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Onuc HABYAJIBHOIL JUCHHUILIIHNA

Taiy3b 3HAHb XapaKkTepuCcTHUKa
HavimenyBanns . : L i i
yBal CIEH1AJIbHICTh, OCBITHIN HaBHaIbHO1 INCIUILITHN
TTOKasHUKIB CTYIiHb JAeHHA popma | 3a04HA popma
HaBYaHHSA HaBYaHHA

["anmy3b 3HaHB
28 «IlyOniyHe ynpaBiiHHA 000B’s13KOBa
Ta aJMIHICTPYBaHHA»

(mmc¢p 1 Ha3Ba)

KinbkicTh kpeauTiB — 7

Mopymis — 2 . . . Pik miaroroBku:
. . CrnenianbHICTh (OCBITHA » >
3MICTOBUX MOAyYJiB — 4 A 1-n | 1-i1
: nporpama, crieriaaizaiis)
[nuB1nYyanbHE (ko i Ha3pa)
HAYKOBO-J0CJI1IHE 281 IlyOaivyHe ynpaBiniHHA Cemectp
3aBAaHHS Ta aJIMIHICTPYBaHHSL.

——(nasma) PerioHanpHe yrpaBimiHHS PR PR
3aranbHa KUIBKICTb 1-it, 2-it | 1-it, 2-if
roauH - 210 Jlexkmii

IIpakTHYHIi, ceMiHAPCHKI
14 ron. 20 rox.
JladopaTtopHi
TwXHEBUX TOAUH NS |
NeHHo1 ¢popMu o
$op . : Cawmocriiina poborta

HABYaHHS: OCBITHI CTYIIIHB:

136 rosx. | 190 rosx.
ayIUTOPHUX - 74 OakasaBp

CaMOCTIHHOI p060TH IH,Z[I/IBI,Z[ya.]'II)Hl 3aBJaHHHA:

cTyneHTa - 136

Bun koHTpOIIO:
KonTponbni podotu (KP)
3aiik — 1 cemectp
3aJIiK — 2 ceMecTp

I[pumirka.
CriBBiTHOIIIEHHS KITBKOCTI TOAWH ayJAUTOPHUX 3aHATH JI0 CAMOCTIHHOI 1 1HAWBIAYaIbHOI POOOTH
CTaHOBUTH: I JeHHO1 popmu HaBuaHHS — 35%-65%,, g 3a0uno0i popmu HaBuaHHs - 7% -93%
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2.MeTa HABYAJBbHOI JUCIHUILIIHHA

3arajibHoI0 MeTOI0 Kypcy“lHo3zemHa MoBa (aHriiiicbka)” € ¢popMyBaHHS Y
CTY/JICHTIB KOMYHIKaTUBHOI KOMIIETEHIIi, SK HEOoOXigHa Ui CHUIKYBaHHSA YV
3HAaHOMHUX CHUTYyalllsIX, SKI 3yCTpIYaloThCsS B aKaJAEMIYHOMY Ta 3arajlbHO-
npodeciitHoMy KOHTEKCTaX.
[Tporpama Kypcy peani3yeThesl HUITXOM BUKOHAHHS TaKWUX 3aBIaHb:
IIpakTH4Hi: dbopMyBaTH y CTYIEHTIB 3arajibHi Ta MpodeciiHO-OpiEHTOBaHI
KOMYHIKAQTUBHI MOBJIEHHEBI KOMIETEHTHOCTI (JIHTBICTUYHY,
COLIIOIHTBICTUYHY Ta MparMaTUuHy) i 3a0e3MeueHHs IXHbOTO
CHUIKYBaHHS B 3HAOMOMY akaJeMIYHOMY Ta mpodeciiHoMy
CepeIOBHIIII.

OcBiTHi: dbopmyBaTH Yy  CTyACHTIB  3arajbHl  KOMIIETEHTHOCTI
(IexyiapaTMBHI 3HAHHSA, BMIHHS Ta HABUYKH, KOMIIETEHTHICTb
ICHYBaHHSI Ta BMIHHS YUWTHUCS); CIPUATH PO3BUTKY 3/110HOCTEN
JI0 CAaMOOI[IHIOBaHHS Ta 3JAaTHOCTI JO CAMOCTIMHOrO HaBYaHHS,
M0 JO03BOJISITUME CTYJAEHTAaM IMPOJIOBXKYBaTH OCBITY B
aKkaZieMiuHOMYy Ta TpodeciiHOMY CEepelOBHIII SK TMiJl Yac
HaBuaHHs y BH3, Tak 1 miciigs oTpuMaHHs AMIUIOMA MPO BHIILY
OCBITY.

IliznaBajabHi: 3aJIy4aTd CTYACHTIB JI0 TaKMX aKaJeMIYHUX BUJIIB JISUTBHOCTI,
AKl aKTHBI3YIOTh 1 Jalli pO3BUBAIOTH YBECh CHEKTP iXHIX
Mi3HaBaJIBHUX 3M10HOCTEH.

Po3BuBarui: JoroMarati  CTyAeHTaM Yy  (OpMyBaHHI  3arajJbHHUX
KOMIETEHTHOCTE 3 METOI0 PpO3BUTKY IiXHBOI OCOOUCTOI
MOTHBaIlli (I[IHHOCTEH, 11ealiB); 3MIIHIOBATH BIIEBHEHICTh
CTYJICHTIB $IK KOPHCTYBauylB MOBH, a TaKOX iXHE IMO3UTHUBHE
CTaBJICHHS JI0 BUBYEHHS] MOBH.

CouiajbHi: CIOPUSTH CTAHOBJIEHHIO KPUTUYHOTO CaMOYCBIJOMJICHHS Ta
YMiHb CHIJIKYBAaTHCS 1 pOOUTH BaroMHii BHECOK y MIXKHApOJHE
CEPEIOBHUIIIE, IO MOCTIHO 3MIHIOETHCS.

ConiokyJbTypHi: J0CATaTH PO3YMIHHS BOXKJIUBUX 1 PI3HOIIAHOBUX MIKHAPOIHHUX
COIIIOKYJIBTYPHUX TPOOJIeM i TOro, o0 isITH HaJeKHUM
YUHOM Y KYJBTYPHOMY PO3MAaiTTI NpodeciiHuX Ta aKaJeMiqHUX
CUTYaIlIN.



