/IMOBIAIOTh  €NHIH nepkaBHiN  cucremi mimoBoactBa  (€JIC]),
npaBWJiaM — OpraizamiiHo-posmopsyaaux — gokymentie  (OP). OP]]
BHUT'OTOBJISIIOTH Ha manepi Gpopmarom A4 ta AS BigNoBiIHO 10 hopmyasipa-
3paska — €IUHOI Mojeni MoOyIOBH KOMIUIEKCY JOKYMEHTIB, sKa
BCTaHOBIIIOE CYKYIHICTh PEKBI3WTIB, BIACTUBUX JIOKYMEHTaM I[bOT'O
KOMILJIEKCY, pO3TalllOBaHUX B yCTaJlleHil MOoCiqoBHOCTI. DopMyIsip-3pa3ok
nependayvae Taki OCHOBHI PEKBI3UTH:

- JepXaBHHUH repo;

- emOiema oprasizaitii abo MmiIpUEMCTRA;

- 300paXkeHHs JCpPKaBHUX HArOPOJ;
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- KOJl yCTAHOBW, OpraHi3alii, miipueMcTBa;

- Kox (hopMH TIOKYMEHTa,;

- Ha3Ba MiHicTepcTBa a0 BiIOMCTBA,;

- TIOBHA Ha3Ba YCTaHOBH, OpraHi3ailii, MiJIpUEMCTBA, BiJ iMEHI
SIKOI CTBOPEHO JJOKYMEHT;

- Ha3Ba CTPYKTYPHOT'O Migpo3aiTy;

- IHJEKC MiANPUEMCTBA 3B’ 3Ky, TOIITORY i TenerpadHy aapecy,
HOMepH Teneraiiny, Tenedony, pakcy, HOMEp paxyHKy B OaHKY;

- Ha3Ba BUIY IOKYMEHTa,

- 1HJEKC;

- TIOCWJIaHHS HA IHJIEKC 1 IaTy BUXIJHOTO JIOKyMEHTA,

- MiCIe CKIaJaHHs YA BUJAHHS,

- rpud oOMexeHHs AOCTYIy 1O JOKYMEHTA;

- ajpecar,

- rpud 3aTBEpIKECHHS,

- pe3oolis;

- BiIMITKa Mpo KOHTPOJIb;

- TEKCT;

- rpud y3romKeHHs;

- Bi3W,

- IedYaTka,

- BiJMiTKa PO 3aCBIIYCHHS KOIIiT;

- Tpi3BUIE BUKOHABIs 1 HOMep ioro tenedoHy (000B’s13KOBHI
el PEKBI3UT JIMIIE Y BUXITHUX JOKYMEHTaX: JIUCTaX, BHCHOBKAX
TOIIIO);

- BiJMiTKa PO BUKOHAHHS,

- BiJMiTKa MO NMEePEHECEHHS JIaHUX Ha MAIIUHHUIA HOCIH;

- BiJMITKa PO HAJXOJKEHHS.

VY KOHKpETHUX JIOKYMEHTaX MO)Ke OpaKkyBaTH OKPEMHX PEKBI3HUTiB.
[pu cxnaganHi ¥ opopMIIOBaHHI JOKYMEHTIB HEOOX1THO TOTPUMYBATHCS
BHUMOT, $SIKi HAQJalOTh JOKYMEHTOBI IOPHIMYHOI CHIM Ta MiIBUIIYIOTh
OIEepaTHUBHICTH HOT0 MiATOTOBKH, 0OpOOJIEHHS i BUKOPHCTAHHS.

BuMorn 10 3MicTy Ta po3TalmiyBaHHs PeKBi3HTIB TOKYMEHTIB
- 3Bobpascenns Jlepocasnoco eepba Yxpainu po3MIIIYIOTH Ha
Onankax JOKyMeHTIB BianosinHo 1o [TocranoBu BepxoBnoi Pagu Ykpainn
«[Ipo [depxaBHuii repd Yxpainum».
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- Bo6pasicenns embremu opeawnizayii abo mosaprozo 3uaka (3Haka
00CITyroByBaHHS) BIJMOBIHO 10 CTATYTy PO3MIIIYIOTh 3 JIiIBOI'O OOKY Bij
Ha3BW opraHizaiii. EMOeMy He BiITBOPIOIOTH Ha OJIAHKY, SIKIIO HA HHOMY
po3miieHo 300paxenns [lepkaBHoro repba Ykpainu.

- 3obpasicennss Hacopod  BINTBOPIOIOTH Ha OJlaHKaxX 3TiTHO 3
3aKOHO/IAaBCTBOM 1 pO3MINIYIOTH Ha JiBoMy Oepe3i OiiaHka Ha piBHI
PEKBI3UTIB HA3BU OpraHizaiii Ta CTpyKTYpHOTO MiApO3ALTY.

- Koo opeanizayii npoctrasistots 3a €JIPIIOY micns pekBizuty
008i0K061 0aHi NPo opeauizayio.

- Hasea opeanizayii suujoeo pieHs 3a3HaAYAETHCS CKOPOUCHO, a B pasi
BIJICYTHOCTI O(illii{HO 3apEECTPOBAHOIO CKOPOUCHHS — MOBHICTIO.

- Hazea opeanizayii-asmopa Ookymenma TIOBHHHA BiJIIOBiIaTH
Ha3Bi, 3a3HaYeHi y HOro ycraHOBYHMX JoKyMeHTax. CKOpOYeHY Ha3By
opranizaiii 3a3Ha4arOTh TOMi, KOoiM ii odiniiiHo 3adikcoBaHO B CTaTyTi
(monoxkenHi npo opraxizaniro). CKopoueHy Ha3By MOAAIOTH Yy AyKKax (abo
0e3 HHMX) HUXKYE BiJI TOBHOI, OKPEMHM PSKOM Y LEHTPI.

- Jlosioko6i OaHi npo opeawnizayito Micmsimb. TOUITOBY aapecy Ta
iHmi Bimomocti (HoMepu TenmedoHiB, (akciB, paxyHKIB y OaHKy, aapecy
eNIeKTPOHHOI MOMITH TOMIO.) X PO3MIlyIOTh HHMXYe BiJl Ha3BM OpraHizaii
a00 CTPYKTYPHOTO ITiIPO3ILTY.

- Haszséa 6udy Ookymenma Ma€ BiIIIOBiIATH TEPETiKy AOKYMEHTIB,
SKI BHKOPUCTOBYIOTh y OpraHizamii. Y JHCTi Ha3By BUAY JNOKyMEHTa He
3a3HAYaroTh.

- Hdama ooxymenma — 1e nata WOro MiANHMCAHHS, 3aTBEPKCHHS,
NPUAHATTS, 3apeECTPyBaHHS, a TAaKOXK JCHb HAIllMCaHHS JINCTA, HaKasy,
JeHb (Qikcallii BUNHKIB y MPOTOKONAX, aKTax; JeHb HaOMpaHHS YMHHOCTI
PO3ITOPSIAYOTO TOKYMEHTA TICIS OfiepyKaHHs aapecaToM (SKIO JOKYMEHT i1
HE 00YMOBIIIOE).

EnemenTtn nati HaBomsATh apaOChKUMHU IM(paMu B OJWH PSAOK Y
MOCIIOBHOCTI — gucno, wMicsaik, pik: 10.05.2011, a Takox y
MOCIIIOBHOCTI — piK, Micsilb, yucio: 2011.01.15

Y HOpMATHBHO-TIPAaBOBUX akTax 1 (iHAHCOBHUX JOKyMEHTax
3aCTOCOBYIOTh  CJIIOBECHO-IM(POBUM  CrHOCIO  OpOpPMIICHHS  JaTH:
29 ciuns 2011 poky.

JaTy nOKyMeHTa CTaBJIsITh HWXKYE BiJl Ha3BH JIOKYMEHTa TOpsi i3
peeECTpAIIfHUM 1HJICKCOM Ha CIICI[iaIbHO BiJIBEICHOMY MICIIi:

a) Ha OJaHKy:
«02» nrororo 2011 poky Ne713
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0) He Ha OJAHKY — MICJIs TEKCTY mepes a0 M MiImTHCoM:

3aBimyBay BigiTy mporpaMyBaHHs O.H. 3axapuenko
25.09.2010 (nionuc)

Y pa3i niandcaHHs JIOKyMEHTa JBOMa 0co0aMu MiANuCH
PO3MIIIYIOTHCS TaK:

lonorHuit iHxeHEp lonorHuU# MexaHik
(nionuc) M.C. CumoHOB (nionuc) B.I'. Onekcienko
18.04.2011 18.04.2011

VY po3nopsauux JOKyMEHTax Aata opOpMITIOEThCS TaK:
HAKA3

21.06.2011 Nel7 M. 3amopixKs

- Peecmpayitinuii  in0exc JTOKyMEHTa CKJIQJa€Thcss 3 HOro
MOPSZKOBOIO HOMEpa, SKHi MOXHA JIONOBHIOBATH 32  PIIICHHSAM
opraHizaiii iHJEKCOM CIIpaBM 3a HOMEHKJIATYPOI CIIpaB, iH(OpMAIIi€0
PO KOPECIOHJICHTA, BUKOHABIA TOIIO. Micle pO3MIIICHHS I[bOTO
PEKBI3UTY 3aJIGKHUTH Bij OJIaHKAa Ta BHJY JOKyMEHTa. [HIeKC 3abesrneuye
OTlepaTUBHHUN JOBiAKOBO-iH(OPMAaLiHHUI MOMIYK; BKJIOYaE B cebe TpH
napu apadcpkux nudp: Ne09-17/80, ne nepiua mapa — iHIEKC CTPYKTYPHOTO
MiApO3AiTy, Jpyra — HOMEp CIpaBH 3a HOMEHKJIATypOl, TpETs —
MOPSIIKOBUI HOMEP AOKYMEHTA 3a KYPHAIOM OOJIIKY.

- Micye cxnadanns abo 6udanHs 0OKyMeHmMa 3a3HAYAIOTh Ha BCIX
JOKYMEHTaxX, KpiM JIUCTIB, Y SIKUX Wi BiIOMOCTI BH3HAYarOTh i3 PEKBI3UTY
008i0K061 OaHi NPo opeanizayito, 1 PO3MINIYIOTh Ha PiBHI a00 HIDKYE Bij
PEKBI3UTIB dama Ta peccmpayitinuil iHdexc 0oKyMeHma.

- Tpugp obmedxcenns oOocmyny [0 JTOKyMeHTa (TAEMHO, IS
CITy)KOOBOTO KOPHUCTYBaHHS) TMPOCTABIAIOTL 0O€3 JamoK TpaBopyd Y
BEPXHBOMY KYTi Ha TMepUIii CTOpIHII JOKyMeHTa. 3a moTpedu Horo
JIOTIOBHIOIOTh JIaHUMH, Nepe0aueHuMH HOPMAaTHBHO-IIPAaBOBUMH aKTaMH,
SKi pPErJIaMEHTYIOTh TIOPSJOK BEICHHS JUIOBOJCTBA, 10 MICTUTh
iH(opMaIlito 0OMEKEHOr0 JIOCTYITY.
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- Aopecamamu OoKymeHma MOXYTh OyTH oOprasizaiii, ixHi
CTPYKTYpHI MipO3/IiJIH, TOCaJ0BI 0COOM Ta TPOMAJISTHH.
3pazku:
- Anpecar — opeanizayis abo cmpyxkmypHuil nioposoin  0e3
3a3Ha4eHHs M0caoBOI 0cOOM, Ha3BY MOJAIOTH Y HA3UBHOMY BiZIMIHKY:
MiHicTepCTBO OCBITH 1 HAYKH, MOJIOJI Ta CIIOPTY Y KpaiHH
abo
3anopi3bkuil HalliOHATBHUM TEXHIYHUHN YHIBEPCUTET

- Anpecar — kepigrux MAMPUEMCTBA, YCTAaHOBH a00 HOro 3aCTyMHUK:
JupekTopoBi 3amopizsKoro
(hepoCIIaBHOTO 3aBOLY
n. Tumenky C.I'.
ByaN. Pekopana, 5, M. 3anopixoks, 69035

- Anpecat —kinbka nocadosux ocit (He ounbiie 4):
[pesunentoi AT «Ko63a»
JMpeKTOpOB1 3 KOMEPIIHHUX MUTaHb
HavaibHukaM BUPOOHUYMX BiJUILTIB

- AnpecaTtu — 00HOPIOHI OpeaHizayii
Jupekropam MeTanmyprifiHIX
00’ enHaHb YKpaiHnu
- Slkmio aapecartiB Oinvuie 4 oci6, 1OAAOTH CIMCOK JUIS PO3CUIIAHHS,
a Ha KOXXKHOMY JIOKYMEHTi 3a3Ha4aloTh TUIBKH OJTHOTO ajpecaTa.

- Bionogiob mwa ckapru, 3asBM TOIIO MOXXHA aJpecyBaTd i3
3a3HAUCHHSIM JIMIIC Mpi3BUINA, SKOMY IIepelye IMOLITOBa ajpeca,
o opmMIiIeHa 3a TIpaBHJIaAMH HaJIaBaHHS MOCIYT MOIITOBOIO 3B’ S3KY:

Bya. 8 bepesnst, M. 3amopixoks, 69028
[erpenkori

- Anpecat — ghizuuna ocoba.
Crenenko Cunip MukonaiioBuu
Byi1. ['epoiB Craninrpana, 8, k. 17,
M. 3arnopixoks, 69002

- Tpugp 3ameepodicennss CKIANAEThCA 3 TAKUX EIEMEHTIB. CIIOBO
3ATBEPJIKXVY1IO (6e3 nmamok), Ha3Ba mocajd, OCOOMCTHH MiAMKMC, iHimiamm
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Ta Tpi3BHIIE OcoOM, siKa 3aTBepAWiIa JOKYMEHT, JaTa 3aTBEpKCHHS;
PO3MIIIYIOTH y TIPaBOMY BEPXHbOMY KyTi MEPIIOro apKyla JOKYMEHTa:
3ATBEP/IXKXYIO
Pexrop 3HTY
(nionuc)  C.B. bemikos
01.03.2012

VY pasi 3aTBep/KEHHs JOKyMEHTa KUIbKOMa IMOCaJOBUMH 0CO0aMU
ixHi rpudu 3aTBEPPKEHHSI PO3TAIIOBYIOTHCS HA OIHOMY PiBHI.

SIKIIo TOKYMEHT 3aTBEpKEHO MOCTAHOBOIO, PIICHHSIM, HaKa30M, TO
rpu 3aTBepuKEHHs ckiamaeTses 31 cnoBa 3ATBEPJKEHO (6e3 marmok),
Ha3BW, JaTd 1 HOMepa 3aTBEPKYBaJIbHOTO JIOKYMEHTAa B Ha3MBHOMY
BIIMIHKY:

3ATBEP/2KEHO
[Ipotokon 360piB

TpyaoBoro konektuBy 3HTY
01.02.2012 Ne3

- Pesomoyis, SKy CTaBUTh Ha JIOKYMEHTI II0cCajioBa 0c00a,
CKJIQJIA€THCS 3 TPI3BUILA BUKOHABIIS (BUKOHABIIIB) Y JABaJbHOMY BiJIMiHKY,
3MICTY JOPYYCHHS, TEPMiIHY BHKOHAHHS, OCOOMCTOrO MiANMKUCY KEpIBHHKA,
naTu:

Bimgin cratucruku
[IeBuenko JI.JIL.
[pomy miarorysatu
BIJITOBI/Ib HA JIUCT

(nionuc)

04.07.2011

Pesomionito AaTyloTh 1 WONUCYIOTH y TpaBiii BepXHid YacTHHI
JOKyMEHTa Ha BITBHOMY MiCIli HIDKYE BiJ PEKBI3UTY adpecam (He Ha
TEKCTI).

- 3aconoeox 0o mexcmy ROKyMEHTa MOBHHEH OYTH Y3TOMKEHHU 3
HA3BOIO JIOKYMEHTa 1 MICTUTH KOPOTKHH BHKIJIAJ WOTO OCHOBHOI'O
CMUCIIOBOT'O aCIeKTy. 3aroJIOBOK BIJMOBIJAa€ Ha MUTAHHS npPo wo?, K02o?,
y0207?. Hanpukiiaz, Haka3 (po mo?) mpo CTBOPEHHS YCTaHOBH, 1OCAI0BA
iHCTpyKItis (Koro?) cekperaps-pedepenTta; mpoTokoa (4oro?) 3acigaHHs
MPaBIiHHS.
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3pa3zox:

IIpo HaropomKeHHs CTYIeHTIB-TIEPEMOXKIIIB

X MixkHapoaaoro koHKypey im. IT.Auka

- Texcm O0oxymenma MICTHTH iH(OpMaIlito, 3apaan QiKCyBaHHS SIKOT
OyJIO CTBOPEHO JOKyMeHT. TeKCT JOKyMEHTa MOBHHEH OyTH BUKJIAJICHUM
CTHCJIO, TPAMOTHO, 3p03yMLJI0, O0€3 MOBTOPIB Ta BXKUBAHHS CIIIB i 3BOPOTIB,
SK1 HE HECYTh CMHUCIIOBOTO HaBaHTa)XeHHsI. TeKcT oOpMITIOIOTE y BUTIIAII
CYLJIBHOTO CKJIQJIHOT'O TEKCTY, aHKeTH, TaOJuUIi a00 moeJHaHHS IIUX (GopM.

SIKIIo0 YacTUHM TEKCTY MaloTh Pi3HI CMHUCIOBI acleKTd abo TEKCT
JIOKYMEHTa MICTUTh JIEKiIbKa pPIllleHb, BHUCHOBKIB TOIIO, HOro Ttpeda
pPO30OMTH HA PO3ALTH, MIAPO3IITH, MYHKTH, MIAMYHKTH, SKIi HyMEpPYyIOTh
apaOChKUMU IU(pPaMU 1 IPYKYIOTh 3 ab3airy.

- Biomimxa npo HasgHicmb 0o0amxa PO3MIIIYETCS TiJ TEKCTOM
JnoKkyMeHTa. HasiBHICTH J0JaTKiB, MOBHY Ha3BYy SIKMX HAaBOAATH y TEKCTI,
(hiKCYIOTh 32 TaKor GOpMOIO:

Honartok: Ha 3c. y 3 mpuMm. (IS THX IOKYMEHTIB, IO MAalOTh
JI0JIaTKH, 3raJyBaHi B TEKCTI);

JlonaTok: BiJIOBIIHO 10 CIUCKY Ha 2C. (ISl JOKYMEHTIB, y SIKUX €
CIIUCOK JTOJIATKIB MPH iX BETUKIN KUILKOCTI).

SIKII0 JOKYMEHT Ma€ JI0JAaTKH, MOBHUX HA3B SIKUX HEMAE Y TEKCTi, TO
i Ha3BH Tpeba MOAATH MiCHA TEKCTy, 3a3HAYMBINM KiUTBKICTh apKyLIiB Y
KO>)KHOMY JIOAATKY Ta KUTBKICTh TX MPUMIPHHUKIB.

3pa3zox:

Honatku: 1. lonaTok po BUKOHAHHS TJIAHY PEMOHTHUX POOIT

Ha | kBaptan 2012p. Ha 1 apk. B 1 mpum.
2. I'pacik pemonTHHX poOiT Ha Il kBapTan 2012p. Ha
2 apk. B 1 mpum.

KO 10 JOKYMEHTa JI0JIal0Th IHIIMKA JIOKYMEHT, 110 Ma€ JIOJaTKH,
TO BIAMITKY PO HasBHICTH JOAATKIB 0() OpMITIOIOTH TaK:

Honmatok: nuct JlepaBHOro KoMiTeTy apxiBiB VYkpaiHuW Bix
27.04.2011 Ne 171/01-04 i 1onaTok 10 HBOTO, BCHOTO Ha 7 apk. B 1 mpum.