3arajJbHi KOMIIETEHTHOCTI!
3K2 3partHicTh peanizyBaTH CBOi IpaBa 1 OOOB’SI3KM SIK WiI€HA CYCIIUIbCTBA,
YCBIIOMJIIOBATH LIHHOCTI TPOMAJISIHCHKOTO (BIJILHOTO IEMOKPATHYHOTO) CYCHIJ'IBCTBa
Ta HEOOXIJHICTh MOro CTaJoro pO3BUTKY, BEPXOBEHCTBA INpaBa, IpaB 1 cBOOOA
JIOAVHHU 1 TPOMAJISIHUHA B Y KpaiHi
3K3 3patHicTh 30epiratu Ta MPUMHOXKYBATH MOPAJIbHI, KyJIbTYPHI, HAYKOBI IIIHHOCTI
1 JIOCATHEHHS CYCHUJIBCTBA Ha OCHOBI PO3YyMIHHS 1CTOpii Ta 3aKOHOMIPHOCTEH
PO3BUTKY MPEIMETHOI 00J1acTi, i MICIA y 3arajbHii CHCTeMI 3HaHb IIPO MPUPOIY 1
CYCIIUJIBCTBO Ta Y PO3BHUTKY CYCHUIBCTBA, TEXHIKU 1 TEXHOJOT1H, BUKOPUCTOBYBATU
pi3H1 BUAM Ta POPMU PYyXOBOi aKTUBHOCTI JJIi aKTUBHOI'O BIJMOYMHKY Ta BEJACHHS
3I0POBOTO CIIOCO0Y HKUTTS
3K08BMiHHS BUSIBIISITH, CTABUTH Ta BUPIIIyBATH MPOOIEMHU.
3K10 3aTHICTh CHIKYBATUCS AEP>KaBHOIO MOBOIO SIK YCHO, TaK 1 MUCbMOBO
3K113aaTHICTh CHIIKYBAaTUCS 1HO3EMHOIO MOBOIO.
3K12 HaBuuku M3KOCOOMCTICHOT B3aeMOI11
3K1331aTHICT CMUJIKYBATHCS 3 MPEACTABHUKAMH 1HITUX MPO(ECiitHUX Tpyn Pi3HOTO
PiBHSI (3 €KCIIepTaMU 3 1HIIUX rajdy3eil 3HaHb/BUAIB AISUTBHOCTI).

CrneniajgbHi KOMIIETEHTHOCTI:

Kommerenitii 3riqao CKJ1aJ10B1 KOMIIETEHTHOCTI

OCBITHBOT IPOTPaAMHU

CKo01 31aTHICTD 70 | 3MaTHICTh CHIJIKYBAaTUCA 1HO3EMHOIO MOBOK Y
comianpHOi B3aeMoIii, A0 | 3HAHOMOMY aKaJgeMidHOMY Ta 3arajabHO-
CIIBPOOITHUIITBA i | mpodeciitHomy cepenoBuiii (3MiCTOBUM Moayib 1,

PO3B’s13aHHS KOH(IIKTIB

CKO033gartHicTh
3a0e3meuyBaTu
JOTPUMAaHHSI
HOPMATHBHOMPABOBUX Ta
MOPAJIbHO-€TUYHUX HOPM
[IOBEIIHKH.

CK0913natHIiCcTB
BIIPOBA)KYBATH
1HHOBAIIMHI TEXHOJIOI1].

CK11.3parHicTh y cKiafl
poboyoi rpynu
MIPOBOJIUTH MIPUKJIAJIHI
JOCIIKEHHsT B cepi

Temu 1-6)

3MaTHICTh 10 YUTAHHS JIITEpaTypH 3a haxom
(3micToBuit MOAYIb 2, TeMu 1-14)

3/1aTHICT JI0 CAMOCTIHHOTOIIONIYKY Ta
ompailtoBaHHs iHGOpMaIi 11 TPOBEIECHHS
JIOCJIIJIDKEHHS , BU3HAYEHHS METH Ta 3aBJaHb
nocaipkernHs (3mictoBuit Moayib 2, Temu 1-14)

3maTHICTh 10 MONIYKY iH(opMarllii Ta maroToBka
ii rpadiuyHoi  mpe3eHTallli, ycHa Ta MHCEMHA
npe3eHTaliss rpadiunoi iH(opmaiii, TIAHYyBaHHS,
CTPYKTypyBaHHS, JIOTiYHE TIO€JHAHHS  YaCTHH
iH(opMarlii, apryMeHTIB JJis MATPUMKH Ta PO3BUTKY
TeMU A0CKeHH. (3MICTOBHI MOy 3, TeMu 1-3)

3MaTHICTh BIANOBIJATHUHA MUTAHHS CIIyXadiB Ta
NpUEMAaTHy4acTh y 00roBopeHHi (3MiCTOBUI MOJTYIIb
3,Temu 1-3)




nyOJIIYHOTO  YIpaBJIiHHSA | 3MaTHICTh MHUCATH 1HO3EMHOK) MOBOKO  HHM3KY
Ta aJIMiHICTPYBaHHS. JOKYMEHTIB, HEOOX1THUX AJI y4acTl y MUKHAPOIHUX
aKkaJeMIuHUX  3axojax, mporpamax  OOMiHY
CTYyZICHTaMH Ta JUI TpaneBiamTyBaHHs. (3MicToBui
moyab 4, Temu 1-3)

OuikyBaHi nporpamMHi pe3yJbTaTH HABYAHHSA
ITP2. 3acTocoByBaTH HOPMH Ta TpaBmiia MPOPECIMHOrO CIUIKYBaHHS YKPaiHCHKOIO

MOBOIO
I1P3 BMiTH YCHO 1 MMCHMOBO CITLJIKYBaTUCS 1HO3EMHOIO MOBOIO
IP7. Bwmitu OpraHi3oByBaTu Ta Opatu y4acThb

YBOJIOHTEPCHKUX/KYJIbTYPHOOCBITHIX/CIIOPTUBHUX ~ MPOEKTaX, CHPSAMOBAaHUX Ha
dbopMyBaHHS 370POBOTO CIIOCOOY KUTTS / aKTUBHOT TPOMAISTHCHKOT TTO3UITIT

P12 YmiTu HAMaroguTH KOMYHIKAIIIO MK TPOMaJsTHAMH Ta OpTaHaMH JIepP>KaBHOI
BJIA 1 MICIIEBOTO CAaMOBPSAYBaHHS

OdikyeThCs, MO B PE3yJIbTAaTi YCHIITHOTO HAaBYaHHS 3a MPOTpamor0 Kypcy,
CTyICHT Oyjae 3JaTHUM CIIUIKYBaTHCS 1HO3EMHOIO MOBOIW y 3HAHOMOMY
aKaJIeMIYHOMY Ta 3arajibHO-podecitHoMy cepeaoBHII, 11100:

° oOroBOpIOBaTH 3arajibHl HaBYajbHI Ta MOB’S3aHI 31 CHEIIATI3AIIE0
MUTaHHS, JJIS TOTO 00 AOCATTH OPO3YMIHHS;
° roTyBaTu MyOJ14YHI BUCTYIHU 3 HU3KH 3arajbHUX MUTaHb Yy MOJITUYHIN,

€KOHOMIYHIN Ta KyJIbTypHIH cdepax 13 3acCTOCYBaHHSM BIANOBIIHUX 3ac0o01B
BepOaIbHOI Ta HEBEpOATbHOI KOMYHIKAIIIT;

° 3HaXOAUTH HOBY TEKCTOBY, rpadiuHy, ayaio Ta Bimeo iHdopmailio 3
MUTaHb, MOB'A3aHUX 3 3aralibHOI0 aKaJAEMIYHOIO Ta MPO(ECiiiHOI IiSIBHICTIO, IO
MICTUTBCS B IHIIOMOBHUX Marepiajax (SK y HaJ[pyKOBaHOMY, TaK 1 B €JIEKTPOHHOMY
BUTJISA/I1), KOPUCTYIOUHCH BIJITOBIIHUMH TTOIITYKOBUMH METOJIaMH;

° aHami3yBaTd 1HGOpPMAIIO 3 IHIIOMOBHUX JIKEpEN IJisi OTPUMaHHS
JAHUX, HEOOXITHUX JUIsI BUKOHAHHS 3arajbHUX aKaJeMIYHUX Ta mpodeciiHux
3aBJ/IaHb;

° MUCATH 1HO3EMHOIO MOBOIO HU3KY JJOKYMEHTIB, HEOOX1THUX JAJISl y4acTi y
MDKHApOJHUX aKaJeMIYHHX 3axoJax, MporpaMax oOOMiHY CTyJAEHTaMH Ta JUIs
npareBIallTyBaHHS.

3. IIporpama HaBYAJIBLHOI TUCHUILIIHH
Kypc ckmamaerbcsi 13 4OTHPHOX CaMOCTIMHHUX Ta CaMOJIOCTaTHIX MOJYJIIB.

[Topsimok, B ssKOMY MOJyJi moAaHo B faHii [IporpaMi He € 000OB’SI3KOBHM Ta MOXKE
OyTH 3MIHEHO 3a PIIICHHSM BUKJIaJIauiB KypCy.



3microBuii moayiab 1. ComiikyBaHHs B akajeMidyHoMy i mnpodeciiiHomy
cepenoBuili (SocialisinginAcademicand Professional Environments)

Tema 1. Hanarom:xeHHsI KOHTAKTIiB.

Oranizarlis 3aX0/1B 4epe3 eIeKTPOHHY HOIITY, 3yCTPpiy TOCTeH micis NpudyTTH,
0OTOBOPEHHS TOTOJH, MOJLOTY, TUIAHIB.

Tema 2. IIpuBiTannd BiABiAyBadiB KOMIaHii.

Benenns Oeciau mpo odic Ta KOMIaHIO; NPONOHYBAaHHS BiJBiJyBauaM HaroiB Ta
HAIIKIB;

BKa3iBKM B OyiBJi; MpEICTaBICHHS BIiJIBIyBayiB 1 MPEICTABHUKIB MPHUIMAI0UY0i
CTOPOHU OJIUH OJTHOMY.

Tema 3. Entertainingvisitors.

[lokaz mam'sTKiB BamIoro MicTa; PEKOMEHJAAIlll IOAO0 MICIb, SIKI HEOOXI1JTHO
no0aYnTH;IOKA3 HAMIPSIMKIB y MICTI;0€cifia y pecTopaHi-3aKka3 i, €TUKET; PO3MOBIAb
PO CIM 10, HABYAHHSL.

Tema 4. Hanarogxxkenns koHTakTiB Ha Buctasli / Networkingatexhibitions
[Toyatok po3MOBHU 13 HE3HAWOMIIEM; PO3MOBIAL MPO KOMIIAHIIO Ta MPOAYKIIIO Ha
SPMapKOBOMY CTEH/II ; MIATPUMKA O€C1/I1; KOHTAKTU Yepe3 EICKTPOHHY TOIITY.

Tema 5. JIuctyBannsi / Correspondence

-HAMMCaHHS €JIEKTPOHHOTO JIUCTa

-HaMMCaHHS JA1JIOBOTO JUCTa

Tema 6. CninkyBanns no Tejiepony / MakingArrangementsbyPhone

-I0YaTOK / 3aBEpIICHHS;

-3aIPOILIEHHS JIIOJUHU/ TTPOJIOBXKEHHS PO3MOBH;

- IPUHAOM TIOBIJJOMJICHb;

- IepeBIpKU aOOHEHTA,

-BHECCHHS/3MIHANPU3HAYEHHS,;

-3aJIUIIICHHSTIOB]OMJICHHS.

3micToBuil MOJYJIb 2. Homyxk i 00po0Kka iHpopmaii
(SearchingforandProcessinglnformation)

Tewma 1. Work and jobs./Po6GoTa 1 BakaHiii.

Tema 2.Ways of working./Criocooupo6otu

Tema 3. Recruitmentandselection./Ha6ip i BiaOip

Tema 4.Skillsandqualifications./HaBuukuraksaiidikaris

Tema 5. Pay and benefits./Omiataramniiasru.

Tema 6. People and workplaces./JTronurapobodimiciyst

Tema 7. The carrier ladder./Kap'epricxonu

Tewma 8. Problemsatwork./TIpo6iemu Ha poOoOTI.

Tema 9. Managers, executives and directors./Menemkepu, KepiBHUKUTATUPEKTOPH
Tema 10. Business people and business leaders./[{inoBi jroau ta Oi3Hec-niaepu
Kountponbna pobota

Tema 11. Organization 1,2./ Opranizaiiis

Tema 12. Manufacturingandservices./BupoOHHIITBOTAIIOCTYTH

Tema 13. The development process./TIporiecpo3poOku
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Tema 14. Innovationandinvention./. ITaroBa1ii Ta BUHAX0a1
Tema 15 Makingthings./Burorosienns peueit
Tema 16 Materialsandsuppliers./Marepianu Ta mocTadaibHUKA
Tema 17 Businessphilosophies./®inocodiidizaecy
KonTponbha pobota
3micToBuii Mmoayasb 3. Ilpe3enranis ingopmauii (Presentinglnformation)
Tema 1. BuBueHHs npaBuiI BUTOJIOMIEHHS YCHOTO BUCTYITY.
CtpyKkTypyBaHHS MaTepiaiay JUisl YCHOTO BUCTYITY.
[TinroToBKa BCTyIy.
Tewma 2. Opranizaliisi OCHOBHOT YaCTMHH BUCTYITY.
[Tosicuenns 1iHdopMallii, mpeacTaBieHoi y rpadiunii Gopmi.
Tewma 3. BuronomeHHs MOBHUX 1HAUBIYaJIbHUX BUCTYIIIB.
Biamnosijii Ha MUTaHHA COyXadiB Ta OpraHizailisi 0OroBOPEHHS.
3microBuit MmoayJb 4. IlpanesaamryBanns (ApplicationProcedure)
Tewma 1. Hanucanns pestome. / Writing a CV / Resume.
Tema 2. HanmrcanHs MOTHUBAIIHHOTO JIMCTA JIJI1 HABYAJIBLHOI'O KypCy 3a IMPOTrpaMoro 3
0o0OMiIHYy CTyJICHTaMHU. / Writing a
motivationletterforanacademiccourseonanexchangestudentprogramme.
Hanucanns cynposigHoro nucra. / Writing a Coverletter.
Tema 3. BigsigyBanns criBOecigu. / Attending a jobinterview.
4. CTpyKTypa HAaBYAJIbHOI AU CHUILTiHI

3micT, TEMH KinekicTs rogua
JeHHa popma 3aouHa Gopma
YCHOTO y TOMY 9HCIT yChOTO y TOMY 9HUCIT
a| o | Jlab | ing | C.p. a| o | mab | iHg | c.p.
1 2 3| 4 5 6 7 8 9110 11 | 12 | 13
Cemectp 1.

3microBuii Moayas 1. CisikyBaHHS B akageMidvHOMY i npodeciiiHoMy cepenoBui
(SocialisinginAcademicand Professional Environments)

Placementtest 4 2 2 4 0.5 3.5
Tema 1.

Tewma 2. [IpuBiTansas 6 4 2 6 0.5 5.5
BiJ[Bi/TyBa4iB KOMIIaHii.