Sxmo gmomaTku  30pomypoBaHi, TO KUIBKICTh 1X  apKylliB
HE 3a3HavaroTh.

JonaTok: METOANYHI peKoMeHalii B 3 IpuM.

Ha Benmuky KiTbKICTh JIOAATKIB CKIQJa0Th ONKUC, a B CaMOMY
JOKYMEHTI IICJIsl TEKCTY 3a3HAYalOTh.
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HonaTok: 3rifHo 3 onucoM Ha 67 apk.

SIKmo A0AaTOK HAACKIIAIOTh HE 332 BCiMa 3a3HAYCHUMH Y JIOKYMEHTI
ajJipecaMH, BIIMITKY PO HASBHICTH JIoJaTKa 0(hOPMITFOIOTh TaK:

Honatok: Ha 5 apk. B 1 mpuM. Ha TepIIy ajpecy.

JonaTok 0 po3MOpSAYOro JOKYMEHTa MOBHHEH MAaTH BiIMITKY 3
MOCWJIAaHHSIMH Ha el TOKYMEHT, Horo Aaty i Homep. BigmiTky poOusTs y
BEPXHBOMY MPABOMY KyTi IEPIIOTO apKylla J0aTKa:

Honatox 1

70 Haka3y MiHICTepcTBa OXOPOHH
310pOB’ st YKpainu

20.01.2012 Ne 25

- [lionuc cxnagaeTsest 3 TPHOX CIEMEHTIB. HAa3BU MOCaaAN 0CO0H, sKa
Hinucye JTOKyMEeHT (noeHoi, B sKili BKa3aHO Ha3By YCTaHOBH, SKIIO
JOKYMEHT CKJIQJICHUW HE Ha OJIaHKy; CKOpPOYeHOi, SKIIO JOKYMEHT

HanMcaHo Ha OJIaHKy);  OCOOMCTOrO MiAMKUCY Ta oro po3ummppyBaHHS
(mpykyroTbcs 0€3 IyXOK iHIiI[ianu ¥ mpi3BUIIe OCOOM, L0 MiAnucasa
JIOKYMEHT:

Pexrop (nionuc) C.b. benikoB

VY pasi BiICYTHOCTI T0CAJ0BOi OCOOM, MIiAMKHC SKOI 3a3HAYCHO B
JOKYMEHTI, TOKYMEHT MiANHUCye 0coba, ska BHUKOHYE il 000B’s13kH, abo ii
3aCTymHHK. Y 1[bOMY BUNAJKy OOOB'SI3KOBO 3a3HAYAIOTh IOCALy 1
npi3BuIle 0co0M, sKa MIANUCYE JOKYMEHT (BHIIPABJICHHS BHOCSTH
PYKOITMCHUM a00 MAaIIMHOMKMCHUM CIIOCOOOM), HAampuKian: Bukowysau
0008’ 513118, 3acmynHux.

[lizmucyBaTt JOKYMEHT 13 TNpUHMEHHHKOM 3a ab0 CTaBUTH
MpaBoOKHY MOXHITY PHCKY Mepel HA3BOKO MOCa i HE JO3BOJIEHO.

JIoKyMeHTH, CKJIaJIeHI KOMICi€r0, MiAMUCYIOThCS 13 3a3HAYCHHSM HE
nocaa, a 3 PO3MOILIOM iX O0OB'SI3KiB y ckianmi kKoMicii (mogaroThcs B
anaBiTHOMY MOPSIIKY):

I"onoBa komicit (nionuc) M.II. Bracenko

UneHu koMicii: (nionuc) C.I1. Aunpienko
(nionuc) K.B. Muponenko
(nionuc) O K. IMumumuyk
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Konu nokyMeHT mignmucyroTh Kinbka 0ci0, 110 MPeAcTaBIsIoTh Pi3Hi
oprasizaiiii, To MAMKACH KX OCI0 3 OJHAKOBOIO MOCAJIOI0 PO3TALIOBYIOTh
Ha OIHOMY piBHi:

I'enepanbHuil qUpeKTOp Pexrop 3HY
[TAT «Eneproatom»
[.B. CuBam I'.A. IBaHeHKO
(nionuc) (nionuc)
20.01.2012 22.01.2012

SKmo oauH AOKYMEHT MiANMUCYIOTh KiJibka ocid 3 TOro camoro
MiAPHEMCTBA UM YCTaHOBH, TO MIJMHCH PO3TAIIOBYIOTh OIWH TiJl OJHUM
HOCJIII0BHO 3T1THO 3 110CAI010, 110 11i 0c00U 001iMarOTh!

JupeKTop BUJaBHULITBA A.B. Koanp
(nionuc)

lonoBHuii 6yxrantep B.H. Onekcienko
(nionuc)

- [pugh nocoooicents po3MIIIYIOTh HYDKYE BiJl PEKBI3UTY nidnuc. Bin
cknanaerses 31 ciaoBa [IOIOJDKEHO (0e3 narok), Ha3BH mocaad 0coOH,
sKa TOroDKye IOKYMEHT (pa3oM 3 Ha3BOK Oprauizaiii), 0coOHCTOro
MIJNKCY, 1HIIATIB 1 MPI3BHINA, TATH MTOTOHKCHHS:

MTOTrO/KEHO

3actynauk MiHicTpa OCBITH 1
HAayKd, MOJIOAI Ta CHOPTY
Ykpainu

(nionuc) B.C. Ocuka
05.02.2011

SIKIO0 AOKYMEHT IMOTODKYIOTH JIUCTOM, MPOTOKOJIOM, aKTOM TOIIO,
TO TpuQ MOroPKEHH 0OPOPMITIOIOTH TaK:
[NOI'O’KEHO
[poroxon 3acinanns [IpaBiiHHs
HamionansHoro 0anky Ykpainu
23.01.2011 Ne 2
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- Bi3010 0(hOpMITIOIOTH BHYTPIIIHE MTOTOKEHHS JOKyMEHTA.
Biza ckiamaeTbest 3 Ha3BM MOcajy, 0COOMCTOrO MiANMHKCY, iHImiatiB i

npi3Buma o0co0M,  fKa Bi3ye JOKYMEHT, JaTH 3aBi3yBaHHsA. Bizy
PO3MIIIYIOTh HIKYE Bil PEKBI3UTY nionuc Ha  OCTAHHBOMY apKYIIi
JOKyMEHTa:

HavayibHuK 10pUANYHOTO BIIIUTY
(nionuc) B.I. KpaBueHko
18.09.2012

Bizy craBnsaTh Ha TpUMIpHUKaxX IOKYMEHTIB, SIKi 3alMILIAIOTH Y
oprasizartii.

- Biobumxom neyamxu opraHizanii 3acBiIYyIOTh Ha JOKYMEHTI
HiAnUC BiAnoBiganbHOI ocobu. [lepenmik TOKYMEHTIB, Ha SIKi CTaBJATh
BIIOMTOK TIEUaTKW, BH3HAYA€ OpraHialis Ha IiJCTaBl HOPMATHBHO-
IIPaBOBHX aKTiB. loro monaroTh B iHCTPyKIil 3 iIOBOJCTBA OpraHizalii.

[NeuaTka mpuKIagaeThCs TaK, MO0 BOHA OXOIUTIOBajia YacCTUHY CIiB
HallMeHyBaHHS 1ocaJu 0coOH, IO MiANHCY€E JOKYMEHT.

- Biomimka npo 3aceiouennsi konii 0oxymenma CKIAAAEThCS 31 CIIIB
32i0n0 3 opueinanom, Ha3BU TOCATU, OCOOMCTOrO IJIIMUCY OCOOM, sKa
3acBiMUye KOMito, ii iHINiaJdiB Ta Mpi3BUINA, JAaTH 3aCBITYCHHS KOIii 1
MPOCTABJISIETHCS. HIDKYE BiJ PEKBI3UTY nionuc:

3TiJIHO 3 OPUTIHAJIOM

Cexkperap (nionuc) C.I1. TopaieHko

26.06.2012

BigmiTky mpo HaAXOMKEHHS pOOJIATH Bifl PYKH abo 3a JIOMOMOTO0
TYMOBOTO  IITeMmeias  opradizamii  (peecTpariifiHoro  mramma);
PO3TAIIOBYETHCS MPABOPYY HA HUKHBOMY TOJII JIIBOT CTOPIHKY JIOKYMEHTA.

Biomimky npo euxonamwsi Ookymenma 1 HamNpaBlIeHHS HOro JI0
CIpaBH CTaBISATH Yy JIBOMY KyTi HW)KHBOTO Oepera JHILOBOIO OOKY
MepIIOro apKyiia JoKyMeHTa. BoHa MICTHTh Taki JlaHi: TOCHUJIaHHS Ha JaTy
1 HOMep JOKyMEHTa, KOpOTKY JOBiJIKy MpPO BHKOHaHHS, ciliB /o cnpasu,
HOMEp CIIpaBH, B sIKii NOKyMeHT Oyae 30epiratucs, AaTy HampaBlieHHS
JIOKYMEHTA JI0 CIIPaBH, Ha3BY MOCAJIH 1 MMiIMUC BUKOHABIIS:

o cnpasu Ne 03-4

Bignosins Hagicimano 13.05.2011 Ne03-12/113

BukonaBumii tupexrop (nionuc) C.O. Bakynenko
14.05.2011
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Jlani npo BUKOHABIIS 3a3HAYalOTh 3J1iBa BHU3Y, BKa3aBIIH MPI3BHIIE
Ta cyx0oBuil TenedoH:
Kimnmunk 221-14-68

[ndopmanis mpo po3MHOKEHHS JOKYMEHTa MICTUTh TakKi JaHi:
iHIeKC apykapku (mepiii JIiTepu Ta Mpi3BHUILE), KUIBKICTh BiJJIPYKOBAaHHX
MPUMIPHUKIB, IATy APYKYBaHHS:

T.I'. Knumunk 221-14-68, 8, 10.07.2010.

Bumoru 10 61aHKiB TOKyMeHTIB

Hns BHUT'OTOBJIEHHS OnaHKiB OpraHi3aliiHO-pPO3MOPIIINX
JOKYMEHTIB SIK OCHOBHI Tpeba BHKOPHUCTOBYBAaTH ABa (opmaru mamepy 3
I'OCT 9327 — A4 (210 x 297 mm.) i A5 (210 x 148 mm.). Jlo3BoseHO
BUKopucToByBaTH OiaHku A3 (297 x 420 mm.) i A6 (106 x 148mm.).

Bnanku 1OKyMeHTIB MOBHHHI MaTH TakKi Oepery, Mm.:

30 — niBuii;

10 — npaBuii,

20 — BepxHiil Ta HIKHIH.

- Bnanxu Ooxymenmie BUTOTOBIIIOTH Ha OLTOMY Tamepi BHCOKOI
SIKOCTI, IPYKYIOTh (hapOaMu HACUYCHUX KOJILOPIB. JJ03BOJIEHO BUTOTOBIISATH
OJaHKH 32 JOMOMOT0I0 KOMII' FOTEPHOT TEXHIKH.

- Yemanosnoroms maki oaauku 00OKyMenmis. 3arajbHUN ONaHK JIs
CTBOPEHHS PI3HUX BHIB IOKYMEHTIB (0e3 3a3HaucHHS y OJIaHKY Ha3BH
BUIY JOKyMEHTa), KpiM JHcTa; ONaHK jucTa, OJAaHK KOHKPETHOTO BHIY
nokyMmeHTa (i3 3a3Ha4YeHHsM y OJaHKy Ha3BH BHIY JOKYMEHTa), KpiM
JHCTA.

Ha ocHoBi 3aranpHOro OjaHkKa opraHizailii MOXKHa pO3pOOISTH
OJJaHKM CTPYKTYpPHOT'O IMiJIPO3JiTy oprasizamii abo OJIaHKH I0CaJI0BOT
oco0M B TOMY pasi, SKIIO KEPIBHHMK MIIPO3UTY UM TOCajJoBa ocoba Mae
MPaBo MiANMKUCYBAaTH JOKYMEHTH.

- Opeanizayii, O BelyTh JUCTYBAHHS 3 TIOCTIHHUMH 3aKOPJIOHHUMH
KOpECIIOH/IEHTaMH, MOXXYTh BUTOTOBJISITH OJIAHKH ABOMa MOBaMHU: JTIBOPYY
— YKpaiHCBKOI0, IPAaBOPYY — iHO3EMHO10.

bnanku, B SKMX BHKOPHUCTaHO iHO3EMHY MOBY, 3aCTOCOBYBATH B
Mexax YKpalHu He PEKOMEHI0BAHO.
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Od¢opmiloBaHHA CTOPIHKHU

- Hoxymenmu 6ucomosasiioms Ha KOHTOPCHKINA APYKapChKii MalIWHII
a00 3a JONOMOrOK KOMIT IoTepHOi TexHiku. [lomaHi B momanbIIux
MOJIOKEHHSIX PO3MIPH CTOCYIOTBCS JOKYMEHTIB, SIKi MalOTh PO3MIp PUPTY
12-14 npyxapchbKuX MyHKTIB.

OxpeMi BHYTpIIIHI JOKYMeHTH (3asiBH, aBTOOiorpadii, MOsICHIOBAIIbHI
f JIONOBI/IHI 3aIIMCKU TOIO), aBTOPAMHU SIKMX € MOCaoBi Ta 1HII (i3uuHi
0co0H, JI03BOJICHO O(OPMITIOBATH PYKOITCHUM CITIOCOOOM.

- Texcm Ooxymenmis, HaJIpyKoBaHWX Ha mamepi ¢opmary A4,
PEKOMEHJIOBaHO JApykyBath uepe3 1,5 MixpsakoBoro iHTepBanly, a
¢dopmaty A5 —uepe3 1-1,5 MixpsAKOBOTO iHTEPBAITY.

PekBi3uTH  JOKyMEHTa  BIJOKPEMIIIOIOTH OJMH Bl  OJIHOIO
1,5-3 MIKPSIKOBHMH iHTEpBaJIaMHu.

- Hazey 6udy doxymenma ApyKyOTh BEIUKHUMH JIITEPAMH.

- Poswugpysanns nionucy 6 pexeizumi «[liqnuc» ApyKyrOTh Ha PiBHI
OCTaHHBOTO PSAJKA HAa3BH MOCA/IH.

- Maxcumanoha 0oedicuna psioka 6araTopsiiKOBUX PEKBI3UTIB (Kpim
PEKBI3UTY TEKCTY) — 73 MM (28 ApyKOBaHUX 3HAKIB).

SIkmo 3aronoBok 0 Tekcry nepepuinye 150 apykoBanux 3nakiB (5
PSIKIB), IOr0 103BOJICHO MPOIOBXKYBATH JI0 MEXi mpaBoro Oepera. Kparnka
B KIHIII 3ar0JI0BKa HE CTABUTHLCA.

- Texcmu 0okymenmig IOCTIAHOTO 30epiraHHsl IPYKYIOTh Ha OTHOMY
Oori apkyma. JIokyMeHTH 31 CTpOKOM 30epiraHHs 1O 5 pOKIB MOXKHA
JIpYKyBaTH Ha JTUIOBOMY i 3BOPOTHOMY OOIIi apKyla.

- Ilpu ogpopmnenni doxymenma Ha IBOX 1 OUTbIIE CTOpPIHKAX, Apyra
Ta MOJAANBII CTOPIHKKA MalOTh OyTH IIPOHYMEPOBaHi.

Homepu cTOpiHOK CTaBJIATH IMOCEPEIMHI BEPXHBOrO Oepera apkyiia
apaOchkuMU nudpamMu 0€3 CJIOBa «CTOPIHKa» Ta PO3/UIOBUX 3HAKIB.

Henpasunvno: Ilpasunvno:

-2-,51.; 14c. [Tounnaroun 3 APyroro apkyiia

apaObChKUMH LU ppaMu
0e3 kpanku: 3; 15

Korxen BuI ToKyMeHTa Ma€e cBOi 0co0nuBocTi. OJHAK yCi JOKYMEHTH
B amapari ymnpaBmiHHS 3a (QYHKIIOHAIBHUM MpPU3HAYECHHSIM MOXKHA
PO3IUTUTH HA TaKi TPYIH:

Oprani3zaiiiti (MoJ0KeHHs, CTaTyTH, IHCTPYKIIii, TpaBuUiIa).
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Posmopsiaui  (MOCTaHOBH, PO3MOPSDKEHHS, HAKasW 13 3arajbHHUX
MUTaHb, BKA3IBKH, YXBaJH).

JloBinkoBo-iH(opMaIiiiiHi  (TOBiAKKM, TPOTOKONM, OTJISAH, aKTH,
JIOTIOBI/IHI Ta TOSCHIOBAJILHI 3aIMCKH, CIYXO00Bi1 JUCTH, (pakcH, BIATyKH,
JIOIOBIl, 3BITH, TJIaHU pobory, OT'OJIOIIIEHHS, Tenerpamu,
TenedoHorpamMu).

3 KaJpOBO-KOHTPAKTHUX MNHTaHb (aBroOiorpadii, 3asBH, HaKasH,
0cO0OB1 JIMCTKH, TPYIOBI KHWKKH, XapaKTEPUCTHKH, TPYAOBI Yrojw,
KOHTPaKTH).

Oco06oBi ooimiitHi A0KyMeHTH (IIpOMOo3HuIlii, 3asiBU Ta CKaprH
IPOMaJISIH, PO3MUCKH, TOPYYESHHS TOLIO).

Tema 2. lokyMeHTalisl 3 KAIPOBO-KOHTPAKTHUX MUTAHb

ITnan
3asBa. Bunu 3ass.
Pestome. Xapakrepuctuka. Aprobiorpadis.
Oco0OoBuii nHCTOK 3 00diKy KampiB. Haka3 mono ocobOoBoro
ckiany. TpynoBa KHUKKA.
4. Tpynosuii norosip. Konrpakr. TpynoBa yrona.
5. BisuriBka.

Jlo Tpynu JOKYMEHTIB 3 KaJIpOBO-KOHTPAKTHHUX MUTAaHb HAJEKATh
JOKYMEHTH, IO MICTATh iHPOpMAIil0 MPo 0COOOBUH CKIIaj MiAMPUEMCTBA
(opramizarii), 3agikcoBaHy B 3asBaX NP0 TPUHAHATTA (3BUIBHEHHS,
MepeBeieH s ) Ha poO0Ty, HaKa3ax Mpo 0co0OBHil CKilaa, B aBTobiorpadisx,
XapaKTepUCTHKAX, KOHTpaKTax (TPyIOBUX yrojax) 3 HaiiMy MpalliBHUKIB
TOLIO.

wpn e

3asBa
3asiBa — 11¢ JOKYMEHT, SIKUMl MICTUTh MPOXaHHs a00 MPOITO3UILII0
OJTHIET YU KIIBKOX 0CI0, aJpecoBaHi yCTaHOBI a00 1MocaioBiii 0co0i.
3asBa 3 KaJpOBUX MUTaHb CKIANAETHCS 3 TAKUX PEKGI3UMIE.
- aznpeca (Ha3Ba opraHizaiiii abo ciy»00B0i 0cO0wH);
- BigoMocTi npo 3asBHUKA (Mpi3BuIle, iM's1, 10 OATHKOBI; ajgpeca,
iHOM1 — Mmocaa);
- Ha3Ba BUIY JOKyMeHTa (3asBa);
- TEKCT 3asBH,;
- Mepertik IOJAaTKiB i3 3a3HaUeHHSM KUTBKOCTI CTOPiHOK;
- TIANHC aBTOpA;
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- JlaTa HalMCaHHS 3asBH.

ko 3asiBa ajpecyeTbes 10 Ti€l K opraHizallii, Je Mmpaioe aBTop,
He Tpeba 3a3HavaTh ajapecy, MaclopTHi JaHi, a JOCTaTHbO HA3BATH MOCAY
Ta Miciie po0oTH (CTPYKTYPHUIT iIpo3.i).