Tema 3. 6 4 2 6 0.5 5.5
Entertainingvisitors.

Tema 4. 6 2 4 6 0.5 55
HanaromxeHus

KOHTAKTIB Ha BUCTABIIl
/
Networkingatexhibitio
n.

Tema 5. JlucryBanns / | 6 4 2 6 0.5 5.5
Correspondence.




Tema 6. CniiikyBanHs | 6 2 4 6 0.5 5.5
o tenedony /
MakingArrangementsb
yPhone.

Pa3om 3a 1 3microBmii | 34 18 16 34 3 31
MOIYJIb

3microBuii MoayJs 2. [lomyk i 00podka ingopmamii
(SearchingforandProcessinglnformation

Tema 1. Work and 9 3 6 9,5 15 8
jobs.

Tema 2.Ways of 8 2 6 8,5 0.5 8
working.

Tewma 3. 8 2 6 7,5 0.5 7
Recruitmentandselectio
n.

Tema 8 2 6 8,5 0.5 8
4.Skillsandqualificatio
ns.

Tema 5. Pay and 8 2 6 8,5 1.5 7
benefits.

Tema 6. People and 9 2 9 8,5 0.5 8
workplaces.

Tema 7. The carrier 8 2 6 75 0.5 7
ladder.

Tema 8. 8 4 4 9,5 1.5 8
Problemsatwork.

Tema 9. Managers, 9 4 5 8,5 0.5 8
executives and
directors.

Tema 10. Business 11 3 8 9,5 1.5 8
people and business
leader.

KonTtposbaa pobota

Pa3zom 3a 2 3microBuii | 86 26 60 86 9 77
MOYJIb

Pa3om 3a 1 cemectp 120 44 76 120 12 108
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Cemectp 2

3microBuii MmoxyJsb 2. [lomyk i 00pooka ingopmanii

(SearchingforandProcessinglnformation

N—

Tema 11. Organization
1,2

6

4 5

8,5

1,5

Tema 12.
Manufacturingandservi
ces.

Tewma 13. The
development process.

6,5

0,5

Tema 14.
Innovationandinventio
n.

6,5

0,5

Tema 15
things.

Making

6,5

0,5

Tema 16 Materials and
suppliers./

5,5

0,5

Tema 17 Business
philosophies.
KonTtposbaa pobota

7,5

1,5

Pa3om 3a 3micToBuii
MOAYJIb 2

47

16 31

47

41

3microBuii moayas 3. Ilpe3enraunis inpopmamii

(Presentinglnformation)

Tema 1. BuBuenns
MPaBHJI BUTOJIOIIEHHS
YCHOTO BUCTYITY
CTpyKTypyBaHHS
Martepiany Juisi yCHOTO

BHUCTYILY
[TinroroBka BCTymy

6

2 4

4,5

0.5

Tewma 2. Opranizaris
OCHOBHOI YaCTUHU
BUCTYITY

ITosscHeHHs
iH(opmarrii,
IIPEICTABIICHOI Y
rpadiuHiit hopmi

Tema 3. BuronomeHus
ITOBHHUX
THIUBITyaTbHIX
BHCTYIIIB

BiamoBial Ha mHATaHHA

10

10,5

0.5

10
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CITyXadviB Ta
oprasi3aris
00TrOBOpPEHHS
Pazom 3a 3micToBmii | 22 8 14 |22 2 20
MOAYJb 3
3microBuii MmoayJs 4. [IpaneBiaamryBaHHsA
(ApplicationProcedure)
Hamucanni pestome. / | 7 2 5 7 1 6
Writing a CV [/
Resume.
Hanmcannas 7 2 5 7 1 6
MOTHBAIIHHOIO JIHMCTa
JJISL HaBYaJIBHOT'O
Kypcy 3a MporpaMmoro 3
oOMiHYy CcTyJneHTamu. /
Writing a
motivationletterforanac
ademiccourseonanexch
angestudentprogramme
Hanucanns
CYMPOBIJTHOTO JIUCTA. /
Writing a Coverletter.
BinBigyBaHHs 7 2 5 7 1 6
criBOecian. / Attending
a jobinterview
Pa3om 3a 3micToBuMii 21 6 15 |21 3 18
MOaYyJb 4
Pa3om 3a 2 cemecTp 90 30 60 |90 11 79
Pa3om 3a pik 210 74 136 210 23 187
5. Temu ceMiHAPCHKUX 3aHATH
He nepenbaueno mporpamoro.
6. TeMu NpaKTHYHUX 3aHATH
No HazBa temu KinbkicTh
3/ T'onuna
3microBuii  moayas 1. ChoiKkyBaHHA B akaaeMiuHoMy |
npogeciiinomy cepenoBUIIL (SocialisinginAcademicand
Professional Environments)
1 HasaromxeHHsT KOHTAKTIB. 2
2 [TpuBiTaHHs BiABiAYBa4iB KOMMAaHII. 4
3 | Entertainingvisitors. 4
4 Hanaromxenns kontakTiB Ha BucTaBIll / Networkingatexhibitions 2
5 | JluctyBanus / Correspondence 4
6 | CnutkyBanss no tenedony / MakingArrangementsbyPhone 2
3microBuii  moayabr 2. Ilomyk i o0podka iHdopmamii
(SearchingforandProcessinglnformation)
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7 | Tema 1. Work and jobs./Po6oTa i BakaHIIii. 3
8 | Tema 2.Ways of working./Criocobupo6otu 2
9 | Tema 3. Recruitmentandselection./Ha6ip i BinOip 2
10 | Tema 4.Skillsandqualifications./HaBuukurakBamidikaris 2
11 | Tema 5. Pay and benefits./OmnaTaramibra. 2
12 | Tema 6. People and workplaces./JTroquTapododimiciis 2
13 | Tema 7. The carrier ladder./Kap'epricxomau 2
14 | Tema 8. Problemsatwork./IIpo6iemu Ha po0OoOTi. 4
15 | Tema 9. Managers, executives and directors./ MeHnemxkepu, 4
KEPIBHUKUTATUPEKTOPH
16 | Tema 10 Business people and business leaders.//linoBi nroau Ta 6i3Hec- 3
mTigepu
17 | Tema 11. Organization 1,2./ Oprasni3auis 4
18 | Tema 12. Manufacturingandservices./BupoOHUIITBOTATIOCITYTH 2
19 | Tema 13. The development process./IIporiecpo3podku 2
20 | Tema 14. Innovationandinvention./. [HHOBariiTaBUHAX 01 2
21 | Tema 15 Makingthings./BuroroBienus peueit 2
22 | Tema 16 Materials and suppliers./Martepianu Ta mocradaabHHUKH 2
23 | Tema 17 Business philosophies./®@inocodiidizHecy 2
3microBuii Mmoayas 3. Ilpe3enTanis indopmanii
(PresentingInformation)
24 | Tema 1. BuBueHHs TpaBUJI BUTOJIOMICHHS YCHOTO BUCTYITY 2
CTpyKTypyBaHHS MaTepiaiy AJisi yCHOTO BUCTYITY
ITigroroBka BCTymy
25 | Tema 2. Opranizaiiiss OCHOBHOI YaCTHHU BHUCTYITY 2
[Tosicuenns iHdopmarii, mpeacTaBiaeHoi y rpadiuniid popmi
26 | Tema 3. BurosonieHHsl TOBHUX 1HAMBIAyaJbHUX BUCTYIIIB 4
BinmoBini Ha mUTaHHS CIIyXadiB Ta opraHizailisi 0OrOBOpEHHS
3microBuii moayJus 4. [IpaneBiaamryBaHHsA
(ApplicationProcedure)
27 | Tema 1. Hanmucanni pesrome. / Writing a CV / Resume. 2
28 | Tema 2. HanmrcanHst MOTHBALIHHOTO JIUCTA JUIsI HABYAJILHOTO KYpCY 3a 2
MPOTpamMor0 3 0oOMiHYy CTYJICHTaMH. / Writing a
motivationletterforanacademiccourseonanexchangestudentprogramme.
Harmmcanns cynposignoro nucta. / Writing a Coverletter.
29 | Tema 3. BinsinmyBanns crmiBOeciau. / Attending a jobinterview 2
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\ Pazom |

90

7. Temn J1abopaTOpHUX 3aHATH

He nepen6aueno nporpamoro.