Tekct 3asiBM Mae Taky cmpykmypy. (HOpMyIIOBaHHS IPOXaHHS,
OOTpyHTYBaHHS TpOXaHHS (J0Ka3u) — /Ui 3asB PO 3BUILHEHHS,
NePEeBE/ICHHS Ha IHILY TTOCay.

3a XapakTepoM BHKIAJy 3asBH OyBalOTh HaMPI3HOMAHITHIIIOTO
THUITY — BiJl THX, IO CTOCYIOTBCS OCOOMCTHX MMUTAHB, 0 3a5B YPSIY.

{06 momermmTyd W TPHCKOPUTH PO3TISN 3asB, ICHYe TICBHA
yCTajeHicTh, TpadapeTHicTh B ix odopmiuenni. Tak, y 3asBi He MOXHa
MUCAaTH B OTHOMY PSIIIKY, KOMY aJIpeCOBAHO MTPOXaHHS i BiJl KOrO BOHO.

3pazox 1
I'enepanbHOMY JHPEKTOPOBI
IMAT «Motop Ciu»
. borycnaesy B.O.
Uepnuin Tersau [BaHiBHY,
IO MEIIKAE 3a aJ[Pecolo:
ByJs. Uymauenka, 3, kB.5,
M. 3anopixoks, 59050
ten. 253-17-18

3ASBA
[pomy npuiiHATH MeHE Ha POOOTY 10 BiJILTY KOMIUIEKTYBaHHS Ha
nocaay imxenepa 3 1 ciuns 2011 poky.

Honatku:
1. Komnist qumiioma npo BUILy OCBITY Ha 2 ¢. B 1 mpum.
2. TpynoBa KHIXKKA.
3. OcoboBuit IMCTOK 3 00Ky KaapiB Ha 3c. B 1 mpum.
4. Tpu porokaptku (3x4).

25.12.2010

ITigmuc
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3paszox 2
Pexroposi 3HTY
npo¢. benikory C.b.
E€KOHOMICTA IJIAaHOBO-
E€KOHOMIYHOT'O BIIILTY
Pubauyk Hanii [BaniBHI

3ASBA
[Mpomy mepeBecTH MeHe 3 TMOcagd EKOHOMICTa IIJJaHOBO-
€KOHOMIYHOT'O BiITUTy Ha 1MOcay MPOBIHOTO €KOHOMICTa [HOTO BiAiy 3
5 motoro 2012 p. y 3B'sI3Ky 3 NPOXOMKEHHSM CTaXyBaHHS 3 METOIO
MiJBUIICHHS PiBHsI KBami(ikarrii.
Honatok: JloBifKa Mpo MpOXoKeHHs cTaxxyBaHHA B 1 mpum. Ha 1c.

01.02.2012
ITigmuc
Pesrome
Pe3rome — 11¢ JOKYMEHT, y SKOMY IOJAOThCS KOPOTKI BiJOMOCTI
PO HaBYaHHS, TPYAOBY IisUIbHICTH Ta MpOQECiiiHi YCHiXu ¥ AOCSITHEHHS
oco0u, sKa HOro CKiaaae.

Haituacrime BUKOPHCTOBYETHCS M1 Yac IPUHHATTS Ha poOoTy. Meta
pe3toMe — 3allikaBUTH pPOOOTOMAABISI CBOEK KaHAWmaTyporo. Yacto
MOJIAETHCSI 13 CYNPOBIHUM JIUCTOM, JI¢ BUCIIOBIIIOETHCS O2)KaHHS OTPUMATH
T€ 4YM IHIIE MICIE Ta TOSCHIOETHCS, YOMY CaMe BH IIJIXOAWUTE Ha IO
BaKaHCIIO.

OcHOBHA BHMOTa JI0 TAKOTO JTOKYMEHTa — BHYEPIHICTh NOTPIOHUX
BiZIOMOCTEH 1 JAKOHI3M BUKJIAIy.

€IIMHUX MpaBUIJI HAMMCAHHS I[LOIO JIOKyMEHTa Hemae. [[ist KoxHOro
KOHKPETHOTO BHIMAJKy CKJIaJa€eTbcsi OKpeme pestome. OpHum 3
HalnomupeHimux GopM pe3roMe € 3pa3oK, KOJIU HasBHI TaKi PEKBI3UTH:

- Ha3Ba JOKYMEHTa;

- ocobucTi gani (mpi3BwuIIe, iM's1, MO OATHEKOBI 0COOH, sIKa CKITaaae
pe3toMe, KOHTAaKTHi TefiedoHn);
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- MECTa CKJIaJIaHHA PE3IOME,

- JIOCBiJ po0OTH (IaHi MOJAIOTHCS Y 3BOPOTHOMY TMOPSIIKY — Bij
OCTaHHBOTO MiCIIsl pOOOTH 10 TIEPIIOro);

- ocBiTa (BKa3yeThCsl TUIBKH CIeliaibHa OCBITA);

- JIOZIaTKOBI BiIoMOCTi (3HAHHS MOB, HASBHICTH JPYKOBaHUX
npaik, npodeciiiHi HaBUYKK 3 iHIIOrO (axy, piBeHb HABHYOK
poOOTH 3 KOMIT FOTEPOM TOIIIO);

- jara, Oiamuc.

3pazox

1. OcoOwucrti mani

2. bBaxana nocana

3. Hocaix pobotu

2008-2012

2002-2007

Amnppienko Tersna CepriiBHa

ByJs. Kocmiuna, 25, kB. 17, M. 3anopixoxs,
69003

15 Gepesnst 1980 p., M. 3amopixks

Ten.: 764-26-48 (nomariHiii)

Mo00. Teir.: 0974204565.

[IpoBinHMT eKOHOMICT BiIAiTY
30BHiIHIX 3B’ s13KiB [IAT «Motop Ciu».

HocBin po6otu B miit ramy3i — 10 pokis.
Byxrantepcbkuii, momaTKOBUH OONIK Ha
BUpPOOHMITBI 1 B TopriBm. CkiIagaHHs
pi3HMX BHOIB  (iHAHCOBOI  3BITHOCTI.
BuyTpimHii 1 30BHIIHIN ayauT
MiAPUEMCTB Pi3HUX (OPM BJIACHOCTI.

Ab «®DinaHCcH Ta KpeauT», M. 3amopiKKs,
HAYaJIbHUK BiAITy BaJTIOTH.

BAT «Tura"Ho-mar"ieBuii  KOMOIHAT»,
3aCTYyIIHUK JMPEKTOpa 3 MIDKHAPOIHHUX
3B’ SI3KIB.
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4. Ocsita

1994-1999 3anopi3bkuii HaliOHAJbHUH  TEXHIYHHH
YHIBEPCHUTET, TyMaHiTapHUI (aKyIbTeT,
CHEIIabHICTh: MDKHApPOJHI EKOHOMIYHI
BIIHOCUHH.

2000-2002 MixHApOnIHUI 1HCTUTYT MEHEIKMEHTY,
M. KwuiB, kypc «DinancoBuii o0mik Ta
ayuT.

5. JlomatkoBa BinbHe BonoAiHHS YKPaTHCHKOIO, POCIHCHKOIO

iH(opMaIlis Ta aHTJIHCHKOI0 MOBaMH.
IIK: ms office. Byxrantepceki mporpamu
1C ®MS, BECT.

6. Cimelinuii cran He ompyxeHa.

[Mignuc
24.02.2012
XapakTepucTuka

XapaKkTepuCcTHKA — JOKYMEHT, Y SIKOMY Ja€ThCS OMIHKA JTUIOBUX Ta
MOpalbHUX SKOCTEH 0co0M. XapaKTepHCTHUKA IMOJNAETHCS MPU BCTYII 10
BUIIMX HAaBYAIBHUX 3aKJIAJiB 1 TEXHIKYMiB, NPH BUCYBaHHI Ha BHOOpHI
MOCajiv, a TAKOXK 32 KOHKYPCOM JI0 HayKOBO-ZOCHTiTHUX iHCTHUTYTIB TOIIO.
Moxe ckIajaTucs Ha BHUMOrY a00 MHUCHMOBHM 3aluT 0cOOM 4M iHIIOT
YCTaHOBH.

Pexeizumu:

- Ha3Ba BUJIy JIOKYMEHTa (XapaKTepUCTHKA);

- abkeTHi mami (mpi3Buime, iM's, MO OaTbKOBI, Mocaaa/BUEHHMIA

CTYIiHb 1 3BaHHS, SKIIO BOHH €, PiK HAPO/PKEHHs, OCBiTa) — CIIpaBa y

CTOBIYUK,

- TEKCT: PO3KPUBAETHCS CTaBJICHHS JO POOOTH, MiBUIICHHS

npodeciiHOro Ta HAayKOBOTO piBHS, CTOCYHKH B TpPYIOBOMY

KOJIEKTHBI; 3a3HaYAIOThCS yPSIOBI HATOPOJIH, 3a0X0UCHHS,

- BUCHOBKH (3a3HA4a€ThCS MPU3HAYCHHS XapPAKTEPUCTUKH);

- JlaTa CKJIaJiaHHSI.

- MIANHKC BiAMOBINAIBHOT CITy:)kK00BOT 0COOH, TIeyaTKa oprasizailii, mo

BHJaJIa XapaKTePUCTHKY.
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TekcT BHKIAAAETHCS BiA TpeThoi ocoOH. JJOKYMEHT BHIAETHCS Ha
PYKH TpamiBHUKOBI a00 HAACHIIAEThCA N0 YCTAaHOBH, MiIANPUEMCTBA, IO
HOro BUMaraiu.
KorxHe HOBE MOBiZIOMIIEHHS XapaKTEpPUCTUKU APYKYETHCS 3 ad3aily.
XapakTepucTHKa HaJeKUTh J0 JIOKYMEHTIB, IO HE BUMAaraloTh
cyBopoi cranpapruzanii. OhopMIseTbesl HAa CTaHAAPTHOMY apKyIli Hamnepy
(A4) B o1HOMY IPUMIPHHKY.
3pazox xapakmepucmuxu cmyoenma:.
Xapakrepucruka
Bacunummna Iimi PomanoBuua,
cTyeHTa (paKyabTeTy eKOHOMIKH
Ta ynpaBJiiHHS 3al0pi3bKOTro
HALIOHAJILHOI'O TEXHIYHOI'O
yHiBepcutery, 1993 p.H.,
OCBiTa — Cepe/IHs CreliaabHa

Bacwmmma Inns PomaHOBHY HaBuaeThCs Ha JpYyroMy Kypci
(hakyJIbTEeTy €KOHOMIKM Ta YIPABIIHHS 3a CHEIalbHICTIO «MeHEeIHKMEHT
opranizanii». Jlo HaBYaHHS CTaBUTHCS CYMIIIHHO, PETEIbHO TOTYETHCS 10
3aHATh, OaraTo Mpalioe HaJ caMOOCBITOI. bepe ydacTh y HayKoBHX
JOCIIDKEHHAX 3 MUTaHb OpraHizaiii JisUIbHOCTI TPYAOBHX KOJEKTUBIB

MiAPHEMCTB  3amopi3bKoro  periony.  PegynmbTatu  JocTiKeHb
JIOTIOBiZIalicd Ha HayKoBO-TipakTHuHil koH(epenuii 3HTY Ta HaykoBuX
YUTAHHAX JIHIpOIEeTPOBCHLKOTO HaIlIOHAJILHOTO YHIBEPCUTETY

iM. O. ['onuapa.

Bacunumma [.P.  ycmimHO ToeqHYe HaBYaibHY —po0OTY 3
TPOMAJICHKOIO. OYOIIIOE POOOTY CEKTOpY KYJIBTYpHO-MacoBOi poOOTH
npodroMy yHiBepcuTery, Oepe ydacTb Yy oOprasizamii Ta MpoBeIeHHI
3arajlbHOYHIBEPCHUTETCHKMX  3aXO/iB, 30KpeMa TBOPYOTO KOHKYpCY
«CTyaeHTChKa BECHa».

3aiiMaeTbes CIOPTOM, Ma€e 1-i po3psia 3 KyJboBOI CTPLIBOU.

Bacunumme [.P. BumornuBuii g0 cebe, m00pe BUXOBaHWUIA,
KOPHUCTYETHCS MOBArol0 cepel TOBAPHIIIB 1 BUKJIaadiB (paKyIbTery.

XapakTepucTika BHJ@aHa I MOJAHHSA JIO0 3amopi3bkoi 00JacHOL
JeprKaMiHiCTparii.

15.01.2012
Hexan OEY (nionuc) B.I. Koposenko

PDF created with pdfFactory Pro trial version www.pdffactory.com



http://www.pdffactory.com
http://www.pdffactory.com

26

3pazox xapakxmepucmuxu npayiGHuKA:
Xapakrepucruka
Bacunenko Hanii IsaniBHH,
CTapUIOro  BHKJIajgada  Kadeapu
3araJbHol  MOBHOI  IIATOTOBKH
3HTY, 1980 p.H., ocBiTa BHIIAa
¢inonoriuna

Bacwmiienko H.I. mpamroe Ha kadenpi 3aranbHOi MOBHOT MiATOTOBKH
3HTY 3 2004 p. micns 3akiHueHHs 3amopi3bKOro HaliOHAIBHOTO
yHiBepcuTeTy. Jlo BHUKOHAHHsS CBOiX MMOCaJoBUX OOOB’SI3KIB CTaBUTHCS
cymiinHo. JlekuiHi Ta TpaKkTHYHI 3aHSATTA MPOBOJAWTH HA BHUCOKOMY
HAyKOBO-METOJJMYHOMY PiBHI.

[linrotyBana moBHE MeTOAWYHE 3a0e3leUeHHS  BHKIAJaHHS
JIUCHMIUTIHK  «YKpaiHcbka MoBa (32 mpodeciiHUM CHIpSIMyBaHHSIM)»:
3aBIaHHA JUIi KOHTPOJNBHMX Ta JOMAamIHiX poOiT, HaBYaJbHHH
TEPMIHOJIOTTYHUN  CJIOBHUK, METOJWYHI BKa3iBKM JO0 IPOBEICHHS
MPAaKTUYHUX 3aHATH TOLIO.

Hapis IBaniBHa pokmamae OaraTo 3ycWib Uil BHUXOBaHHS Y
CTY/IEHTIB MOBar" N0 icTOpMYHOI mam'sTi yKpaiHChKOT'0 Hapody Ta ioro
repoiB, MPHIIEIUTIOE HABUYKH KYJIbTYPHOT'O MOBJICHHSI, YMIHHS KPUTHYHO
OL[IHIOBATH CyYacHi CyCITLIbHI IPOLIECH.

Bacwienko H.I. 3aliMaeTbCsi HayKOBUMH JIOCHIDKEHHSIMH, Oepe
y4acTh B YHIBEPCHUTETCHKHUX Ta BCEYKPAiHCHKUX  HayKOBO-TIPAKTUYHHX
KoH(pepeHIisnx, Mae myomikamii y (axoBuX KypHasIax.

[Nani BacuiieHko akTUBHO 3aliMa€ThCsl TPOMAJICHKOK POOOTO, €
yieHoM KoH(epeHiii TpymoBoro kojektuBy 3HTY Ta BueHoi panu
¢dakynbTery.

Kopucryerscst aBTOpuUTETOM CepeA KOler Ta CTyAeHTiB. Y
CIIJIKyBaHHI BBIiWINBa, B MOOYTi CKpOMHA.

XapakTepucTrKa BUaHa Ui oAaHHs 10 acmipantypu 3HY.

Pektop 3HTY (nionuc) C.b. Benikos
ABTo0iorpagis
ABToOGiorpadisi — 11e JOKYMEHT, y SIKOMY 0c00a, sika cKiIaJae Horo,
MOJIa€ OIUC CBOTO XKHUTTS Ta AisUTBHOCTI.
OcHOBHa BHMMOTa JI0 TAKOTO JOKYMEHTa — BHYEPIHICTH IMOJAHUX
BiZIOMOCTEH 1 JJAKOHI3M BUKJIAIy.
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KoxHe HOBE MOBIIOMJICHHS TTOYMHAETHCS 3 a03ally.
Pexesizumu:

- pi3BHIIE, iM s, 110 0ATHKOBI Y HA3UBHOMY BiIMIHKY;
- JlaTa, MiCIIe HapOPKCHHS;

- BIIOMOCTI PO HaBYAHHS;

- BIIOMOCTI NP0 TPYJOBY JisUTbHICTB,

- BIIOMOCTI PO TPOMAJICBKy POOOTY;

- KOPOTKI BiJJTOMOCTI PO CKJIaJ] CiM'T;

- JaTa i migmuc aBTopa.

3pa3zox:

AstobGiorpadis

4, Ceprienko Hina AnapiiBaa, Hapoaunacst 25 mumHs 1993 poky B
MicTi 3amopixKi.

Y 2000-2008 pokax HaB4ajmacs B 3amopi3bKiii rimHazii NeG;
3 2008 poky mpojopxuia HaBuaHHS B 3amnopizbkomy Jinei Ne28, skuit
3akiHumia 3 3oiotor0 Menawio B 2011 pori. 2011 poky Berynmmia Ha
(dakynpbTeT EKOHOMIKM Ta YHpaBliHHS 3amopi3bKOro HaI[iOHAJILHOTO
TEXHIYHOTO YHIBepcUTeTy 3a crenianpHicTio «DiHancu Ta OaHKIBChbKa
crpaBa», Jie HaB4yarocs Ha 2 Kypci.

[Tix yac HaBuaHHA B IIKOJi Opajia y4acTh y palOHHHX Ta 0OJacHUX
oliMIiaZax 3 MaTeMaTHKH, yKpaiHchkol MoBH Ta JiTepatypH; B 2000 pori
mocita 1l-e wmiciie B oOmacHomy Typi V  MDKHApOIHOTO KOHKYpPCY
M. I1. Sumka.

Y 2005-2010 pokax wHaBuyamacs B My3WuHi mkomi Ne3
M. 3anopixoks, Opajia yqacTh y TBOPUYMX KOHKypCax.

BukoHy1o 000B'SI3KM CTapOCTH TPYIIH.

BaTtbko, Ceprienko Annpiii Mukonaiiosud, 1965 p.H., mpaiioe
BUKOHABUMM JUpeKTopoM 3AT «Anbda» M. 3amopixxxs.

Matun, Ceprieako Mapis IlerpiBna, 1967 p.H., mparioe JiikapeMm y
3amopi3bKii Mickkili mikapHi Ne3.

Cectpa, Ceprienko Ompra, 2005 p.H., HaBYaeTbcd B 3amopizbKii
rimuasii Ne 6.

Meiikaro 3a agpecoro: Bya. Kocmiuna, 112, ke. 35, M. 3amopixoxs.

25.04.2011

ITigmnuc

PDF created with pdfFactory Pro trial version www.pdffactory.com



http://www.pdffactory.com
http://www.pdffactory.com

28

Oco00BHI JJUCTOK

Oco0oBHii JUCTOK 3 00TIKY KaJPIB € HEOOXITHUM JJOKYMEHTOM, 1[0
HOro 3aIlOBHIOE IPOMAJITHUH MTPU NMPUIMaHHI HOro Ha poOOoTy (HaBYaHHS),
JUISl y4acTi B TIEBHOMY KOHKYpCi Tomo. Takuii JOKYMEHT € y3arajibHeHHSIM

y TaOJIUIISX.
OcHoeHi pexgizumu:

Ha3Ba BUJY JOKyMeHTa (0COOOBHIl JIMCTOK; aHKETa HAyKOBOI'O
npaliBHUKA);

ocobucti mami (mpi3Buie, iM's, o OaThKOBi, JaTa i Micie
HapODKEeHHsI, (POTO TOr0, XTO 3aMOBHIOE JIOKYMEHT);

BiZJOMOCTI MPO OCBITY, PO HAYKOBI CTYIEHI, BUCH] 3BAHHS;
SKUMH MOBAaMH BOJIOLIE;

TPYJI0Ba IiSUTBHICTD (32 TPYJOBOI KHHIKKOIO);

Jiep’KaBHI HAaropoiy; BITYM3HSAHI, 3apyOiKHI Ta MIiKHApPOIHI
HayKOBI BiJI3HAKH;

BiZJOMOCT1 PO POJHHY;

MACTIOPTHI JIaHi Ta JOMAIHS aJpeca;

JaTa 3allOBHEHHS JIOKYMEHTa,

OCOOMCTHI ITiIITHC.