8. Camocriiina pobora

3/

Hazsa temu

Kinexicts
TOIUH

3microBuii  Moayar 1. ChoinkyBanHsa B akajgeMiyHomy i
npodeciiitnomy cepenosuiti (SocialisinginAcademicand Professional
Environments)

[Tomyk iH(OpMaLii 32 TEMAaTHKOIO MOAYJISA 3 METOIO ii MOJAIbIIOrO
BUKOPHUCTAHHS B YCHIN Ta MUChMOBIH (hopmax

[Tomyk iHpopMmamii mpo mporpamu 0OMiHY CTyIE€HTaMH, MPAKTHYHI
koHbepentii, Netiquette, Ukraineand English-speaking Countries:
Generallnformation, Culture (podcasts, youtube, blogsetc.)

UuTaHHS TEKCTIB 3 METOK PO3YMIHHS 3araJibHOrO 3MICTy Ta
BUJIYYEHHS JIeTalIbHOI iH(opMarlii

Hanmcannss Ta pemaryBaHHS €JICKTPOHHOTO JwHcTa, (opymy,
KoMmeHTapiB (e-mail, forumpost, comment) 3 AOTPUMAHHIM TPaBHI
kibep-etukery (Netiquette)

3armoBHEHHS Ta pelJaryBaHHS aHKET Ta peecTpauliiiHux ¢opm, 3as1B
JUISL y4acTi B CTYJIEHTCHKUX KOH(EPEHINsX Ta TMporpamax oOOMiHY
CTYICHTIB

TpeHyBaHHS KIIOYOBMX TEMATUYHHX Ta (DYHKI[IOHATBPHUX MOBHHUX
OJIMHMIIb JJIS1 1X MOJAJIBIIOTO BUKOPUCTAHHS B TeIe()OHHUX PO3MOBAX

16

3microBuiik  Moayab 2. Ilomyk i o00poOka indopmamii
(SearchingforandProcessinglnformation)

UuTaHHs BETUKUX 00’ €MIB pEKOMEH/IOBAHOI JITEPATYpPH

[lepernsn  BimeomarepialliB, MpPOCIYXOBYBAaHHS pajio Tporpam,
PEKOMEH/I0BaHUX BHUKJIaaueM Kypcy

Benenns untaiibkoro moJeHHUKA (4acOIHUCY)

Benenns 001iky HaBYaIBHOI Ta CIIEeMiAIbHOT PO ECIiHHOT JTEKCUKHI

CxiiamaHHs KOHCIIGKTIB Ta 3BiTiB, 0a30BaHMX Ha Marepiaiax,
OB’ sI3aHUX 3 HABYAHHSIM Ta MAaHOYTHHOIO CTEIIaIbHICTIO

91

3microBuii Mmoayas 3. Ilpe3enTanis indopmanii
(PresentingInformation)

[Tomryk Ta onpartoBanHs iHGOpMaLii A7 mpe3eHTanii

Oprani3aliisi BCTyIy A0 NMPE3CHTAIlll: BU3HAYCHHS METH Ta 3aBllaHb
Mpe3eHTallil, MiJroToBKa 3aco0y MpUBEPTAaHHS YBaru ayIuTopii

[Tomyk iHdopmariii Ta migroroBka ii rpadiuHoi  pempe3eHTarii;
MiArOTOBKA YCHOI Ta MUCHMOBOI iHTeprpeTalii rpadiunoi iHdopmariii

Opranizaiiss  TOJIOBHOI ~ YaCTMHU  TIPE3EHTallli:  IUIaHyBaHHS,
CTPYKTYpYBaHHs, JIOTIYHE MO€JHAHHS YacTHH iH(opMalii, apryMeHTiB
JUISL T ATPUMKH Ta PO3BUTKY TE3U

Hanmcanns miaHy npe3eHTarii, TEKCTy Mpe3eHTalii, MmiACYyMKy Ta
BUCHOBKY

14
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Jlu3aifH Ta opraHizallis TEeKCTy Ha ciaigax

Amnani3z Bimeo BucTymiB online (cTpykTypa, JIHTBICTHYHI Ta
HEJIHTBICTUYHI ~ 3aco0M  KOMYHIKallii, oOprasizaiis MaTepiary,
BUKOPUCTAaHHS ~ HAOYHOCTI, BIAMOBiAI Ha TUTaHHS  CIIyXadiB,
OpraHi3yBaHHS JHCKYCii)

[TiaroroBka 10 BUCTYMY (1HAMBIIYaJIHHOTO Ta TPYIIOBOTO)

[linroTroBKa 10 BIAMOBIAEH Ta MHUTAHHS CIIyXadiB Ta yd4acTi y
00TrOBOpEHHI

4 | 3micToBuii moayab 4. [lpaneBaamryBanns (ApplicationProcedure) 15

[Momyk Tta mialip HaBYANBPHUX MpOrpaM IO OOMIHY CTYAEHTIB
YHIBEPCUTETY;

VYkiamaHHs, penaryBaHHs 1 3aBEpIICHHS HAUCAHHS MOTHUBAIIHHOTO
JmcTa

[Tomryk BiAMOBITHUX OTOJIOMIEHB PO BaKAHCIT;

BUBYCHHS iH(Qopmarii mpo cdepy AISUIBHOCTI MOTEHIIHHOTO
poOOTOABI 1 IX BUMOT JI0 3asIBHUKIB;

VKJIaJaHHs, peJaryBaHHS 1 3aBEpIICHHS HAIMCAaHHS pe3loMe Ta
CYIIPOBITHOTO JIMCTA

BHBYCHHS ICHYIOUHMX MPaBWJI 1 CTAaHIAPTHUX MPOIEAYp CrenudiaHuX
Ui cmiBOeciu, IIIIXOM BHBYAIOYMX BiJEO, aydio Ta IPYKOBAHUX
MarepiaiiB 3 IaHOT TEMU

Meperjisii Ta aHali3 JeMOHCTpamiHux Bigeo jekiid [10] mis
M1 IBUIIICHHS 0013HAHOCTI PO POJIb HEBEpOATHLHUX 3aC001B KOMYHIKaIIii

MirOTOBKA /10 posiboBoi rpu "CmiBbeciga"

BEJICHHS 3aITUCY TEMaTUYHOTO MOBJICHHS

MIPAKTUKA MOBHOI MOBEIIHKH ITiJ1 9ac CriBOeciiu
Pazom 136

9. InauBiAyabHi 3aBIaHHS
He nependayeno mporpamoro.
10. MeToau HaBYaHHS
Metoau HaBYaHHS BH3HAYalOTh CHOCOOM  IUJIECTIPSIMOBAHOI  peanizarii

HaBYAJILHOTO MPOIIECY, TOOTO B3a€EMOIIOB’SI3aHOI JIISUIBHOCTI BUKJIaa4a Ta CTY/ICHTIB,
SIKi CIIPSIMOBAHO Ha PO3B’s3aHHS HaBYAIbHO-BUXOBHHUX 3aBJIaHb.
BHUKOpHUCTOBYIOTHCS TaKi METOIM HaBYAHHS

YCHUM BUKJIAJ MaTepiany (po3mnoBi/ib, MOSCHEHHS);
Oeciaa;

METO/1 BIIPAaB;

po0oTa 3 MiIPyIHUKOM

nomryk iHpopmMariii B [HTepHeTi

CHUIKYBaHHS 3 HOCIIMU MOBH (32 HassBHOCTI TaKOi MOYKJIUBOCTI).

11. OuikyBaHi pe3yJbTATH HABYAHHSA 3 IMCHUILIIHH
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Pesynpratn HaBuaHHS 3 OUCHUIUTIHU «IHO3eMHa MOBa (@HIIL)» JETaNli3yIOTh
TaKi O4iKyBaH1 pe3yJIbTaTH HaBUYaHHS:

- 3acTOCOBYBaTH HOPMHU Ta MpaBUiia MPOQPECiitHOrO CIUIKYBaHHS YKPaiHCHKOIO
MoBorolIP2

- BmiTH yCHO 1 TUCHMOBO CHIKYBaTHUCs 1HO3eMHOIO0 MOBOIOIIP3

- BmiTu opranizoByBaTH Ta OpaTu y4actb y
BOJIOHTEPCHKUX/KYIbTYPHOOCBITHIX/CIIOPTUBHUX MIPOEKTAX, CIIPSIMOBAHHUX Ha
dhopMyBaHHS 3J0POBOTO CIIOCOOY KHUTTA / aKTUBHOI rpoMajisHChKO1 1o3utiiillP7.

- YMITH HaJlaroJUTH KOMYHIKAIlil0 MI>)K TPOMaJIsTHAaMHU Ta OpraHamMu JIepKaBHO1

BJIaAM 1 MicieBOTO caMoBpsiayBaHHAIIP12

- [Ticist BUBYEHHS 3MICTOBOTO MOy 1 CTYJIEHTH TOBUHHI BMITH:

* BECTU PO3MOBY Ha 3arajbHi, TEMH 1 TE€MH, MOB'S3aHI 31 CIEHIAIbHICTIO,
BHCJIOBJIIOBATH 1 OOMIHIOBATUCH JTyMKaMHu Ta (paKTHYHOKO 1H(OpMAIi€r Ipo MOAii,
IIOB's13aH1 3 HABYAHHSIM;

* JIEMOHCTPYBATH PO3YMIHHSA YITKHUX 1 MPOCTUX TIOBIJOMJIEHb, BKJIIOYAIOUH
JeTanbHy 1HGOPMAIIiI0 MPO MOMEPEKEHHS, aHOHCH Ta 1HCTPYKIII B aKajeMidHUX 1
npodeciiiHuX CUTYyaIlisx;

* IOMOBJISITUCH TI0 TeNePOHY B aKaeMivHOMY 4u MPodeCIHHOMY CEpeIOBHIIN, B
TOMY YHCII TIPY 3 €HAHHI, 3IMINAI0YA YM TMPUIAMAIOYN MOBIIOMJICHHS, 32 YMOBH,
110 MOBa CITIBPO3MOBHHKA YITKO C(hOPMYITHOBAHA;

* MUCATH EJEKTPOHHI JIMCTH B HABYAJIBHUX OCBITHIX IUISIX, IEPEAAIOYH MPOCTY
npssMy 1H@opmarlii, mo mae Oe3nocepeaHe BITHONIEHHS [0 JO0 aKaJIeMIYHOMY
CEpEIOBHUIIA 1 TOBCAKICHHOTO KHUTTS;

* MMCATH MOBIJIOMJIEHHS 1 KOMEHTapl Ha opyMmi, BUCIOBIIIOIOYN CBOIO AYMKY 1
KOMEHTYIOUM AYMKH 1HIIUX, BUCJIOBIIIOIOYM 3r0Jly UM HE3roJy Ha iH(dopmarlito, Ky
MO>KHA 3HAWTH B COLIIAJIBHUX Mepexkax 1 BIpTyallbHOMY HaBYaJIbHOMY CE€PEAOBHILIL;

* IPaBUJIBHO 3allOBHIOBATH 3asBKM Ta peecTpaliiiHi GopMu sl MOCEIEHHS Ta
ydacTi y KoH(pepeHIIii 3 BIMOBIAHIUM CTYIIEHEM TOYHOCTI 1 aJIeKBaTHOCTI

Iicna eusuenns 3micmoeo2o mooyna 2 cmyoenmu 0y0ymo 30amHi:

° OTpUMYBAaTH 3arajbHy Ta KOHKPETHY I1H(OpMAII0 3 TEKCTIB
HAaBYAJILHOTO Ta Npo¢eciiHOro 3MICTy, €(PEKTUBHO KOPUCTYIOUUCh PI3HUMHU
CTpaTerisiIMU YATAHHS,

° po3mizHaBaTh  (pakTHUHY/HE(PAKTUUHY, Ba)XJIMBY/MEHII  BaXXJIUBY,
aKTyallbHy/HeakTyaJdbHy 1H(QOpMaIlil0 Yy THCAaHUX TEKCTaX HaBYaJIbHOTO Ta
npo¢ecifHOTO 3MICTY;

° BraJlyBaTH 3HAYCHHS HE3HAMOMHUX CJIiB, IO MICTAThCS Yy MHCAHHUX
TEKCTaX Ta YCHUX BHCTyMax (po3MoOBax) HaBUAJIBLHOIO Ta MPOQECIHHOro 3MICTY,
KOPUCTYIOUHUCh KOHTEKCTHUMM MiJKa3KaMu Ta JIIHI'BICTUYHUMH 3aC00aMH;

° pO3yMITH OCHOBHI 1JIei Ta pO3MI3HABATH  3arajbHy/KOHKPETHY
iHpopMaLil0 3 aydlo Ta BIAEO JDKEpEeN y TUIOBUX CUTYallisiX, MOB’S3aHUX 3
HABYaHHSM Ta MalOyTHHOIO CHEIIaIbHICTIO;
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° BHU3HAYaTH METy Ta/ab0 TyMKY MOBIIS/aBTOpa y JOBIIMX HECKJIATHUX
ayTEeHTUYHUX TEKCTaX 3 THUIIOBUX TEM, IOB’A3aHUX 3 HABYaHHAM/ MaillOyTHBOIO
CHEIIATTBHICTIO.