Dopmynap-3pazok 0cob606020 TUCMKA HAYKOBO2O NPAYIBHUKA
Oco0oBHii MHCTOK 3 00JTIKY Ka/piB

1. TIlpi3Buie (¢poro)

M s

1o 6aThKOBI

2. Crats

3. Pik, 4uciio i Micsiib HAPOJHKECHHS «__ » 19 »p.

4. Miciie HapOJPKEHHS

(ceno, micmo, pation, obnacmo)
5. Bigomocri npo ocBity (y T.4. HIKiIbHY), HABYAHHS B aCIipaHTypi
Ta JIOKTOPaHTYpi

Hasga i Pix 3a SIKOKO | 3mo0yTa
MiCIIE3HAXOMKEHHsT | Berymy | 3akiHueHHs | CIENIaNbHICTIO | KBamidikaris,
HaBYaJIbHOTO ab0 BUOYTTH Ne  numnnoma
3aKJiajly, yCTAaHOBU (atecrara)
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6. BosoiHHS MOBaMH i KOO MipOO

7. HaykoBuii cTymiHb, yueHe 3BaHHS

8. OcHOBHI HanPsIMKU HAYKOBOT JIISUTBHOCTI, CIIeIiaTi3alis

9. KinbkicTh omy01iKOBaHUX HAYKOBHX Tpallb

BCHOTO , Y TOMY 4uCIIi MOHOTpadiit ,

crareit , BUHAXOJlIB

KinbkicTh migroroBieHux mijg Bammm KepiBHUIITBOM JOKTOPIB HAYK
, KaHIJIaTiB HAyK

10. TpymoBa [isIbHICTh (BK/IIOYAIOYM HAaBYaHHS Y BHUINUX i
CEpeIHIX CIeliaJbHUX HABYAJIBHUX 3aKJajaX, BIHCHKOBY
ciyx0y 1 pob0Ty 3a CyMiCHHIITBOM).

Micsup i pik [Mocana i3 3a3HaYCHHAM Micre3HaxoKeHHS
T IIPUEMCTRA, I IIPUEMCTRA,

YCTaHOBH, OpraHi3amii | yCTaHOBH, OpraHizaril

BCTYILY 3BUIEHEHHS

11. TlepebyBanus 3a KopaoHOM (poboTa, CIy:KOOBE BiIPSKEHHS

TOIIIO).
3 AKOro uacy o sxuit yac Kpaina Bun i micue
(Micsp, pik) (micsip, pik) JUSUTBHOCTI

12. Yyactes y BUOOpPHHX OpraHax Jep>KaBHOI BIaH
Hazgpa oprany Craryc Pik mepeOyBanHs
(mocaa)

o0paHHS BUOYTTS
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13. YneHcTBO y  BITUMBHSHHX aKaJeMifix HayK, HayKOBHX
TOBApUCTBAX, ACOLIAIIAX TA IHIINX 00’ €IHAHHAX YYCHUX
Hasga Cratyc Pik oOpanns
00’ e/IHAHHS BUCHHX (BcTym)

14. YUnenctBo y 3apyOibKHMX Ta MDKHApPOJHHMX aKaJeMisX Hayk,
HayKOBHX TOBapUCTBaX, acoOIliallisX Ta IHIIUX 00 €IHAHHIX

YYEHHX
Hasga Cratyc Pik oOpanns
00’ e/IHAHHS BUCHHX (BcTym)

15. Jlep»xaBHi Haropoau (y T.4. npeMii i o4YecHi 3BaHHsI)
Ha3ga Haropoau Pik HaropomxeHHs
(mpewmii i mouecHi 3BaHH:)

16. Bitun3HsaHi, 3apyOiKHI Ta MDKHApPOAHI BITYM3HSHI BiI3HAKH
(mpewmii, Mmemai Ta iH.)

HasBa Big3Haku 1 11 HAJEXKHICTD Pix HaropomxkeHHs
(mpucymKeHHs)

17. Popuunuii cknan (06aThko, MaTH, JAPYKHHA/J4OJOBIK, IITH) Ha
MOMEHT 3aIlOBHEHHS 0COOOBOT'0O JICTKA
Poaunni [pizBumie, im's, | Pik HapomkenHst | Unm 3aiiMaeTnes
CTOCYHKH 1o 0aTHKOBI 3apa3

BUJAHUU
HaliMEHYBaHHS OpraHy

18. Macnopt: cepig ___ Ne

JaTta

19. Jlomamrns anpeca, TenedoH:

« » 20 p.
Jarta 3allOBHCHHS
Ocobucmutl nionuc
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TpynoBa KHHKKA

TpynoBa KHMKKA — JOKYMEHT, Y sIKOMY (PiKCYIOTBCSI BITOMOCTI TIPO
poboTy npaniBHuKa. TpynoBa KHHXKKa 30epiracThesl y BiIUIUT KaIpiB.

Pexegizumu:

- TIPI3BHUILE, 1M’ 5, 10 OATHKOBI MpAIiBHUKA, PIK HAPOJIKEHHS, OCBITa,
nipodyecisi, MANMUC, TaTa 3aMOBHEHHS;

- BimoMocti mpo pobory (HoMmep 3amucy, jgaTa, BiZOMOCTI PO
OpPUHAHATTS Ha poOOTYy, NepeMillleHHS Ta 3BUIBHEHHs, MiJcTaBa Jyis
BHECCHHS 3aIUCYy);

- BIIOMOCTI PO 320XO4EHHS 1 HATOPOHKEHHS.

3pazox mumynvHoi CIMOPIHKU:

TpynoBa KHHKKA

[pizBume

IM' s

Io 6aTpKOBi

Pik HapomxeHHs

OcgiTa: Mo4aTKkoBa, CEpPe/Hs, BUIIA

(miakpecTiTh)

[podecis

Hionuc enacnurxa Tpyoosoi kHudCKU

Jlama 3anoenenns Tpyoosoi kKHudicKu
« » p

3paszok 3anucie y mpyoosii KHUMCYi:
1. BizomocTi ipo poboTy

Hata Bigomocri npo npuitaarrs Ha | Ha  migcraBi  yoro
> poboTy,  TepeMilleHHsS 110 | BHECEHO 3armmc
2 ; . . .

E pobori i 3BimpHeHHS (3 (z[oxyMeHT, fioro
o 3a3HAYCHHSM MPUYHUH) Jara i HomMep)
S

gl ¢

S| o

g =

| =] &5
1 2 3 4
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2. BigoMocTi 1po 3a0X0UEHHS 1 HATOPOJKCHHS

Jlara 3a0X04YeHHS i | Ha migcraBi doro
c;f HaropOKeHHS BHECEHO 3ammc
= (z[OKyMeHT, Horo
; Jara i HoMmep)
= =]
-
» 2
£ |2 |7
1 2 3 4
Haxka3
Haka3 — posmopsaunii JOKYMEHT, HIO BHUIAETHCS KEPIBHUKOM
MiAPUEMCTBA, YCTAHOBH Ha TMpaBax €JMHOHAYAJIBHOCTI 1 B MEXaxX CBOET
KOMITETEHI].

OpuH i3 BUJIIB HaKa3iB — HaKa3 npo ocobosuil ckaad. llum Hakazom
o(hOpMITIOIOTh TIPU3HAYCHHS, TEPEMIIICHHS, 3BUILHEHHS TPaIliBHUKIB,
BIJIPSDKCHHSI, BIITYCTKH, Pi3HI 3a0X04EHHS, HATOPOJIU Ta CTATHCHHS.

Pexsizumu.

- Ha3Ba oprauizarii (MiATPHEMCTBA);

- Ha3Ba BUIYy JOKyMeHTa (Hakas), iioro Homep;

- JlaTa IiITUCaHHs HaKa3y;

- MiCIle BUJIaHHS HaKa3y;

- 3aT'0JIOBOK JI0 TEKCTY;

- TEKCT;

- MJNUC KePIBHUKA YCTAHOBY, OpraHi3ailii, miAnpueMCTBa;

- BUJU IIOTOKEHHS.

Koncraramnilinoi yacTMHM B Haka3i mpo O0COOOBHI CKJaJ MOXKE HE
OyTH, SKIIO Jii, 3alpOMOHOBaHI JI0 BUKOHAHHS, HE TMOTPEOYIOTh HISKUX
P03’ ICHEHbD.

Posnopsimuy  4YacTMHY T103HA4aKOTh CIOBOM Haxa3zyio; BOHA
CKJIQJIA€ThCSl 3 MYHKTIB, 10 TOJUIAIOTHCS Ha TaKl YaCTUHH: Jlis, TEPMIiH
BUKOHAHHS Ta BIANOBIAAJIbHI 32 BUKOHAHHS.

B ocTanHbOMY IyHKTI PO3MOPSAIUOT YACTUHU 3a3HAYAIOTH OCIO, SIKUM
JIOPYYCHO KOHTPOJIb 32 BUKOHAHHSM HaKa3zy.
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Hakasu, 1mo cTocyroThesi 0c0606020 ckiady, CKIalalOTh Ha OCHOBI
JOTIOBIIHUX ~ 3alMCOK KEpPIBHUKIB CTPYKTYpHUX MiAAPO3IUTIB, 3asB
IpOMaJIsH, MPOTOKOJIIB KOJIETialbHUX OPTaHiB TOILIO.

PekoMeHyeTbCSI TOUMHATH KOXHUM IyHKT Hakasdy ClIOBaMU
Hpusnauumu, Iepesecmu, Ozonocumu noosxy, Haoamu sionycmxy, sxi
MO3HAYaI0Th KOHKPETHY [Iil0, CIIPSIMOBaHY Haka3oM. Jlami mopasy 3 HOBOTro
psiKa BEMUKMMH OyKBaMHU JPYKYIOTbCS MPI3BHINA Ta iHiIiamu ocid, Ha
SKAX TIOIIMPIOEThCS I1IeH MyHKT Hakady, iXHs nocaga (BUCHHWil CTyIIiHb,
3BaHHS, CIEIAbHICTE, PO3PS/ TOIIO), Ha3Ba BiUIUTY YH IEXY, B SKOMY IIs
ocoba mparioe. Y KiHII KOXKHOTO MYHKTY Haka3y 3a3HA4a€Thes MMiJcTaBa
ISl HOTO CKITaJlaHHs (JOTOBIIHA 3aMKCKa, 3asiBa TOIIO).

Sxmo B oIHOMY NYHKTI Haka3y HepepaxoBYEThCS KiJbKa oci0, TO
ixHI Mpi3BHILA HA3UBAIOTHCA B aI()aBITHOMY MOPSAKY.

Dopmynap-3pazox:

HAKA3
16.11.2011 Nel5 M. 3amopixKs
ITpo ocoboBwmii cknan

1. Ilpu3HaumnTy:

Ilerpenka Muxaiina BacunpoBudya, iHXeHepa Bigaily mpami Ta
3apobiTHOI mnaTH, Ha mocady cTapmoro imkenepa 3 01.12.2011 3
M10CaI0OBUM OKJIaJIOM T'pH. HA MiCSIIb.

[Mincrara: 3asBa [lerpenka M.B. Big 25.11.2011.

2. [lepeBectn:

2.1. Ipanenka [umto [TununoBuya, ciirocapsi €IEKTPOIEXY, Ha TIOCay
TEXHiKa J1abopaTopii KOHTPOJILHO-BUMIprOBaNbHUX npuiais 3 01.12.2011.

[Migcrapa: 3asBa IBanenka LIT. Bixg 28.11.2011.

2.2. Txauwenko [Omito IlerpiBHy, NpUOMpaTBHUI, HA TOCAAY
rapaepoOnuiti 3 18.12.2011.

[Migcrapa: 3asBa Tkauenko HO.I1. Bix 10.12.2011.

Jupextop (nionuc) C.B. Cepriituyk

3 HaKa30M O3HAHOMIJICHI:

(nionuc) M.B. Ilerpenko
(nionuc) L.IT. IBanenko
(nionuc) FO.I1. TkaueHko
Jo cupasu 04-01
[Mpopekrop 3 AT'U (nionuc) O.M. HukoHeHko
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KonTtpakTt

Kontpakt — 1e mnpaBoBMH [IOKYMEHT, IO 3acBiguye TMEBHY
JIOMOBJICHICTh MDK mNapTHepamu (MiZOPUEMCTBOM ab0 yCTaHOBOKO if
MPAIIBHUKOM) TTPO 3aca/I¥ CIUTbHOI BUPOOHHYOI YX TBOPYOT AiSTTBHOCTI.

Uepe3 KOHTPAKT TPOMAISHH PEaTi3ylOTh NPaBO PO3MOPSIKATUCS
cBOiMH 3miOHOCTSIMH 70 Tpami 3rigHo 3 3akoHoM Ykpainu «lIpo
MiJIPUEMCTBOY.

Pexeizumu: HazBa Bumy JOKyMeHTa (KOHTPAkT) 31 CTHUCIHM
3a3HAUCHHSIM MOro TpU3HA4YCHHS (HAa YIPaBIiHHS MiANPHEMCTBOM, 3
HaYaJIbHUKOM BiJIiTy, Ha OpraHi3amilo i BeAeHHS OyXTralTepchbKoro 00Ky
B TOBApHCTBi, HA BUKOHAHHS OOOB’SI3KiB TOINO); JaTa, MICIlle YKIaIaHHS;
opraH, 1110 HaliMae KepiBHUKA; M0caja, Mpi3BuIle, iM’ s, Mo 0aThKOBI TOTO,
KOT'0 HaliMarOTh; TEKCT; MiJMUCH CTOPIH — YKJIa/Ja4yiB KOHTPAKTY; IeyaTka,
IO 3acBiAuye MiANuC HaiMaua; TpUQH MOrOKEHHS A KOHTPAKTIB, IO
YKIIa1al0Th 3 KEPIBHUKOM JIEPKaBHOTO 1 MYHIIMITAILHOTO MiAMPUEMCTBA.

Cmpyxmypa mexcmy:.

- 3araJibHi IMOJIOKEHHS,

- IpaBa MpaIliBHHUKA;

- 000B’ SI3KU TTpAIliBHUKA,;

- OIUIaTa Tparli Ta ColliaabHO-MMO0YTOBE 3a0e3MeUCHHS MPaIliBHUKA;

- 000B’ I3KM OpraHi3alii Y1 yCTaHOBH,

- 3MiHU Ta yMOBHU PO3ipBaHHS KOHTPAKTY;

- BINOBiAaJIbHICTh CTOPIH 1 BUPILIEHHS CIIOPIB;

- IOPUINYHI aJIpeCH CTOPIH,

- Y3TOJIKEHHS.

KoHTpakT ckiagaeTsCst y OBOX MPUMIPHUKAaX — 10 OJHOMY JUIS
KOkHO1 cToponH. [Ipo 11e 3a3Ha4aeThCs B TEKCTI KOHTPAKTY.

3pazox mumynvbHoi CMOPIHKU:

KontpakTt Ne5
3 HAYKOBO-TIEJarOriYHUM MPaiiBHUKOM
3anopizbKoro HaI[iOHAJIFHOTO TEXHIYHOTO YHIBEPCUTETY
(BHTY)
«20» Bepecnst 2011p. M. 3amopixKs

3anopi3bkuil  HAlIOHAJIILHUN TEXHIYHUI YHIBEpCUTET B 0C00i
pexropa )
(npizsuwye, iM' 1 ma no bamvkosi pexmopa)
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3 OIHOr0 0OKY, Ta TPOMaITHIUH

(npizsuwe,

iM' st ma no 6amvKosi)
3 Ipyroro OOKy, yKJIajdH 1ell KOHTPAKT PO TaKe:

(npizsuwye, iM' s ma no bamvkosi, pik HAPOOHCEHHSL)

8I00MOCMI NPO HAYKOBUIL CIYNiHb, G4EHE 36aAHH)

IIPU3HAYAETHCS HA TTOCAdy-

(noena nazea nocadu ma 3axnady oceimu)

Ha CTPOK 3 «___ » 20 p. o «__ » 20_p.
Tpynosa yroga
TpynoBa yroga — 1¢ JOKYMEHT, IO YKJIaJa€Tbcsi MK

OpraHizailissMi 1 TmpalliBHUKaMH, SIKI HE BXOIATh JO CKIaay Iiel
oprasizaiii, 17 BUKOHAHHs MEBHUX POOIT, KOJIU i pOOOTH HE MOXYTh
OyTH BUKOHaHI Ha JOTOBIPHHMX 3acajax 3 BiINOBIAHMMHU yCTaHOBaMH Ta
MiJMPUEMCTBAMH.

Pexegizumu:

- Ha3Ba JIOKyMeHTa (Tpy/oBa yrojaa);

- JaTa i MicIe CKIIaJaHHs;

- MepeNTiK CTOPiH, MO YKIIAIH YTOaY;

- 3MICT yrou i3 3a3HaueHHSIM O0OB’ sI3KiB BUKOHABIISI 1 3aMOBHUKA,;

- IOPUINYHI aJIpeCH CTOPIiH,

- MIJITUCH CTOPIH;

- IeyaTKa mianpueMcTBa abo oprasizaiiii.

VYxinamaeTecsi B KUIBKOX NPUMIPHUKAX, OAWH 3 SIKHX BHIA€THCS
BHUKOHABIIEBI, a iHIII 30epiraroThbes y CripaBax OpraHi3aiii-3aMOBHHUKA.

DopmyAap-3pazox.

Tpynosa yroga
«12» kBiTHs 2012p. M. 3amopixKs

(rnaszsa opeanizayii)
B 0c00i ,
(npizsuwye, iM' s, no 6amerosi)
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1110 JIl€ Ha I1i1CTaBl ,
(nazsa ooxymenma)
HaJali 3aMOBHUK, 3 OJIHI€T CTOPOHH, 1.

(npizsuwye, iM' s, no 6amerosi)
10 MCIIKAE 3a aAPECOr0:

(aopeca)
naini Ha3BaHWil BukoHaBelh, 3 IHINOI CTOPOHHM, Jalli IMOIMEHOBaHI
CrtopoHH, yKJIaH 110 YTOAY PO TaKe.
1. Ilpeamer yromu
1.1. 3amoBHUK n0pyuae, a Bukonasenpb Oepe Ha ceOe 30008’ I3aHHS
BHKOHATH TaKi poOOTH

(xapaxmep i 6uo pobim)
TEPMIiHOM 10
1.2. PoOora 1oBUHHA BINOBIAATH TAKUM BUMOTaM.

(kinbricni ma AKICHI XaQpaKmepucmuxiL)
1.3. 3amoBHuK 3a0e3neuye BukoHaBIls BCIM HEOOXIMHUM IS
BHUKOHAHHS poOOTH, NependoayeHoi miei Yromoro.
1.4. 3amoBHUK 3000B’SI3aHMI CBOEYACHO MPUUHATH U OIUIATHTH
pobory.

2. Po3Mip i IOpsAOK OIIaTH

2.1. 3a BuKOHaHy poOOTYy 3aMOBHUK ciuiauye BukoHaBIeBi
TpH.

2.2. Omiara 3Q1iCHIOETHCA HE MI3HIIIE 3 qHS
MPUAHATTS POOOTH.
3. BinnosinaneHicts CTOpiH

3.1. CropoHu HecyTh MarepiajbHy BiANOBIJANBHICTH 32
HEBUKOHAaHHs a00 HEHalie)KHEe BHMKOHAHHS IIOKIAJCHUX Ha HHUX
30008’ s13aHb 3T1THO 3 YAHHUM 3aKOHOJIABCTBOM.

4. JTocTpoKOBE PO3ipBaHHS YTOIH
4.1. YV pasi nopymensas onHieto 31 CTopiH 30008’ si3aHb 32 YTOI010
inma CTopoHa Mae mpaBO po3ipBaTH ii B OJHOCTOPOHHBOMY
HOPSIKY.
4.2. Cynepedykn moao ILi€i Yroad po3IIAgarOTbCs B TMOPSIKY,
nepea0auyeHOMY 3aKOHOM.
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5. FOpuanuni agpecu i pekBizutu CTopiH:
3aMOBHUK
M.II.
Bukonasennp

Jorogip

HoroBip — ne yroga nBox abo Oinble CTOpiH, CHpsSMOBaHA Ha
BCTaHOBJICHHSI, 3MiHY 200 MPUITMHEHHS IMBUIHHUX IIpaB i 000B’ SI3KiB.

JloroBip Moxe OyTH YKJIAaIEHUH MK OKPEMHUMH TpOMajiTHAMH, Mix
rpoMajJisHaMU i opraHi3allisiMi Ta MiXK OpraHi3allisiMu.

Pexgizumu 0oeosopy nocmavanus.

- Ha3Ba JIOKYMeHTa (I0roBip);

- MicCIIe 1 1aTa yKJIaJaHHs JI0TOBOPY;

- BCTymMHA YacTHa (HA3BW CTODIH, M0 YKIAJal0Th JOTOBIp, MOCAIH,

npi3BuIla, iMeHa W 1o 0AaThKOBI 0Ci0, MO MiAMKUCYIOThH JOTOBIp, i3

3a3HAYEHHSIM 3a iX TOBHOBAYKEHD);

- mpexmMmer jgoroBopy (ToyHa Has3Ba, KUIBKICTh, a B pasi

HEOOXIHOCTI — ACOPTUMEHT MPOAYKILii, 10 TiIArae MOCTAYaHHIO);

- XapaKTepUCTHKA SIKOCT1 MPOIYKIIIi;

- BUMOTH, IO CTaBJISATHCS 10 TapH ¥ yIaKyBaHHS;

- 3a3HAYCHHS I[iH HA TIPOIYKIIilO;

- TEpMiH 1 MOPSIIOK BiABAHTAXEHHS TPOIYKIIil;

- IOPSIIOK PO3PaxyHKiB,;

- IOPSIOK KUTBKICHOTO ¥ AKICHOTO MpUHMAaHHS IPOIYKIIii;

- TOJJATKOB1 YMOBH JIO JIOTOBODY;

- BKa3iBKM Ha MaWHOBY BIANOBIJAJILHICTh 32 HEBHUKOHAHHS

3000B’ s13aHb [TOCTAYAILBHUKOM a00 CIIOKHBAUYEM;

- BHKJIQJI IOPAJKY PO3TIILY CYNEepedoK;

- 3araJibHa cCyma JIoTOBOpY;

- 3araJIbHUI TEPMiH Aii JOrOBOpY;

- FOPUIMYHI aJIpecu CTOPiH, 0 YKJIAJAai0Th JIOTOBIp;

- MINUCH U TICYaTKU CTOPIH, 10 YKJIaJIX JOTrOBIp.

JlomatkoM 0 JIOrOBOpY, SK TMpaBWio, € crnenudikaiiis, o
XapaKkTepu3ye MPOAYKII0, AKa MiAJArac mocTauyaHHIo.
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DopmyaaAp-3pazox 002080py NOCMAYAHHSL.

Horosip No___
« » 20 p.

[MiampuemcTBO :
o jgaji imenyerbes [locrayanbHuK, B 0c001

(nocaoa, npizsuwe, im’ s ma no 6amvKosi)
SKWUU Jl€ Ha I11CTaBl
ITiocmasoro mooice 6ymu L{usinouuii kodexc Yxpainu, 3axon
npo nionpuemHuybKy Oisibhicmo, Cmamym nionpuemcmea (opeanizayii) mowo
3 OjHIi€l cTOpOHH, 1 , IO Jali IMEHYEThCS
3aMoBHHK, fani noiMmeHoBaHi CTOpoHH, ykianu uei Jloroip mpo
HaABEJICHEC HUXXYE!:

1. TIIpeamer Jlororopy
1.1. TlocrauanbHUK 3000B’SI3y€ThCSI BUTOTOBUTH Ta [OCTaBUTH
y 20__p., a 3aMOBHUK NPUHHATH Ta OIJIATHTH

(razsa eupoby)
y KUTBKOCTI # y TEpMiHH 3TiHO 3 TpadikoM, 10 JOJAE€THCS 10 LBOT'0
JIOTOBOPY Ta € HOro HeBiJl' EMHOIO YaCTUHORO.
2. SIxicThb 1 KOMILIEKTHICTh
[Mpoxykiiis, MO TOCTA4Ya€ETHCSA, 332 CBOEK SKICTIO IOBHUHHA
BIIIOBIIATH

(razea JICTY, mexuiunux ymo8, MexHiuHUX 3pA3Ki6, ONUCIE)
110 3aTBEpKEH1

(rnazsa opeanizayii, wo 3ameepous TY, TO, dama 3ameepoicensi)
3. Linwm # cyma JloroBopy
3.1. [Iponykirisi, IO MOCTAYAETHCS 3a UM J|OTOBOPOM, OILIa4y€EThCS
3a IiHaMU TpeickypaHTa Ne_, 3aTBEepIXKEHOr0

(rHaszsa opeanizayii, wo 3ameepouna npetickypanm, 0ama 3ameepOiceHHsL)
32 y3ro/PKEHOIO IIHOH
(posmip yinu, oama i Ne npomoxony y3e00xcennst),

13 TepMiHOM il J10
Cyma noctaBku 3a 1iuM J|oroBopoM CTaHOBHTH IpH.
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4. TTopsi0K BiIBaHTaXCHHS
4.1. BinBanTakeHHs

(razsa supoby)
Oyze 3A1MCHIOBATHUCS OJJHAKOBUMHM TAPTIIMHU 3 & » 20 p.
0« » 20 p.

5. Tapa # ynakyBaHHs
5.1. Tlponmykmis TOBHHHA TMAaKyBaTUCS B Tapy, IO
BiIIOBilac BUMOTraM CTaHAApTy Ta 3a0e3leuye iTICHICTh MPOMyKIii
MIpH TIepeBe3eHH1 Ta 30ep e eHHI.

6. [Topsimok po3paxyHKiB
6.1. Po3paxyHku 3a MPOAYKIIiIO, IO TOCTAYA€ETHCH, MPOBOASITHCS
NUISIXOM aKIENTy MIaThKHUX BUMOT (paxyHKiB) [TocTauanbHUKA.
7. Tepmin nii gororopy
7.1. Ileit JloroBip HaOyBa€e YMHHOCTI 3 «__ » 20 p.
1Hle o« » 20 p.

Honatok: cnenungikalis Ha TpoayKIito Ha 5c. B 1 mpum.
8. IOpuanuni agpecu Ctopin

ITocTauanbHUK 3aMOBHUK

[MocTauanbHuk (nionuc) ML.II. dinenko

3aMOBHHK (nionuc) LJ. Amutpenko

ITeuaTka IlocTauanbLHUKA ITeyaTka 3aMOBHMKA
BisutiBka

Icropis  BisuTiBOK  (BI3UTHMX KapTOK) JIOCHTh  JaBHS, alie
3arallbHONPUIHATAM aTprOyTOM €THKH TIOBHX CTOCYHKIB B YKpaiHi BOHH
CTaJIi TUIbKM B HaIll yac. Bi3uTiBKM Jar0Th H(QOPMAIIO PO MpPi3BHUIIIE,
iM's, Mo 0aThKOBi, TOcaay, HaliMEHyBaHHsS i ajJpecy ycTaHOBH, B SKiif
MpaIfO€ BJIACHUK BI3UTIBKH, HOMEP HOro poOo4oro, a nmpu HEOOXiHOCTI —
JOMAIIHBOTO TeneOoHy.

BUKOpPHCTOBYIOTHCSI BI3UTIBKY B TAKHX BHUIAJKAX:

- ingopMyBaHHA B MOMEHT 3HaHOMCTBa Tpo cebe 1 CBOIO
oprasizaniro (pipmy);
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- indopmyBaHHS mpo cebe ocid, B KOHTAKTax 3 SKUMH BH
3aIliKaBJICHI;

- TATPUMYBaHHS KOHTAKTiB 3 TApTHEPAMHU;

- BITAHHS 31 CBATOM YU IHILIOK MOJIEXO;

- BUpPaXEHHs MOJSIKH, CIIBUYTTS,

- CYNPOBOIKEHHS MOAapyHKa UM KBITiB.

YiTKuX TpaBWUJI CTOCOBHO PO3MIpIB BI3UTHHX KapTOK Hemae. Aue
3a3BMYail KapTKW YOJIOBIKIB TPOXHM OUIBII, HIX Yy >KiHOK. Po3Mip cydacHuX
JiTOoBHX KapTok y cepeanbomy 90x50 mm mist wonoBikiB 1 80x40 mm — st
kiHOK. Kiacmuna nimoBa Bi3WTiIBKa BHTOTOBISETHCS 3 TOBCTOrO OLIOT0O
KapToHy. TekcT IpyKyeTbcs po3OipiavBUM 4YOpHHM MmpupToM. €amHa
JOMYCTHMa KOJbOpOBa IUIsIMA — PEKIaMHUK 3HaK (IpMH y BEPXHBOMY
miBoMy KyTKy. Bropi — HaszBa Qipmu, ne mpaiioe BIacHUK KapTku. [lo
LEHTPY — Horo iM's 1 npi3Buie (y HaIIii MPaKTUIl — iM’ s, IPI3BUILE Ta IO
0aTbKOBI), MiJil HUMH — TOcaza. Y JBOMY HIKHbOMY KyTKy — ajpeca
¢ipmu, y npaBomy — Tenedonu. MoximBuii Bapiant, ko Tenedos, dakce i
ajipeca 3a3HAYaIOThCA B MPABOMY HIDKHBOMY KYTKY, a JIBUH 3aJIMIIAETHCS
nopokHiM. Yacto mopsif 3 TenedpoHaMi MOAAIOTHCSI KOHTAKTHI TOJUHHU IS
3B’ I3KY.

OcobucTa Bi3WTIBKA MOXE TAKOXX MICTHTH BiIOMOCT1 MPO 3BaHHS i
BUCHHI CTymiHb BiacHWKa (mpodecop, JJOIEHT, TOKTOp, TeHepa-
MOJIKOBHUK, KaHIUJAT MEJaroriYHuX HAyK TOIIO), SIKI BKAa3YKOThCS IIiJ

M’ sIM.
Tema 3. [loBinkoBo-indopmaniiiHi ToKyMeHTH
ITnan
1. Josizka.
2. OronomeHHs.
3. Ipec-pemnis.
4. Tlporokomn.
5. Burar 3 npoTokodmy.
HoBinka

JloBigKka — TOKYMEHT, 1[0 MICTHTh OIHUC Ta MiATBEPKCHHS THUX YH
THIIMX (aKTIB 1 TOMIMH.

JIoBiiKM MOJIISAIOTH HA CITYy)OO0B1 Ta apXiBHi.

Cnyacoosi micTaTh iHPOpMalLliero Mpo GakTH Ta Moii cayk00Boro
XapakTepy; oQOpMIISIOTECS Ha 3aralbHOMY OJaHKY yCTaHOBH abo0 apKyi
rarnepy 3 peKBi3UTaMH.
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Apxieni 3acBiUyIOTh HAsBHICTb Y NOKYMEHTaX apXiBy BiJlOMOCTEH,
II0 CTOCYIOThCS MIPEAMETY 3aMucy; 0GOPMISIOTHCS Ha 3aralbHOMY OJaHKY

YCTaHOBH.

Pexeizumu N0BIIKH:

Ha3Ba BiJIOMCTBA, yCTaHOBH (aapecar);
Ha3Ba BUIy JOKyMeHTa (10BiaKka);
JaTa; MiCIle YKJIaJIaHHS;

3aroJIoBOK 710 TEKCTY, TEKCT;

MIAINC, [TeYaTKa.

Cayx00Ba J0BiIKa MOBHHHA 00 €KTUBHO BiZlOOpakaTH CTaH CIIPaB,

TOMY

CKJIaJlaHHs TOTpedye peTenbHOro BiOOpY Ta MepeBipKH

BiZJOMOCTEH, 3iCTAaBIEHHS W aHalli3y OTPHUMaHUX JAaHUX. Y HiH MOXYTh
HABOJUTHUCS TAOJHII, TPUEAHYBATHCS JTOJIATKH.
3pa3zox:
MiHicTepCTBO OCBITH 1 HAYKH, MOJIOJIi Ta CIIOPTY Y KpaiHH
3anopi3bkuil HalliOHATBHUIM TEXHIYHUIN YHIBEPCUTET

JIOBIJIKA

20.03.2012 Ned8 M. 3anopixoKs

Crynentka KpaBuenko Ipuna MukonaiBaa HaBuaethes Ha Il kypci
3anopizbKoro HalioHaJIbLHOTO TEXHIYHOT'O YHIBEPCUTETY 3a CIEliabHICTIO
«DiHaHCH» AEHHOTO BiIICHHS (PaKyIbTeTy EKOHOMIKH Ta YIPaBIIiHHS.

Buaano asist mopaHHs 10 BiAOUTy Kaapis.

JekaH (pakyabTeTy €KOHOMIKH

Ta yIpaBIiHHS (nionuc) B.B. KoponbkoB
OroJjionmenHs
OroJiomeHns —i1e iHdopMarlis npo Oyab-IKUil MacOBHil 3aXi].
Pexeizumu.
- 3aroJIOBOK;

JaTa, 4ac Ta Miclie TIPOBEICHHS 3aX0/1y, Oro Ha3Ba;
MOPSAAOK JE€HHHUI,

32 HeOOX1THOCTI BKa3yIOTh aJpecy Ta CIIOCOOH MPHUi3y;
MIJNKC BiJl IMEHI OpraHizariii, o MpoBOIUTh 3aXiI.
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3pa3zox:
Oronomenns
Bitaemo Bcix cryjaeHTiB, BHKJIagadiB Ta crmiBpoOiTHUKIB 3HTY 3
JlHeM pigHOT MOBH, SIKUH CBATKYETHCA y BChOMY CBiTi 21 mroToro.
3anporryeMo BCiX HeOal Iy UX JI0 MPOOJIeM JIEPKaBHOT MOBU B3SITH
y4acTh y akiii «Po3MOBISHMO YKpaiHCBKOI0».
Barmiii yBa3i mponoHyOThCS TaKi 3aX0/IH:
1. Konkypc 4nTIiB yKpaiHCHKOI M0€3ii Ta XyA0KHBOI IPO3H —
21.02.2012, 15.00, ayn. 208.
2. KoHkypc cTiHHIBOK Ha TeMy «bapBH piJHOTO ClI0Ba» —
22.02.2012, 15.00, ayn. 208.
3. bpetin-punr «Maris cinopa» — 23.02.2012, 15.00, ayx. 204.
4. JlitepaTypHO-My3W4Ha KoMIo3umis «PiqHa MoBa 4mncTa,
sk poca» — 24.02.2012, 12.00, akToBa 3ana.
Kageopa sacanvnol
MOBHOI nid2omosKu
IIpec-peni3
Ipec-pei3 — 11e JOKyMEHT, y SIKOMY OpraHi3aiis 4d myoJidHa ocoba
nojmae iH(OPMAIII0 MPO TEBHY MOAII0 ado 3axij 70 3aco0iB MacoBol
indopmarii (3MI). Meroro HanmcaHHs npec-perisy € o3HaiiomineHHs 3MI 3
MOJi€l0, aKTyaJbHHM CIHOCOOOM BHUPILIEHHS CYCHUIbHOI Mpo0JeMHu,
HOBHMHKOIO 1 TOAajbllle BUCBITIEHHS ii y HaWOUIbII BUTIAHOMY a0o
BXUIMBOMY Ul oOpraHizamii acmekTi. SKmo mpec-peni3 HanvcaHWH
MPaBUIIBHO, JKYPHAIICTH BHKOPHCTOBYIOTH 3 HBOTO JaHi y CBOiX CTaTTIX
MPaKTUYHO 0e3 3MiHHU.
3a (yHKI[IOHATBHUM MPU3HAYCHHSM 1 TEPMIHOM IMOJIAHHS BiTHOCHO
Mofil mpec-pemi3d MOAUIAIOTBCS Ha TaKi BHIU. AHOHC, 3ANPOULEHMHS,
ingopmayis, pesrome.
Pexeizumu:
- JaTa MOJaHHA, HA3Ba JOKYMEHTa,
- Ha3Ba 1 JIOTOTHUII YCTAHOBH, sSIKa MiJrOTyBaja Mpec-peiis;
- KOHTaKTHa 0co0a, HoMep TeneOoHy Ta ajapeca i OTPUMAHHS
nojaneoi iHpopmMalii,
- 3aroJIOBOK; TEKCT, SKHU MiCTUTh BIJIOMOCTI PO 3MiCT MO,
- oprasizarop, Miciie 1mojii, 4ac, IPUYMHHU 1 3HAYCHHS TIOIi1.
Ob6csr mpec-penizy, crmocid mMogaHHs Martepiamy, BHOIp MOBHHUX
3aco0iB cHpsMOBaHi Ha Te, 100 >KypHamicT (pemakTop) 3allikaBHBCS
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MOJIIEI0, TIPHUIHSIB PIlICHHS TPO JOMUIBHICTh y4yacTi B i moxii ta i
MOJAJBIIOTO BUCBITICHHS.

Texnonoecisa HanucanHs ma nid2omoeKu npec-peiizy. BUKOPUCTaHHS
TY4HOI'O 3arojioBKy, HI00 NPUBEPHYTH yBary pemnopTepiB; pO3MIiICHHS
HaBa)KIMBIMIOT 4YacTHHW iHpOpMaLil Ha TMOYaTKy TEKCTY; YHUKHEHHS
HE3aCIy’)KCHOT TTOXBaJIM 1 HEOOIPYHTOBAHUX 3asB; MaKCUMaJbHAa TOYHICTD;
OaxxaHuii 00cAr — 10 2 CTOp.; HASABHICTh BIJIOMOCTEH MPO KOHTAKTH;
MiHIMaJIbHE BXKWUBAHHS CIICI[IAJIbHOI JICKCHKH, BIJPEIaroBaHiCTh TEKCTY
npec-penisy.

IIpoToko.

IIpoTokos — JOKyMEHT KOJNIEKTUBHOTO OpraHy, B SIKOMY (DiKCyeThCs
MiCIle, Yac 1 MeTa NpOBEIeHHs 300piB, KoH(]EepeHIlii, 3acimaHb, Hapaj,
00TOBOpEHb TOIO, CKIaJ NPUCYTHIX, 3MICT JOMOBijAeH, BHUCTYMIB, IO
3aciIyXaHi, Ta yXBalH 3 00TOBOPEHNX NUTAHb.

[Iporokon yknanae ogiriiiHa KOMIIETeHTHa 0c00a, 0 3aCBiAYY€E TOM
9M iHIIWH (aKT.

3a crocoboM ikcarrii iHpopmarlii MPOTOKOIN MOAUIAIOTH Ha!