Iicna eusuenns 3micmoeo2o mooyna 3 cmyoenmu 0y0ymo 30amHi:

° TrOTyBaTH Ta TPEICTABISATA TMPABHIBHO CTPYKTYpPOBaHI YCHI BHUCTYIH
npodeciiiHoro  3MICTy, KOPUCTYIOYMCh BIAMOBIIHMUMH JIIHTBICTHYHUMH  Ta
HEJTIHTBICTUYHUMU 3aC00aMU KOMYHIKaIIii,

° BMITH JIOTIYHO Ta 3B’S3HO OpPraHi3oBYBaTH 1H(OpPMAIIiIO, MMOB’s3aHy 3
TUTIOBUMU HABYAIBHUMH Ta TpodeciiHUMH TeMaMu [JIs TOJAJBIIOTO YCHOTO
MpeACTaBICHHS, KOPUCTYIOYUCH BIAMOBITHUMH MOBHUMH 3aC00aMU;

° JIEMOHCTPYBAaTU  3HAHHA JOCTaTHHOI KUIBKOCTI JOPEYHUX CJIB Ta
TEpPMiHIB, HEOOXIIHUX JJI TpeAcTaBiIeHHs iH(opMallii 3 00paHoi TeMH, OB’ A3aHOI 3
MalOyTHBOIO TIpodeciero, Ta BMIHHS 1X MPaBHJIBHO BUKOPUCTOBYBATH I11]1 YA€ YCHOTO

BUCTYITY;

° JIEMOHCTPYBAaTU BMIHHS KOPHUCTYBAaTUCh HEOOXIIHUMHU CUTHAJbHUMH
JIHTBICTUYHUMHU 3aC00aMU MiJ YaC YCHOTO BUCTYILY;

° MOSICHIOBATH 1H(OpMAIIito, TpecTaBieny y rpadiuniii ¢opmi, mija dac
YCHOTO BUCTYMY, KOPUCTYIOUHCH BiIMOBIAHUMH JIIHTBICTAYHUMU 3ac00aMH;

° BIIMOBIAATH Ha TMHTAHHSA CIyXadiB I0J0 3MIicTy Ta ¢GopMu

npencTaBiieHHs 1HGOpMAIlii; pearyBaTd Ha HE3pYy4HI TUTaHHS, OpPraHi30BYBaTH
OOTOBOPEHHS TEMH BHUCTYIYy, KOPHUCTYIOUHUCHh BIAMOBIAHUMH JIIHTBICTHYHUMHU
3acobamu.

Iicna eusuenns 3micmoeozo mooyna 4 cmyoenmu 6y0ymo 30amHi:

° BUOMpATH Ta COPTYBATHU BIAMOBIAHY 1H(POpMAIIIO HIJISAXOM TOIIYKY Ta
OrJIs1Ty B€O-CTOPIHOK CTOCOBHO HaBYaHHS Ta MpaIleBIAIITYBaHHS.

° JIEMOHCTPYBAaTH PO3YMIHHS METH, CTPYKTYPH, 3arajlbHOTO 1 JI€TaIbHOTO
3MICTY 1 BAMOT JTOKyMEHTaIlii, OB’ s13aHO1 3 HABUAHHSM Ta MPaIleBIAIITYBaAHHSIM.

° HamucaTy BIAMOBIAHI JIOKYMEHTH JJIsl TpalleBiallTyBaHHA ( pe3lome,
CYNPOBOKYIOUUH JIUCT) TpaMaTUYHO Ta JIGKCHYHO TPaMOTHI; BMITH TEpPEBIPUTH,
BIJpearyBaTu 1 CKOPEKTYyBaTH iX.

° JIEMOHCTPYBAaTU PO3YyMIHHS ICHYIOUMX MpaBWJ 1 CTaHAAPTIB Mia dYac
y4acTi y IHTE€pB’10 JJIsl IpalleBIaIITyBaHHS.
° no0pe cebe 3apeKOMEHIyBaTH I Yac 1HTEPB’IO: JAKOHIYHO Ta YiTKO

BIAMOBIAATH HA MUTAHHSI 3 JOCTATHIMH 3HAHHSAMU JIEKCUKH, 3a7aBaTH HEOOXIIHI
PO3JI0T1 MMTAHHS B MEXaX CUTYaIlli; TOpEYHO 3aCTOCOBYBATH BepOalibHI (JIEKCUYHI Ta
rpamMaTiyHi) Ta HeBepOanbHI (IHTOHAIS, TAy3W, JKECTH, II0CTaBa, JIPECKO/,
KOCMETHKa, TOII0) 3aCO0M KOMYHIKaLIIi.

12.3aco0u ouiHIOBaHHSA
[Ipu opranizanmii HapuansHoro mnporecy B HY3II mepenbaueno mpoBeaeHHS

KOHTPOJIHUX 3aXOiB, Kl BKIIOUYAIOTH y ce€0€ 6XIOHUll, NOMOUHUL, DYOINCHULL
Ta cemMecmpoguli KOHTPOJIb.
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Bxionun xomumponwv (Placementassessment: formative — summative) wmae
BUTJISIJT JIIaTHOCTUYHOTO (BXI1HOTO) TECTYBaHHSATA rependayae 3’siCyBaHHS PIBHS
BOJIOJIIHHA CTyJEHTaMHd Oa30BHUMH 3HAHHSIMHU, BMIHHSIMH 1 HaBUYKAMH, IXHBOI
TOTOBHOCTI 10 chpuiiMaHHs HoBoro Martepiany(multiple-choice, interview).
3a pe3ynbTaTaMi BX1IHOTO TECTYBaHHS BHKJIaJa4 BHOCUTh KOPEKTHUBHU B OpraHi3allio
HABYAJILHOTO Tpoliecy, ooupae GopMu 1HAMBIAYATbHOI POOOTH, YXBAIIOE PIIICHHS
I10JT0 TEXHOJIOT1 TPYIMOBOTO HABYAHHS.

Homounun koumponv (Continuousassessment: formative — summative)
3IIACHIOETHCS M1J] Yac MPaKTUYHUX 3aHATh. [10TOUHMII BHA KOHTPOJIO Ma€ Ha METI
3’siCyBaTH YCHIIIHICTh 3aCBOEHHSI HaBYaJIbHOTO Matepiany. Ha miacrasi #oro
pe3yibTaTiB  ONEPATHBHO BHOCATHCA KOPEKTHBM B  HaBYAJIBHUH  TIpOIIEC,
BU3HAYAIOThCA HAMNPSIMHU 1HIUBIAYAIbHOI KOJEKIINHOI poOOTH 31 CTYyJEHTaMH,
MPOBOAUTHLCS TMEIaroriyHa A1arHoCTUKA YUHHUKIB CKJIaHOCTEH.

Pyoiycnuii konmponwv (Interimassessment: formative — summative) — 1e
KOHTPOJIb 3HaHb CTYACHTIB TMICJS BUBYEHHS JIOTIYHO 3aBEPIIEHOT YaCTHHU
HABYaJIbHOI MPOrpaMH JAUCHHILTIHKA. [[pyruii pyODKHUN KOHTPOJIb MPOBOAUTHCS 3a
JIOTIOMOTOI0 MOJTYJIbHOT KOHTPOJIBHOT pOOOTH.