- cTHCHi, e GIKCYIOTHCS JIUILE YXBAJIH;

- TOBHI, WO MICTATh, KPiM yXBaJl, BUCTYIH JIONOBia4iB Ta 1HIIMX

yJaCHUKIB 300piB, Hapas, 3acijaHb;

- creHorpadiuHi, Jie BCl BUCTYIIH 3alIMCAHO JIOCTIBHO.

Pexgizumu npomoxony:

- Ha3Ba BUJIy JIOKyMeHTa (IPOTOKOII), HOTro MOPSAKOBUI HOMED;

- Ha3Ba 300piB, KOH(EPEHIIil, 3aCiTaHHs, HAPaJU 13 3a3HAUYCHHAM iX

xapakTepy (3aranbHi 300pH, BUPOOHHYA Hapajaa, pO3IIMpeHa Hapaaa

TOII0) ¥ POJIOBOMY BiIMIHKY;

- Ha3Ba IiIITPUEMCTBA, OpraHi3allii;

- laTa, MiClie MPOBEICHHS 3i0paHHS;

- KUTBKICHMH CKJIaJ YYaCHUKIB (SKIIO YJaCHUKIB 0arato, TO JOCHTH

BKa3aTH KUIBKICTh MIPUCYTHIX 1 OAATH 10 MPOTOKOIY peecTpamiiHuit

JHCT);

- Tocalad, Tpi3BHINA, iHIIIadK KepiBHUKIB 300piB, KoH(epeHii,

Hapau (TOJI0BH, CEKpeTaps, YWICHIB Mpe3uniii);

- mopsnoKk gAeHHMW (muTaHHS (OPMYIIOIOTBCS B HA3UBHOMY

BiZIMIHKY);

- TEKCT MPOTOKOITY, TIEPENTIK JOJATKIB JIO TPOTOKOITY i3 3a3HAYCHHSIM

KUTBKOCTi CTOPIHOK;
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- TiAnUcH KepiBHUKIB 300piB, KoH(epeHIii, 3acizaHHs abo Hapaau

(romoBu it cekperapsi).

TekcT mpOTOKONY, CKIAJeHWH Ha MiACTaBi BHCTYIIB YYaCHHKIB
310paHb, Mae OyTH CTHCIUM, TOYHHM, 3PO3yMLUINM, JaKOHIYHMM. BiH
CKJIAZIA€THCSI 3 MO3MIIN BiJMOBIIHO 10 MyHKTIB MOPAIKY AeHHoro. [lo3umii
¢dopmymtotorsest Tak: CIIY XAJIN — BUCTYIINJIN — Y XBAJINJIN.

CnoBo CJIIYXAJIM mumyTh B OAHOMY PAIKY 3 mudporo, Mo
MO3HaYa€e MOPSAAOK MUTAHHS, CTABIATH MICIS HBOrO ABOKpanky. [Ipizsuiia
Ta iHiiaJM JAomoBigada Tpeba MUCATH 3 HOBOTO PsIKa B HA3UBHOMY
BIIMIHKY, MIiJKPECIIOBATH, a IIC/sl iHIMIadiB CTABUTH THUPE M BUKIAJaTH
3MICT JIONOBiJIi 32 (hOPMOIO TIPSIMOT MOBHU. SIKIIO HAsIBHUI TEKCT JIOMOBII,
1€ HeoOXiHO Mo3HaunTH B AyKKax (Texcm 0onogioi dodaemuvcsi).

Hwxkue 3aHOTOBYIOTH MNHWTaHHA Ta BigmoBigi Ha HuX. CioBa
CIYXAJIU, BUCTYIIUJIU, YXBAJIMJIN tpeba mucatu (apyKyBaTi)
BEJIMKHAMH JIITEpaMu 3 HOBOT'O psaKa. [1iciisi HUX CTaBISAThH IBOKPAIIKY.

Sxmo B yxBai € pi3Hi 32 XapaKTepoM MHUTaHHS, TO iX BHIUIIOTH Y
IpyIH, MO3HaueHi apaOCbKUMHU HUppaMu.

3pa3zox:
ITporokon
12.12.2011 Ne5 M. 3amopiKKs
300piB
TPYZOBOTO KOJIEKTUBY 3aropi3bKoro Hal[ioHaJIBHOTO TEXHIYHOT'O
YHIBEPCUTETY

lNonoa — Pynenko C.M.

Cekperap — Bacunpuuk A.M.
[pucytni: 320 oci6

Bincythi: 12 oci6

(peecTpartiiifHuii CITUCOK TOTAETHCS)

ITopsnok neHHUi:

1. 3Bit 3 BUpoOHUUO-(inaHcoBol AissibHOCTI 3HTY 3a 2011 p. (nomoBinau
— ronoBHuit Oyxranrep Mapuenko C.B.)

2. 3aTBep/UKCHHS CKJIaJy KOMICIi 3 MUTaHb KOHTPOJKO TUCITUTLTIHU
nornoBigay — nepumii npopekrop Pynenko C.M.).
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1. Cayxanu:
Mapyenko C.B. — 3BiT 3 BupoOHHYO-(piHaHCOBOI misutbHOCTI 3HTY 3a
2011 p., mpo MOpSAAOK MIATOTOBKM ¥ CKJIaJaHHS PIYHOrO 3BITY Ta MO
3aBJIaHHsI PAIliIBHUKIB, SIKi TOTYIOTh MaTepianu 3BiTY(3BIT 10a€ThCs).
Bucrynunu:
purenko JI.A. — Beaxkaro, o HaM HEOOX1IHO OUTBII PETEIBHO rOTYBaTH
Matepianu 3BiTy. OCOOIMBO YBaXKHO CJIiJI MEPEBIpATH UPPOBUIA MaTepial,
KU PO3KPUBAE CTaH JOXOMIB 1 BUTpaT sK OIOPKETHHX KOIWITIB, TaK i
KOIIITIB CIEI[iaIbHUX (POH/IIB.
Koasie I''M. — Ilpononyro BciM ciyx0aM, NPUYETHHM [0 CKIaJaHHS
piuHOrO 3BiTy, OUIBII IUCHMIUIIHOBaHO, TOOTO y BHU3HAUYEHI TEpMiHH,
noJaBaTH Matepiaiu 10 3BiTy. [ BHECeHHs KOpEKTHB IIe € Yac, aJhKe
piuHmit 3BiT MH MaeMo nogatu 10 O6JaCHOTO CTATUCTUYHOTO YMPABIiHHS
no 10 ciuns 2012p. OTxe, 3aKiHYUTH CKJIQJaHHS 3BITY MU IOBWUHHI HE
mizHime 8-9 civyns.

YXBanuiu:

1.1. VYciM mnpamiBHUKaM Bigginy oOmiKy 3a0e3MeuuTH  CBOEYacHY
MiATOTOBKY W BHCOKY SIKICTH MaTepialliB 3BITY NMpo BUPOOHHYO-
¢inancoBy nisutbHicTh 3HTVY 3a 2011p.

BinnoBinanbHi — KePiBHUKH ITiIPO3LTIB.

1.2. Tlopmatu piunuii 3BiT 10 O6nctary He mizHime 10 ciuns 2012p.

BinnoBinanbHuMit — rojIoBHHIA OyXrantep.

2. Cnyxanm:
3aTBEpKEHHS CKJIaly KOMICIT 3 MUTaHb KOHTPOJIIO AUCIIUTUTIHH.
Pynenko C.M. — Ham He0OXiZlHO BHECTH MPOMO3HMIII 1010

CTBOPEHHsI KOMICii 3 MUTaHb KOHTPOIIO IUCHHILIIHU. [Ipomonyro
BKJIFOUUTH JI0 CKJIafay 1€l komicii 15 oci0, a came: ...

Bucrynunu: ...

Vxpamumu: Jlo 20.01.2011 p. CTBOpUTH KOMICiI0 3 KOHTPOJIO
muctmrutinn 3HTY 'y cknazi 15 oci6. (Crincok qoma€ernbes).
HonaTok: peecTpalliifHuii ciucok Ha 3 apk. B 1 mpum.

T'omoBa (nionuc) C.M. Pynenxko
Cexkperap (nionuc) A M. Bacuipumnk
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BuTsr 3 nporokosy
BuTsar 3 mpoTokosy — OfiMH 3 HAMACOBIIINX BUIB JIOKYMEHTAIII,
0 HaJCHIAEThes (MepemaeThes) okpeMuM ocobam (mimgmpuemctsam). Lle
3acBiluHa KOIis MEBHOI YacCTWHU TNPOTOKONY, odopMmileHa HAISKHUM
4rHOM. BUTST 3 poToKoIy 0)OpMIISIFOTH Ha 3arajlbHOMY YH CIICI[ialIbHOMY
OJ1aHKy yCTaHOBHM 200 Ha YMCTHX apKyllax mamnepy.

Pexsizumu.

- Ha3Ba BUJY JOKYMEHTa (BUTSAT 3 MPOTOKOIY), HOrO HOMED;
- Ha3Ba OpPraHy 3aciJlaHHs YM HapaJy;

- peectpalliiiHuii iHJeKC;

- MiICIle CKJIaJaHHs, JaTa;

- TIOpANIOK JICHHUH;

- TEKCT 13 BIAMOBIAHOIO IMUTAHHA.

3pa3zox:
Micue
JUISl BiZIOUTKY KYTOBOTO
mrammna ycTaHOBH
BuTsr 3 nporokosy
11.03.2011 Ne5 M. 3amopixKs
3aciganHs nmpogeninkoBoro komirery SHTY
I'onosa — Ceprienko C.I'.
Cekperap — JIozoenko H.€.

[pucythi: I'apkyma .M., Kgitka €.I1., Konocosa A.®.,
Cunopenko O.M.

ITopsnok neHHui:

2. KionoraHHs mnpo BHUAUIEHHS TYTIBKA A0  JIIKyBaJbHO-
npoginakTUaHOro caHaTopiro «CocHoBuil Oip» mns Muxaiinenka 1O.1.
(momoBimau —'apkymra [.M..).

2. CIIYXAJIMA:

Iapkyma .M. — (HaBOAMUTBCS TEKCT 3 OpUTIHAITY)

BUCTVYITAJIN:

Kgitka €.I1. — (HaBOAUTBCS TEKCT 3 OPUTIHAIY)

Cunopenko O.M. — (HaBOAUTBCS TEKCT 3 OPHUTIHAITY)
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YXBAJIWIHN:

2.1, Buginutu Muxaitneaky lO.1. myTiBKy Ui O30pOBJIECHHS B
JiKyBaJbHO-TIpodinakTHaHOMYy caHaTopii «CocHoBuli Oip» Ha mepion
10-31 nunas 2011p.

OpuriHan mignucamTm:

I'onosa C.I'. Ceprienko

Cekperap H.€. JlozoBeHKO

3TiIHO 3 OPUTIHATIOM

T"omoBa mpodromy (nionuc) JI.B. Psbenn
15.03.2011

Tema 4. [linoBe JincTyBaHHA

ITnan
Krnacudikaris 1ucTiB.
Bumoru 50 TeKCTy AUIOBUX JIMCTIB.
PexBizutu nmicra Ta ix ohopMITIOBaHHS.
Buu nucrig, ix 3pa3ku.
O(blumHe JUCTYBaHHS OXOILTIOE Ty YH 1HIIY ()OPMY KOPECIIOHACHIIT,
10 HaJIcKUIaeThes oilliiHUM 0co0aM Bij iMEHI THIIMX OQIliHHUX OCiO.

IcHyIOTh 1Ba OCHOBHI BUIM O(IIiITHOT KOPECTIOH ISHIIIT:

- odimiliHe JIMCTYBaHHs MiX JepKaBHUMH YCTaHOBAMH PI3HHUX KpaiH,
IHO3eMHUMH MPEICTAaBHUIITBAMU Ta iX IMOCaJOBUMH ocobamu (HOTH,
MEMOpaHAyMH, TaM aTHi  3ammch). Llel  BHO  KOpECTOHICHIT
BHUKOPUCTOBYETHCS. B OCHOBHOMY B AWIUIOMATHYHIA TpaKTHIi. 3arajbHi
MPOTOKOJIBHI BHUMOTH 10 O(INIHHOrO IUCTYBaHHS, METOI0 SKOTO €
3aCBIIUEHHS aJIpecaToBi MOBAard 3 ypaxyBaHHSIM DaHTIB, IPYHTYIOTBCS Ha
MPHUHIIMIIAX PIBHOCTI, KOPEKTHOCTI, B3a€MOITOBATH;

- IinoBi (KOMepIIiiiHi) JTUCTH, IO MAIOTh HAMBODILITHUN XapakTep i
HIMPOKO TPAKTHKYIOThCS Uil OpraHizalii KOHTAakTiB MiX QipMamH,
OpTaHi3aIlisIMH TOIIIO.

N

Bumorn 10 Tekcry AiioBUX (KOMepUiiHUX) JHCTIB

- Jlaxownizm. JIiOB1 IUCTH HE MOBWUHHI OyTH HAATO JIOBTUMH, SKIIO
IILOr0 HE BUMArae cutyailis. Bukianatu iH(oOpMaIlio CIIiJ 4iTKO Ta IO
cyTi, 0e3 3aliBUX MOBTOPIB Ta OOTSDKIMBUX JeTajeh. AJie TaKOHIUHICTh HE
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MOBUHHA OyTH CaMOIIULTIO 1 CTaTH Ha 3aBajii BUINYKAHOCT1 Ta eMOI[IITHOCTI,
IHIMBIAYaJIbHOMY CTUJIIO aBTOpA JIKCTA.

- BaxnuBa 3amopyka ycmixy [IUIOBOTO JUCTa — Jo2iuHicmb ma
nocaioosHicms  euxnady. Ilpu HamucaHHI JIMCTa CIiJ  CTOKHUTH 34
PO3BHTKOM IyMOK Ta crmoco0OoMm ix BTiIeHHS Ha mamepi. Hemomyctumo,
o6 nucT OyB XaOTHYHHUM 1 HEMOCTiIOBHHM, iHAKIIE ajpecaT HaBps UM
3po3ymie, 3 AKOO MeToro Horo mwucamu. OCHOBHY yBary HEOOXiTHO
30cepeqnTH Ha HaicyTTeBimoMy. s IbOro MOKHA CKOPUCTATHCS TAKUMH
BHCJIOBAMHU-3B’ SI3KAMH:  003601bME MAKONC...; HNPUHACIOHO 51 XOMIi8 Ou...,
B00HOYAC XOUY CKA3AMU...; KPIM MO20...; npu Hazo0i npowy Bac...; xouy
MAKoJIC 3ay8adncumu, wWo...; KpiM mMo2o, GUCIOBTIOEMO C80I CYMHIBU
WOO0O...; MU MAKONC MO2AU O..., NPOCUMO MAKONIC 36EPHYMU O0COOIUBY
V6azy Ha...; 86axicacmo ooyintbhum (3a ooyinbHe)...

- Cnig yHUKATH Oa2amo3HauHoCcmi BUCIIOBIICHHS T He 37108X4CUBAMU
iHwomosHuMu  croéamy. IlMIIyduw [OUTOBOrO  JIMCTa, 3aBXKIU  CIIJ
ypaxoByBaTH, KOMY BiH aJIpeCOBaHHWil, 1 HE 3aBJaBaTH KIOMNOTIB i3
«pozmmdpyBaHHsIM» Horo 3micTy. CyTh ClpaBu MMOBHHHA OYyTH BHKJIAJEHA
YiTKO, 3p03YMIJIO 1 HE BUKIIMKATA CYMHIBIB UM 3alUTaHb.

- Beiunugicms, dompumanus emuxemy. BBiunMBiCTH Mae cTaTH
JTYXOBHOIO MOTPeOOI0 KOXHOI JroauHu. OJHE HEAOPEYHO BXKHTE CIOBO,
HeBlalo CcPOPMYNbOBaHE pEUYEHHS MOXYThb CHPUYMHUTH PO3PUB
crocyHkiB. CioBa Osxyro Ta 6ubaume, NOPEYHO BUKOPHUCTaHI 0in06i
KOMAiMenmy TIOBUHHI CTaTH HEBil' EMHUMH CKJIAJJHUKaMH TEKCTY JICTA.

- Vuuxnenus wamezopuunocmi. TOH JHinmOBOro Iucta Mae OyTH
JTOOpO3UYIIMBUM, a HE HAKa30BUM. BHUCIIOBIIIOIOUM MOBary 110 ajgpecara, He
MOXXHa BXXMBATH HaKa30Bi KOHCTPYKIi Ha 3pa30K:. C1i0 He2atHO 6iCUmu
3ax0018..., KAME2OPUYHO 3A00POHIEMO Bam..., npo GUKOHAHHS HEOOXIOHO
nogioomumu 00....

- Vuuxuenns 3anepeunux @opm. 3amepedeHHs TUNY Mu He
MOJNCEMO..., MU HE NO200HCYEMOCA..., 5 He 0y0y... HE BUKIHUYTh
MO3UTUBHUX eMOIIii. SIKII0 cuTyalisi CKIaAaeThCs TakK, Mo 0e3 3amepeyHoi
YAaCTKU He He OOIWTHCS, CIIijl IHIIUMH 3aco0aMu IMOM’ IKIIWTHA TOH JINCTA.
Bu nosunmui 3pozymimu, wo yvoco pazy mu me mogucemo..., Meni dyice
npukpo, aze..., Ayoce wxoda, npome..., Ha npegenuxuii scanv, s He
3mooicy... Taki ppasu HaAayTh 3MICTY JIMCTA TOJICPAHTHOCTI T4 ETHYHOCTI.

- Hasenicmo 6cmynnozo ma 3a8epuiaibH020 KOMNJIIMEHMIE, HaBITh
SIKIIO JIUCT MA€E CTATH OCTAHHBOIO KPAIKOIO Y TAPTHEPCHKUX CTOCYHKAX.
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- Haoaunnsi cmunesi 0inosoi KOpeCHOHOeHYil eupasHocmi ma
EeMOYItIHOCII  <OICUB8020»  Oi08020  CHIIKYSAHHs, 110 HE BHKIIIOYAE
BHUKOPHUCTaHHS HaBiTh 3aCO0IB TyMOpY.

[lpu BemeHHI NIIOBOrO JUCTYBaHHSA HE CJij 3a0yBaTH, IO II¢
Bce-Taku dokymenmu. OTKe, JIMCTH MAIOTh OYTH YimKuMu, J1aKOHIYHUMU,
3pO3yMInUMU, He MICuUmu HiY020 3atigo2o, MO 3aBaKallo O CIPUUMaHHIO
OCHOBHOI iH(popmarii. 3 iHImIOr0o OOKy, JUCT — 1€ OCOOJUBUN BHUJ
JNOKyMEHTalii, M0 BiApI3HAETbCA Big MPOTOKONY, HakKazy 4H
posmnopsikenHs. Lle micbMoBa po3MoBa 3 ajipecatoM, a TOMy B HbOMY He
BapTO OOMEXKYBATHCS JIUIIIC XOJOJAHUMHU CTAHIAPTHUMH (ppa3aMu.

3ane)xHo BiJ METH JHcTa, OIM3BKOCT1 3HAHMOMCTBA 3 aJpecaToM, MpH
HEOOX1THOCTI 30epertu CyOOpAMHAILII yCe B JIMCTI Mae OyTH OdopeuHuM.
Hampuxiian, HenopeuHuMu OyAyTh BUSIBU T'yMOPY B JIMCTaX JIO CIIOHCOPIB,
MPEJCTABHUKIB BJIaJIM, OCOOMCTO HE 3HAMOMHUX BaM IMapTHEPIB, Mij Yac
npe3eHTanii cBoei ¢ipMHu, yTOYHEHHS! Yroau TOIIO. AJie y 3BepTaHHi [0
MOCTIHHOTO KJTIEHTA, KOJIETH Y JaBHBOTO MapTHEpPa BUIIIYKAHUH T'yMOp HE
3aBaJIUTh, a 0OP1 CTOCYHKH MOXKYTb CTAaTH IIIe KpaIIuMH.

- 3asepwianvui peuenns mexcmy TaKOX MOXYTb OyTH Pi3HUMH, iX
3MICT 3QJISKHUTh BiJI TOTO, PO IO WIIUIOCS BUIIE Y JUCTI. Tak, HaNpuKia,
MOXKHA TOBTOPDHUTH IIOJSAKY, BHUCJIOBJICHY Ha TI0YaTKy, 4YH IPOCTO
MOJSIKYBaTH 3a JOMOMOTY:. e pa3 0aKyemo Bawm..., 0ozeonvme we pasz
noosaxkysamu Bam...; xouemo we pas suciosumu wupy 80AUHICMb...; OSIKYIO
3a donomoey.

- JlocuTs momUpeHO (HOPMOIO KIHIIIBKM Yy JIOBUX JIMCTaX €
BHCJIOBJICHHSI CIIOJIBAHHS, HAMIl: Cnodisaemocs, wo 0OMOGIeHicmb Oyoe
83AEMOBUCIOHOI0; CNOOIBAEMOCS, WO Hawa nponosuyis Bac 3ayikasums;
PO3PAX0BYEMO HA MICHE i 83AEMOBUSIOHE CHIBPOOIMHUYMBO; MAEMO HAOTIO
HA 6CMAHOGNEHHS MICHUX KOHMAKMIE MIdC HAWUMU ipmamu; cnodiearocs
ompumamu Bawy 6i0nosiob HAtlOIUNICHUM YACOM.

- HampukiHmi Jmcra MoXHa BAATHCS TaKOXK JO 3ANEGHEHHS
ajJjpecata —4acTo BOHO BiJIIrpae poJib MCUXOJIOTTYHOrO MiIKPIIUICHHS TOTO,
Opo 10 WIUIOcS B JIMCTI: 3anesHsemo, wo Bu mooiceme yinkosumo
Ppo3paxosysamu Ha Hauty HIOMPUMKY, Mu Oyoemo padi cnienpayiosamu 3
Bawmu.

- 3aBeplIaIbHUM Y JIUCTI MOXe OyTu npoxanus (3aTenedoHyBaTH,
HAWOMKYMM 9acoM JaTH BIJNOBigb, HAIICIATH JOKYMEHTH Ta iH.):
NPOCUMO YBANCHO OZHAUOMUMUCS 3 Mamepianamu i oamu Ham 6i0noeiob,
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npocumo Bac mepmino60o nogidoMumuU...; NPOCUMO NIOMEEPOUmu 3200y
HA...; BPOCUMO MEPMIHOBO 8AHCUMU 3AX00I8 O/t NOTINUICHHSL CUMYAYii.

- I[lpowanvui ¢hpasu y IiOBIM KOPECIOHIEHIIIT TAKOK MOXYTh OyTH
pisaumu. [lpu TpuBamiii ycmimHid coiBmpamni MOXXKHA 3aKiHYMTH JIACT
IpyXHIMH (pazaMu:. wupo Baw; i3 Haukpawumu nooOaxcanuamu, i3
BOAUHICINIO MA HAUKPAWUMY NOOAINCAHHAMU.

O00B’ 13K0Bi peKBi3UTH JHUCTIB Ta iX 0popMITIOBAHHS

- Ha ¢ipmoBoMy OnaHKy cTaHAapTHOTO opMaTy Bropi BKa3yrOThCs
peKBi3uTH anpecata: (ipmMoBa eMOJieMa UM 3HAK, IOBHA HA3Ba, MOIITOBA Ta
SIIEKTPOHHA aJIpeCcH, HOMEpH Telle()OHIB, TEICKCIB, (haKCiB.

Sxmo muct opopMITIOETECS He Ha (ipMOBOMY OJIaHKY, TO PEKBI3UTH
anpecata (ozepKyBaua) pPO3MINIYIOTHCS B JIiBiM YacTHHI apkyma, a B
npaBiif YacTUHI — PEKBI3UTH aJipecanTa (BiIIpPaBHUKA).

- Jlata HamucaHHs JMcTa Mae BKa3yBaTH 4YHCIIO, MICSIlb, pik;
PO3MIILYETHCS B JIiBill YacTHHI apKymia.

3paszok gipmosozo baanka aucma.

YKPATHA

MIHICTEPCTBO OCBITH I HAYKH,
MOJIOJI TA CIIOPTY YKPATHH

3ATIOPI3bKHI HAITIOHAJIBHUI TEXHIYHWI YHIBEPCHUTET

(BHTY)
Bya1. Kykoscbkoro, 64, m. 3anopixcks, 69063, Tesr.(061)764-25-25, paxc(061)764-30-30
E-mail.rector@zntu.edu.ua Kox €JIPTIOY 02065148
No Ha Ne Bif

HavanpHUKOBI yrpaBIliHHS OCBITH 1
HayKH 3anopi3zbKoi 00JacHOT
JIep’KaBHOL

aamiHicTpaiii Beposy6oy O.T'.
[p. Jlenina, 164, m. 3anopixoks,
69107
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- 36epmanns BKa3zye Ha OQIIITHUI Ta MOYECHUIN TUTYN ajpecarta,
BXKUBA€EThCSL Y (OpMI KIMYHOTO BiMIHKA, PO3MIIIYEThCS HAJ TEKCTOM
nucta. Bapiantu 3Bepranus: [llanosnuil Ilempe Anopitiosuuy;
seNbMUWAHOGHUL  nane  Oupekmope  (OUpekmop);  6UCOKONOBANCHUIL
006podito pexmope (pexmop); wanosna nawi Mapie.

- B o¢iniiinux nucrax He NPUHHATO 3BEPTATHCS HA M, HABITh SKIIO
CTOCYHKH MIX JIFOJIbMH, 1110 3aiiMar0Th BUCOKI ITOCTH, AY>KE TICHI.

- Texcm aucma.

- Komnaimenm — 1ie 3acBiYeHHS BBIWIMBOCTI, SKUM ITIOYMHAETHCS
a00 3aKIHYYETBCS JIHCT: 3 2IUOOKOI0 N08azow; wupo Baw;, 3 nodskorw
TOIIO.

- Ilionuc 3acBiguye 1€l JOKYMEHT. 3a3HA4ya€ThCs 1MOcaja, ITiJIIuC,
postmdpyBanus mignucy (iHiriaad Ta TPI3BUINE) OCOOM, MO CKIiiana
JIOKYMEHT.

3aranbHONPUITHATI MpaBuJia 0GOPMIIIOBAHHS ATOBOIO JIMCTA

- Koxna cropiHka, OKpiM Tepiioi, HyMepyeThCs apaObChKUMH
nudpamu.

- CnyxOO0BI JNHCTH JPYKYIOTHCS Ha KOMII IOTEpi, TEpeaaroThCs
¢akcom. lupuHa mons 3 miBoro 60Ky — He MeHIIe 2 cM. CaM TeKCT JIucTa
IpyKyeTbes: uepe3 2 un 1,5 inTepBana. A0zall i3 KpalHBOTO psiika — MO
5 iHTepBaliB, a 3BepTaHHs JI0 aJipecaTa MUIIEThCs Oe3 ad3airy.

- Y TEeKCTi HE J0MYCKAEThCS BUIIPABIICHb, MiUUIIICHb.

- Pesomronii Ha Bcix BHAaX BXiAHOI KOPECHOHACHIIT pPOOIATH
oriBiieM abo Ha OKPEMHX apKyllax marepy, sKi IpUKPIMIoTh.

- Ha tenerpaduwuii 3anut ciig gaty BiANOBiAb MPOTATOM 3 HIB, HA
muct — g0 10 pgHiB. SKmo 3amMT BUMarae OKIaTHOTO PO3IISAY, TO
MPOTATOM 3 JHIB MOBIIOMIISIOTH, IO JIMCT MPUIHATO J0 BiJOMa, i Jal0Th
0CTaTouHy BiAnoBine npotrsirom 30 AHIB.

- JlimoBuit sucT cim mucath Ha Onadkax (ipmu (opraxizariii), i3
BKa3aHMMH PEKBi3UTaMH (DipMU-BifNpaBHUKA (3aKIIary).

- IlpezenTabenbuuii O61ank — 1€ CBOEpiAHA Bi3UTHA KapTka ¢ipMmHu,
TOMY #oro jau3aiiH Ta mnomirpadiudi sKOCTI — Ti JAerami, 3a SKUMHU
pPOOUTUMYTh BHCHOBKH TMPO TNPECTHXKHICTh BiANpaBHUKA. ToMmy Juist
BUTOTOBJICHHS ()ipMOBUX OJIAaHKIB BUKOPHUCTOBYETHCS JIMIIE BUCOKOSIKICHHH
narmip.

- Koneepm 3a nu3zaiiHOM Mae BiAmoBigaTu OnankoBi. Hamwmc Ha
KOHBEPTI MOYMHAIOTH 13 KOMY, a aji Kyou. Ajpeca OTpuMyBava MHIIETbCS
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JIBiYi: HAa KOHBEPTI cnpaea 6wu3zy 1 3iiea ezopi — B ywucti. [lpi3Buiie
ajjpecara MUINYTh 3 iHIilllaJaMK: CIIOYATKY 1HIIIaIH, a Jai — npi3Buile. 3a
MpaBUjaMHd BBIWIMBOCTI Tepen iHIliaJaMH CTaBUMO CKOpPOYEHHS
I1. (Ilanoei, Iani) abo Ianam.

[MocmigoBHICTH BiJOMOCTEH Ha KOHBEPTi TaKa:

- iM's1, mo OaThKOBI, mpi3BuINe (JUIs OpraHizaliii — HaliMeHyBaHHS
MiAPUEMCTBA, OpraHi3arlii, yCTaHOBH);

- ByIIUIIs, HOMep OyIUHKY, KBApPTUPH,

- HacelleHUH IMyHKT, HOMEp BiJlIiIEHHS 3B’ S3KY;

- paiioH i 06nacTh (SKIIO NOTPIOHO).

3pa3zox:
(inoexc, adpeca sionpasnuxa) Micrie st
252005 B.®. bonnapenko MapKH
ByJ1. Bumnesa, 20, kB. 47,
M. Kuis, 5
O.M. IlonomapeHko
By Jlo3oBa, 14,
M. MeniTornoss,
243010 3aropizbka 00JI.
(inoexc ooeparcysaua) (adpeca ooepaicysaua)

Buam sucris

JlucT-nmiaTBepaKeHH A

JIncT-miaTBepIKEeHHSI — BOKIMBUN BHUJ AUIOBUX JIUCTIB, Y SIKOMY
MICTUTBCSI TUCHMOBE MiATBEPKEHHS TONEPENIHbOi Yroau, JOMOBIEHOCTI
Yy 3ampouleHHs. Takuid JTHCT yTBEpDKYE peHOME AOCBiAYeHOI JiIOBOI
JIIO/INHHY, KA 3 HAJISKHOIO TIOBATr0I0 CTaBUThCA A0 mapTHepa. Lle Haroaa mie
pa3 HEHaB'S3MMBO 3alpOCHUTH [0 CIHIBIOpami Ta MiATBEPAUTH CBOIO
3aIliKaBJICHICTh Y Hill. KpiM TOro, JIMCT-MATBEP/HKCHHS A€ MOXKIIUBICTh
MOBIJOMUTH JesiKi HEOOXiAHi AeTalli CIpaBH, PO AKY HIAETHCS.
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3pazok mexcmy:
BensmumanoBHuii mane Bacuio.

(naszea opeanizayii)
MiATBEP/KYE, 110 Barry 1omoBines Ha Temy

(mema 0onoeioi)
BKJIFOUEHO JI0 TIpOrpamMu KOH(epeHIIii ,
(nazsa xongepenyir)

sIKa BiIOyeThCs

(0ama)
y MpHUMIlIEeHH]

(naszea, adpeca)
Sxmo y Bac BUHUKHYTH IUTaHHS, 3BepTaliTeCs O OpraHi3amiiHOro
KOMiTeTy KOH(epeHIii, Ted.

3 noBaror

I'onosa opranizauiiiHoro komitery (nionuc)  B.C. CuMOHEHKO
3anut

3anuT — 16 KOMEpUiHHWUH [IOKyMEHT, CBO€EpiTHE 3BEpTaHHS

napTHepa 3 MPOXaHHSM HaJaTH JOKIaAHY iH(opMalio mpo HeoOXigHHH

TOBap YW TIEBHI MOCIYrH abo0 XK HAJICJIATH MPOMO3UINI0 HA MOCTaYaHHS

TOBapy.

3pazok mexcmy:

[[TaHOBHI MaHOBE.

[ocunatounck Ha MEpeMOBUHU 3 Bammm mpeacTaBHUKOM, M0 BiaOyIHCs

25 kgitHa 2012p., mpocHMO HAJICIaTH HaM TBEpAY MPOIO3MIIID Ha

MoCTavaHHs 3allaCHUX YaCTUH JI0 ABUTYHA. Y MPOMO3UIil MPOCHMO BKa3aTH

Ha3By, THII, TEXHIUYHI XapaKkTePUCTUKH, LIHYy 1 Bary KOKHOI MO3HUIii

cnenudikarliii, a TAKOX MOXJIMBHI TEPMiH 1 3arajbHUN 0OCAT MOCTaYaHHS.

[TpocuMo TakoX OKpeMO BKa3aTy BapTiCTh YIAKOBKH Ta TPAHCHOPTYBaHHS.
3a3HauTe TakoX, OyIOb Jlacka, TOYHY JAaTy HaJCHUJIaHHS Ham

MPOIO3HIIii.

3 noBaror
HauvanbHuk nexy (nionuc) A.B. Kapnenko

Tunogi eucnogu, 110 BUKOPUCTOBYIOTHCS B 3alIUTaX:

IIpocumo nadicnamu Ham npono3uyilo Ha NOCMAYAHHA...

IIpocumo mepminogo nogioomumu, 4u 3modxceme Bu nocmauamu...
3ziono 3 Haworo domogrenicmio 6io0 05.02.2012, npocumo...
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Bingmosian Ha 3anmuT
BigmoBine Ha 3amuT — 11€¢ opma AUIOBOI KOPECIOHJCHIN, sKa
HAJICWJIAEThCS Y BIIMOBIb Ha 3amuT 1 € 00OB’A3KOBO. 3aJeKHO Bij
CUTYyaIlil, MOXHa TIOOOIISTH BIAMPABUTH MPOIO3MINIO HA IMOCTaYaHHS
TOBapy, BIMOBUTH B TIOCTa4aHHi, MNPUHHATH 3amUT HA PO3TJISL,
3aIpPONOHYBATH 3MIHUTH YMOBH 3aIIUTY TOIIO.

3pazok mexcmy:
[llanoBHuit nane mqupekrop(e).
[linTBepmxyeMo orpumaHHs Bamoro 3ammty Big 17.03.2012  Ha
nocrayanHs 30 aBianBuryHis. [1oBiToMIIs€MO, 1110 11€H 3aNUT MPUHHSTO 110
PO3IJIsTY, @ OCTATOYHE PIllICHHS MOB1IOMUMO Bam 101aTKOBO.

3 moBaroxo

Hauanenuk Bimniny nocradanns  (nionuc)  P.I1. OHuIeHKO

Odepra
Odepra — 11e MHCEMOBA MPOTIO3UILISL TOBAPY, IKY POOHUTH MPOIaBelb
MOKYIIIEBl. Y Hili BUCIIOBJIIOKOTH Oa)KaHHS YM TOTOBHICTH YKIJIACTH YTOIY
KyMIiBIi-MPOJaKy Ha YMOBaX, BKa3aHHUX Y MPOIMO3HUIIil.

3pazok mexcmy:
[Tanosuwuii Ilerpe MukomnaiioBuuy.
I3 BOsSYHICTIO MiATBEpKYEMO OTpUMaHHS Bamioro 3amuty i HaacuiIaeMo
TBepay odepry Ha nocrauanus 10 (necsT) TOHH mamnepy.

ToBap Oyae mocrayaTucs MPOTATOM TPHOX MICAIIB BiX Jatu
oTpuMaHHs Bamoro 3aMoBiIeHHS OJJHAKOBUMH IOMIiCSYHIUMH TapTIsIMU.

3 noBaroro

JlupekTop KoMOiHATY (nionuc) B.K. Konomieyw

Tunogi gpasu B oeprax:

Bionosgioarouu na Baw 3anum 6io 12.02.2012 cmocoeno nocmasku...
YV 6ionogiov na Baw 3anum nogioominemo...

Jlaxyemo 3a 3anum i HAOCURAEMO MBEPOY Ohepmy HA NOCMAUAHHS...

JIucr-npoxanus
JlucT-mpoxaHHA — OJMH 3 HAWUNOMIMPEHIIUX BUJIB JAUIOBOL
KOpECIOH/IEHIIi1, y SKOMY BHUCIOBIIOETHCS OLTBII YK MEHII cepiiozHe
MPOXaHHS 10 apTHEPIB, KINI€HTIB, OJarodiifHUKIB TOIIO.
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3pazok mexcmy:

lanoBHmit nane Kopanenko!

3Bepraemocs 10 Bac i3 mpoxaHHSAM TpO HEBEIHMKY MOXEPTBY 0
douny «/litm Ykpainum».

OcHoBHa MeTa HAMIOTO ()OHAY — AOMOMOITH 3HENOJIECHUM JITSIM, IO
3aMIIMITKCS 0e3 0aThKIBCHKOI OIIKK. Barll BHECOK JOMOMOXE MOKPAIUTH
iXHE KUTTS, JaCTh IM 3MOT'Y CTATH TiIHUMH YJICHAMH CyCIiIbCTBA.

CrnopniBaeMocsi, 1m0 Bu He 3amummTecs OalayXuUMH 1 Hamepen
JSIKYEMO 32 PO3YMIHHS.

3 mupoto 10 Bac noBaroro

Hupexmop ¢honoy (nionuc) J1.B. Mukonaituyk

TunoBi gpasu y npoxaHHsX:

Ipocumo nogioomumu...

byow nacka, nogioomme vam...

byovme nackasi mepminoso nadiciamu HaM...
byoemo Bam dyoce 60sauni, skuo Bu...

BinmoBu

BinMoBH HanexkaTh 10 KaTeropii CKJIaHUX JIUCTIB — 3 OISy 000X
CTOpiH nucTyBaHHS. [Ipy HamucaHHi JNHCTIB-BiIMOB YyKpall HeoOximHe
JOTPUMaHHSA TPaBHJ TaKTOBHOCTI, BBIWIMBOCTI i apryMeHTOBaHOCTI.
BigmoBy cmin copmyiaroBaTH KOPEKTHO, HaBECTH MEPEKOHJIMBI JOKa3n
HEMOXKJIMBOCTI CITIBIIpAIli.
3pazok mexcmy:

[ITanoBuwmii mane Ilerpenko.

Bnsiuni 3a iHTEpec, BUSBJICHUH 10 HAIIOI OpraHi3allii. 3 MPUEMHICTIO
3a3Ha4Ya€MO BHCOKHMH CTymiHb KBauigikamnii, 3acBimdeHndi Bamu Ha
cniBOecini. Omnak Bama crerianbHa ocBiTa JEHI0 HE BiANOBIIA€ HAIIOMY
npogiiro. Jyxe mkoxaa, ajge My 3MyIlieH] BIIMOBUTH Bawm.

Baxaemo ycmixis.

Jlupexrtop (nionuc) I1.C. KoHoBasneHko

3BopoTH Ta PpasH, SKi MOKHA BUKOPUCTATH y BIIMOBAX:

Ha sicanv, mu ne moscemo nputinamu Bawy nponosuyiro.

Ihorce wkooa, ane uepe3 yiny HU3KY  NPUYUH MU HE MOAICEMO
3a0osinvHumu Bawe npoxanus.
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LlIxooa, ane 3 02150y HA YCKIAOHEHHS CUMYAYIT ...
3 npuxpicmio noidoMaseEMo, wo ...
Ha orcanv, nosunni nosioomumu Bam npo nemoodciugicms ...

JIncr-HaragyBaHHA

JlucT-HaragyBaHHsl — OJMH 3 HAWOUIBII HEMPUEMHHX MOMEHTIB
JIJIOBOTO JIUCTYBaHHs. Y JIMCTI MICTUThCA HaraJyBaHHS KJIIEHTaMm IpO
HEOOXiIHICTh OMJIATHTH MPOCTPOUCHI IIATEXKI.

[HKONMKM  JOBOIUTHCS HaJACWIIATH HaralyBaHHs JIeKilbKa pasiB, aje
HaBITh Y IbOMY BUTAKy HaraJyBaHHs Ma€e OyTH BBIWINBUM 1 TAKTOBHUM.
3pazok mexcmy:

lanoBHuit mane CeprieHKo.

[Ipotsarom ocranHix ABOX THXHIB Bam Oyno HazgiciaHo Tpu odimiiini
HaraJyBaHHS PO 3a00proBaHiICTh HAIIIH KOMIIaHii.

Ha >xanp, Mu He oTpuManu KOAHOI Bignosimi Bix Bac, a Bamri
TUTaTeXi 3HOBY BiJj3HAUEHI SIK HEOIUIa4yeHi.

[MponopkenHst Hamoi cmiBhpami Oyle MOXIMBHM JIUIIE B TOMY
BHUIIAJIKY, K10 Bu crutatute 60pr 10

(0ama)
Hanepen BustuHi.
l'onoBHuii Oyxrantep (nionuc) A.B. AHTOHEHKO

dpas3u Ta 3BOPOTH, AKI MOKHA BUKOPHCTATH B HAarayBaHHSIX:
Ha ocans, 3108y Hazadyemo Bam npo Heobxionicmbv onnamumu
PAXYHOK 3d...
Ham oyaice ne3pyuno, wjo 3smyueni 308y Haeadyeamu Bam npo...
Llyoice wikooa, ane sci nonepedHi Ha2adysanHs OYau MApHUMU. ..
3myweni nazaoamu Bam, wo ooci ne ompumanu 6i0 Bac oniauenozo

DAXVHKY

Pexnamaniiinuii JucT i TucT-NpeTeH3is

Ileit Bux JIKCTIB CTOCYEThCS HEBHKOHAHHS BIAMOBIAAILHUMU
CTOpOHaMH JIUIOBHX JOMOBJICHOCTEH, IIO TATHE 3a COOOI0 BUCYHEHHS
MpeTeH3ii MapTHEPOBi, KU MOPYIIHB YMOBU JOCSTHYTOI JOMOBJIEHOCTI i
BUKOHAB HESIKICHO a00 > 30BCIM HE BWKOHAB IIOKJIAJEeHI HAa HBOIO
000B’s13ku. [lperensii MoxyTh OyTH mpen siBieHI dYepe3 pPI3HOMAaHITHI
MOPYIIEHHS: SIKICTh TOBAapy 3a IEBHUMH IIOKa3HWKAMU HE BIATNOBIIA€E
3a3HavyeHil B yroji: BUSIBIEHA BHYTPIIIHbOTApHA HEIOCTadya OTPHUMAHOTO
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TOBapy; TMPOCTPOYCHMI TEPMIH TOCTAYaHHS; HE3aJOBUIbHA SKICTh YU
30BHIIIHIA BUTJIS YITAKOBKH TOIIIO.
3pazok mexcmy:

[IlaHOBHI MaHOBe.

VY nmocrasneniit Bamu maptii ToBapy, BigBaHTaXXeHOTO y BaroHi No_

3a 3aJI3HMYHOI0 HaKIaaHoO No B PaxyHOK KOHTPakTy Ne
(yuppa) (yucppa)
B1J , OITadyeH1i Hamu 3a Bammm paxyHkom Ne , BUABIIEHO

Taki nedexTu:

1. TlomkomkeHa tapa (11’ ATh OJIMHUIIB).

2. BusiBiieHa HefjocTava ToBapy (IecsTh map B3yTTs).

3. KinbKicTh HESIKICHUX OJUHUIIL y mapTii — 10 map.

BpaxoByroun 3a3HaveHe BUIlIE, 3MYILIEH] MorepequTy Bac, mio
cyma 20000 (mBamisTh TUCSY) TPUBEHB Oyne BupaxyBaHa i3 20% 3anuiky
3a KOHTpaKToM Ne

JlonaTok: akT ekcriepTu3u Ha 2 ¢. B 1 mpum.

3 noBaror

Hupexrop IITYM (nionuc) O.K. Benmenenko

MoBHUMH 3BOpOTaMH, SKi MOXXHA BUKOPHCTATH y IPETEH3Ii:
Ham oyorce nenpuemno, wo...

Mu 0yoice 3anenoxoeHi maxum cmanom cnpag, wo ...

Mu posuaposani Bauiorw 6i0nogioow Ha Hawi AUcm 6io...
Bucnoenoemo ceoe nesadosonenmst 3 npugody...

JIncT-BnbavyeHHs

[nkonu y choiBmpani JiTOBHX MapTHEPIB BUHUKAIOTH CHTYaLlil, IO
BUMAaraloTb BHOA4YeHHS, a TaKOX YXKXHUTTS 3aXOIiB 3 METOI YHUKHEHHS
HEMPUEMHUX BUMAJKIB Y AisuibHOCTI (ipmu. st mporo ciig 6e3 3BoiikaHb
HaIUCaTH JIUCTA, B IKOMY HEOOX1IHO MEPENPOCUTH TTapTHEPa.

3pazok mexcmy:

[[TanosHwmii mane Bacwuinto.

MeHi Iyxe IIKOJa, IO TaKa JOBrOOYIKyBaHa 1 BaXKJIMBA 3yCTpid HE
BinOynacs. Ilupo mpomry BuGavueHHs 3a Te, 10 3MycuB Bac 3mapHyBaTH
gac. lle pa3 mepenpomryro, i SKIO 1€ MOXJIHMBO, MPOLIY NPU3HAYUTH
MOBTOPHY 3yCTpiu y 3pyuHuil ans Bac uac aist oOroBopeHHsS ITaBHO
Ha3pUINX MMUTaHb.

3 noBaroro 10 Bac (nionuc) K.I1. Kapniernko
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PexomenioBani ¢)pa3u Ta MOBHI 3BOPOTH:

Ilpocumo eubauenns 3a...

Bubaume, 6yov-racka, ...

Ilepenpouryemo Bac...

LJupo npocumo eubauenus 3a 3aMpumKy 3 6iOn08i00I0 Ha ...

Jlucr-nmoasika

VY ninoBiil cmiBmpalli OHUM 3 HAWOUIBII Y)KUBAaHUX CJIIB MAa€ CTATH
osaxylo. He Bapro 3a0yBaTH MONSKYBaTW 3a HaJiClaHE 3allpOIICHHS,
3po0JIeHy MOCTYTy UM HaJlaHy JIOIOMOTY, MiATPUMKY.

3pazok mexcmy:

[TanoBHwMit mane tOpito.

Bin imeni mupexuii 3aBogy JIsKyemo Bam 3a mpoBemeHuii  Kypc
MiJITOTOBKY  CIIEIiaTiCTIB-MapKeTonoriB. Barmra pomomora Oyna BKpaii
HEOOXiIHOIO0 1 KOPUCHOIO, OCKUIBKKA MU JIy€ TOCTPO BiA4yBalIH MOTPEOy y
(axiBLsAX BUCOKOTO piBHS KBamiikarii.

[Ile pa3 AsKyeMO i BUCIOBIIOEMO CIIOJIIBAaHHS Ha YCIHINIHE MPOJOBXKEHHS
HaIIOl CHiBMpalli y crpaBi MiArOTOBKK KBanipikoBaHUX KaJpiB.

3 moBaroto i mobakaHHM YCITiXiB

Pextop 3HY (nionuc) K.IT. OBcienko

PexoMenmoBani MOBHI 3BOPOTH:

LlJupo osikyemo Banm...

Bucnogroemo ceoro natiwupiugy e0saunicm 3da...

3 Bauwiozo 60ky 6yn0 oyace 00’ 3HO. ..

Huwy Bam i3 nouymmsm enuboxkoi 60514HOCH. .

Bucnognoemo ceoro wupy 60sunicmv 3a Haoany Ham iHgopmayirno
npo...

CynposBigauii quct
CynpoBigHuii JHCT HAJCWIAETECS pa3oM 3  KOMEPHIHHUMH
JTOKyMeHTaMu (po3paxyHKOM-(haKkTyporo, HaKIaIHUMH, dyekamu) abo mpu
MepecuyIaHHl KaTajloriB, MPOCIEKTiB, MPeHCKypaHTiB, OYKJIETiB, 3pa3KiB
HOBHMX TOBapiB TOILO 1 MOKIMKAHI HGopmayitino cynposodacysamu ix abo
MPOCTO KOHCTaTyBaTH MEBHUN (akT.
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3pazok mexcmy:

[IlaHOBHI MapTHEPH.

Hancunmaemo Bam nmoximagnuit mepenik Haroi npomaykitii. [Ipocumo
YBAXXHO O3HAMOMUTHCS 3 KaTajJloroM 1 BHU3HAYUTHU BIAMOBIIHICTH
MPOIIOHOBAHUX TOBApiB Balim TOproBuM riaHam.

3 moBaroxo
Hupektop dabpuxu (nionuc) B.I'. Makcumenko

TumoBi BUCIOBU B CyNIPOBIAHUX JIHCTaX:

Haocunaemo Bam ...

Jlooaemo nepenix Hawioi HO8OI NPOOYKYITL ...

Ha Bawe npoxanuns naocunaemo poboyi kpecienus ...
Ilpocumo Bac o3natiomumucs 3 nepeiikom HOGUX moeapis ...

PexoMengamiiiHuii JJucT

VY  [ninoBoMy TapTHEPCTBI Jy)K€ HIHPOKO MPAKTUKYIOTHCS
pexoMeHaniiini Jimctu. Ll JucTH  CKIAAOTBCS, SKIO HEOOXIJTHO
3apYYHUTHUCS TTOBAKHOIO PEKOMEH/IAIIIEI0 U, HABMAKHU, JaTH PEKOMEH/IAIi0
KoMmych. Lle MOXyTh OyTH KIIOMOTaHHS Ha 3400YTTs CTHIICHIII YW TPAHTY,
OTpUMaHHS BiJMIOBiIATBHOI TOCAAN TOMIO.

PexoMenaniifHi JUCTA MOBMHHI O00OB’A3KOBO MICTUTH MiHIMAaJbHI
BIZJOMOCTI TIPO PEKOMEH/IOBAHOT0: CKUILKM 4acy 3HaHoMi, SIKi XapakTepHi
pUCH BHUPI3HSIOTH PEKOMEHJOBAHOIO, 3 SKAMH WOro TpalsiMH 4YH
JOCSITHEHHSMH 3HAOMI TOIIO.

Y  pekoMeHJamiiHOMY JUCTI  YiTKO  (QOPMYIIOETbCS  MeTa
PEKOMEHJIAIT: peKoMeHOVI0 YU He peKomeHOVio. BUCIOBIIOEThCS TaKOXK
TOTOBHICTh HECTH MEBHY BiJIMOBIIABHICTD 32 PEKOMEHIOBaHY 0CO0Y.

3pazok mexcmy:

Benpmuinmanopuuii maHe  AHJIPIO.

Mesni cTajio BigoMo, 1110 Bu KOMIUIEKTy€eTE HOCIIIHY J1abopaTopiro 3
MUTaHb po3polieHHsT HOoBO1 MoaM(ikawii aBiagsuryHa. Pekomenayo Bam
3BEPHYTH yBary Ha nojasava Lboro Jucra [lerpenka Mukomy.

3Har0 HOro 1mie 31 CTYJEHTCHKUX POKIB, KOJNH BiH OJHMCKy4Ye 3aXHUCTHB
JWTIIIOMHY pOoOOTY Ha TeMy 1 3apeKoMeH 1yBaB cebe

(mema)
CTapaHHOK 1 HAMOJICTJIMBOIO  JIIOJAWHOK. Sk JOCHiAHMK, BiH
XapaKTepU3YEThCsl HECTAHAAPTHICTIO MHCIIEHHS, TParHeHHsAM 0 TOLIYKiB
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HOBUX IUIAXIB peaizamii 3agymanoro. CromiBarocsi, MO HPUWHSBIIN
1. Mukony Ha poboty, Bu 3pobute ontumansHuii BUOIp.

31 mmporo noaroro 10 Bac

Hexan 3HTY (nionuc) B.C. Koponenko

JIucr-3anpoieHHs

Cyro ainoBi 3anpoineHHs (Ha KoH(pepeHiio, hopym, 3’131, Hapay,
NpPEe3CeHTAIliI0, CHUMIIO3iyM, 3aCiJaHHS TOILIO) MHIIYTbCS Ha (IPMOBHX
OnaHkax, a N0 KyJIbTypHO-MHCTENBKHX 3aXOJIiB YacTO BHUTOTOBISIOTH
creniaibHi XyJ0KHbO 0pOPMIIEH] 3allpOIICHHS.

OCHOBOIO 3MIiCTYy KOXXHOTO 3allpOLIEHHSI €. XTO, KOTr0, Ky/Ad, KOJH, 3
skoi Haroau 3amporrye. L[i ¢akTth MaoTh OyTH BHKJIAJEHI YITKO ¥
HEJIBO3HAYHO, 100 y ajpecaTa He BUHUKAJIO )KOJIHUX CYMHIBIB UM BaraHb.

Jluctu-3anporieHHsl MaloTh MPamioBaTH Ha 30pPOBE CIPUHHATT,
TOMY OCHOBHA iH(OpMaIlii BUIUISETHCS BEIUKMMH OyKBaMH, I1HIIAM
HWPUPTOM Ta KOITHOPOM.

3pazok mexcmy:

[anoBHwmit [Terpe BacunsoBuuy!

3anopi3bkuii HalliOHANBHUH TEXHIYHUH YHIBEPCHUTET MPOBOIUTH
VIII BceykpaiHCcbKy HayKOBO-TIpaKTHUHY KoH(epeHIito «/lepkaBHa
€THOHAIlIOHANbHA TOJITHUKA: MPAaBOBUH Ta KyJIbTYpOJOTiYHHU acleKTH B
ymoBax [liBmHst Ykpainu», sika Binoynersbes 1-3 xotHs 2012 p.

3amporryemo Bac y3satm ydacte y Hamiii koHdepenuii. Tesm
nonosigel mpocumo Hamicnatu 10 10 BepecHst 2012 p. B eleKTpOHHOMY Ta
JIpyKOBaHOMY BUDIISAII. Matepianu ciij opopmittoBatu 3a Bumoramu BAK
VYxpainu. Pobo4i MoBH — yKpaiHChbKa Ta aHTJIIHCHKA.

3a Matepiamammu KoH(pepeHUil Oyne BHmaHO 30IpHUK HAYKOBHX
nparb.

Anpeca oprkomitery: By JKykoBcbkoro, 64, ayn. 270, kadenpa
ykpainosznascra 3HTVY, M. 3anopixoks, 69063.

3 noBaroro

T'omoBa oprkomirery (nionuc) M.B. Jlinenko

PexoMeHnoBaHi MOBHI 3BOpOTH:
3anpowyemo Bac...

Yexaemo Bac...

byoemo padi bawumu Bac...
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byoemo paoi simamu Bac na ypouucmocmsx...
Jlozsonwme 3anpocumu Bac na ypouucme @iokpumms...

JIncr-BiTaHHA
JlucT-BiTaHHsl € OMHUM 3 aTpUOYTIB YCIINIHOI CHiBIpami IUTOBHX
napTHepiB. Y TaKHX JMCTaX JOPEYHO MPHUBITATH 3 MOYATKOM YH YCIILITHUM
3aBEpLICHHSM CIIPaBH, IOBUICAMH, [HEM HAapOPKEHHS, ACpKaBHUMH
CBSTaMH, IO CHOPUATHME HAJIAro/KEHHIO JPYXKHIX CTOCYHKIB Ta
B32€MOITOPO3YMIHHS.

3pazok mexcmy:

[lanoBHI KOMETH!

[MputimiTe Hami Halikpamii BitanHs 3 PizaBom XpucroBum ta HoBum
POKOM.

Munymuit 2011 pik O6yB mIiAHUM Ui HAC: CIUIBHUMH 3YCHUIUISIMH
MU JOCATNIM 3Ha4YHMX ycmixiB. Tok Hexall HacTymHHMd pik Oyne 1ue
YCHINIHIIINM 1 IPHHECE 3/10pOB’ 51, MAcTs, 6arato MPUEMHHUX HECMIOAIBAHOK
yciM Bammm npamiBHUKaM Ta iX CiM’ SIMH.

3 HalKpaImMu o0akKaHHIMU
Pexrop KITY (nionuc) B.I1. Cunekno

PexoMeHnoBaHi MOBHI 3BOPOTH:
Jozeoneme npusimamu Bac...

THpuiimimo moi wupi éimanHsi 3 HA200U. ..
Bio wupozo cepys simaio Bac...

Bimaemo Bac 3 genuxum ycnixom...

LJupo eéimaro Bac 3 obpanusm na nocaoy...

PDF created with pdfFactory Pro trial version www.pdffactory.com



http://www.pdffactory.com
http://www.pdffactory.com

62

JITEPATYPA
1. ACTY 4163-2003.
2. Mamok 3., CrankeBuu H. VYkpainceka MoBa mpodeciiiHoro
cnpsimyBaHHs: HaBuanbuuit mocionuk. — K.: Kapaena, 2008.
3. Imymwk C.B., Iusk O.B., lleBuyk C.B. Cyuachi nimoBi mnarepu:
HaBuanbnuii nocionuk. — K.: Apiii, 2009.
4. leBuyk C.B. Ykpainceke ainoBe moBieHHs: [linpyanuk. — K.:Apii,
2009.
5. IeBuyk C.B., Kabum O.O. IIpakTuky™m 3 YKpaiHCBKOTrO IiJIOBOTO
MoBJieHHs: HaBuansuuit mocionuk. — K.: Apiit, 2009.
6. Pagesnu-Bunnunpkuii 5. ETuker i kyneTypa chinkyBaHHs: HaBuanbauit
nociouuk. — K.: 3uanns, 2006.
7. YuiBepcaibHHUI OBITHUK-IpAaKTHKYM 3 ainoBux mamnepis / C.I1. bubuk,
LJI. Muxso, JL.O.Ilycroit, I'M. Crora. — K.: Jloeipa; YHBII «Pigna
MoBa», 1999,
8. I'anmu JI.1., Omifinuk C.I. Pyccko-ykpawHCKHUH B YKpaWHCKO-PYCCKHI
cioBapb. — K., 1990.
9. TlonmoBamyk [.C. Ykpainceke niTepaTypHe cioBoBkuBaHHS. CIIOBHHK-
nosinauk. — K., 1995,
10. Pociiicbko-ykpaincekuit cnoBuuk: Cdepa ainoBoro cminkysanus / 3a
pen. Tapanenko A.A. — K., 1996.
11. Pociliceko-ykpaincbkuid  (paseonoriunuii  cnoBauk: ®paseonoris
nimoBoi mosu / Yitan. [Tinmorwnsawuii B., Tlnyxuauk €. — K., 1993,
12. euyk C.B. Pocilicbko-yKkpaiHCHKUH CIIOBHUK ALJIOBOTO MOBIICHHS —
Pyccko-ykpanHckuii cioBaps nenoBoii peun. — K. Buma mkona, 2008.

PDF created with pdfFactory Pro trial version www.pdffactory.com



http://www.pdffactory.com
http://www.pdffactory.com