PesynpTaTu py0i?KHOTO KOHTPOJIO BUCTABISIOTHCA 32 100-0a1pHO0 MIKAIOK0.

3a miJcyMKamMu TEpIIOTO Ta JAPYroro pyonLKHOTO (MOIYJIBHOTO) KOHTPOJIIO
bopMy€ETHCS MIJICYMKOBA OIlIHKA 3HaHb CTYACHTIB, SIKa OTOJIONIYETHCS O TOYATKY
ex3ameHariinoi cecii. Ilig yac ex3ameHaliiHOl cecii CTyJIeHTH, SKi 0axaroTb
M1JBUIIUTH OIIHKY 32 MIJCYyMKaMU PyO1>)KHOTO KOHTPOJIIO, CKIIAAI0Th 3aIiK.

IMincymkoBa oninka BuctaniseThcs 3a 100-6anbHOI0.

@opMH KOHTPOJIIO:

- ycHe onuTyBaHHs cTyAeHTiB (Interviewing);

- pyOixHMIA KOHTpOIIb (Interimassessment);

- 3anik (Credit — multiple-choice forcheckinglisteningcomprehension.)

3micToBuit moayap 1. ChinlkyBaHHA B akaJaeMivyHOMY i mpodeciiitHomMy
cepenoBuili (SocialisinginAcademicand Professional Environments)

IMoTounmii kouTpoab (ContinuousAssessment: formative-summative)

BukoHaHHS TIPaKTHYHUX 3aBIaHb Ha 3aHATTSAX Ta 3aBlIaHb IS CaMOCTIHHOI
poboTtu

VYyacTe B 0OTOBOPEHHI 3MICTY CTaTTI 31 CTYJEHTCHKOI I'a3€TH, BiJICO CIOKETY Ha
TEMYy CTYICHTCHKOTO YXKUTTS, BIACHOTO JIOCBITY 3 HaBYAHHS aHTJIIMCHKOI MOBU Ta il
BUKOPHUCTAHHSA B aKaJIEMIYHOMY Ta 3araJibHOMY Mpo(deciifHOMy KOHTEKCTI.

HanucanHst eneKTpOHHOTrO JHMCTa, TOBIJIOMJICHHS Ta/ab0 KOMEHTap IS
OCBITHBOI BEO-CTOPIHKH

3amoBHEHHS arIikamiiHoi GopMH g y4acTi y CTYIACHTCHhKIH KoHpepeHIl
Ta/ab0 OCBITHIH mporpami

3HaxXO/KEHHS Ta cUcTeMmarm3aris iHdopMallii mpo CTYIAEHTChKY KYyJIbTypy Ta
OCBITHI TPaJIMIIii aHTJIOMOBHOI KpaiHW/KpaiH

VYuyacTth y posiboBiil Ipi «CriijikyBaHHS TeaedOHOM»
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ITinrotoBneHe Ta cnoHTaHHe MoBJIeHHS 3a ESP Ttemarukorw «3yctpiu B
aeponopTy», «llepeMoBHHN PO TIOCTa4aHHs 00JIaAHAHHSD.

IlincymkoBuii koHTpOJIb: (Finalassessment)

KontponsHa podora (Multiple-choice test)

3micToBHit MOAYJb 2 Homyk i 00po0ka iHpopmamii
(SearchingforandProcessinglnformation)

IHoTo4yHUiI KOHTPOJIb

Tectu 17151 epeBIpKU HABUYOK YMTAHHS/ay [IFOBaHHS TaKUX THUITIB:

- MHOXXKMHHOTO BHOOpY (multiplechoice)

- MO3HAYEHHS pEYEHb, K TAaKUX, IO BIJAMOBIIAIOTH/HE BIANOBIIAIOTH 3MICTY
(BipHO/HEBIPHO) 200 TaKuX, IO B3araji HE MICTATH 1HGOpPMAIlli 3 MPOYUTAHOTO YU
MPOCIIYXaHOTO TEKCTY (notgiven)

- JIONIOBHEHHSI PEYEHHSA: 3alOBHEHHS MpOOLIIB, MiAOMpaHHS 3aKIHUYCHHS
PEUYCHHS 10 MOr0 MOYaTKy

- IpaBWJIbHE PO3TAIlyBaHHs CIIiB Y peueHHi (ordering)

- 3HaxXOJ/DKEHHA BIAMOBiAHOCTI (matching) (a03aimiB TEKCTy 10 3arojoBKiB,
TEPMIiHIB JI0 iX BU3HAYCHD )

IincymMKoBHM KOHTPOJIb:

Kontpouabna pobdora

3micToBuiit Moay.b 3. Ilpesenraunis ingpopmauii (PresentingInformation)

IHoTo4yHUII KOHTPOJIb

Hanucanns miiany npe3eHTanii TEKCTy Npe3eHTalll, NiACYyMKY Ta BHCHOBKY

Harmmcansst BCTyIy 10 yCHOTO BUCTYITY Ta HOTO BUTOJIOMICHHS

HammcanHsi TeKCTy OCHOBHOI YaCTHHU TIpe3eHTaIlii

[IpencraBieHHs OCHOBHOI YaCTUHHU BUCTYITY

VYcHa Ta nuceMoBa iHTepnperailis rpadiuHoi iHdopmarrii

Hanucanus mijacyMKy Ta BUCHOBKIB

[Ipe3enTarltis 3aKJIF0YHOT YACTUHU MTpe3eHTAITl]

Opranizariist 3MICTy Ipe3eHTAIlll Ha claiaax

[Ipe3enTartis yacTuHM 1HOOPMAIIIT 3 30pPOBOIO MIATPUMKOIO

VYyacTh y 00roBOpeHHI Mpe3eHTallii

[Ipe3entyBanHus iHdopMaliii 3 30pOBOIO MIATPUMKOIO

IincymkoBuii kouTpoab: Ilpesenrauis (1.Tecmysanns éminb 8UKOPUCTNAHHSA
mosu npezenmayit, 2. [lpezenmayis )

3micToBuii Moayasb 4. IIpanesaamryBanns (ApplicationProcedure)
IHoToYHMIT KOHTPOJIb

Hamnucanus MOTHBAIIMHOTO JIMCTA JUIS aKaIEeMIYHOTO KYpCY 3 MporpamMu oOMiHy
CTyJICHTaMH.
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Hanucanns pesrome.

HanucanHs cynpoBiIHOrO JUCTA.

ITincymkoBHii KOHTPOJIb:

Kontponbna poGota (TecT Ha mnepeBipKky BMiHb BHKOPUCTaHHS MOBH 3a
TEMAaTUKOIO MOJYJIS).

13. Kpurepii oniiHroBaHHA
3anik 1 cemecmp

[ToTouHe TecTyBaHHS Ta camoCTiiiHa poboTa Cyma

3micToBUi MOAYIh | 3MICTOBUH MOIYIH 2

T1 |T2 |T3 |T4 |T5 |T6é |T1 |T2 |T3 |T4 |T5 |T6 |T7 |100

4 8 8 8 8 8 8 8 8 8 8 8 8

T1, T2 ... — TeMu 3MICTOBUX MOJIYJiB.

3anix 2 cemecmp

[TorouyHe TecTyBaHHS Ta caMOCTiiiHA poboTa Cyma
[TincymkoBuMiA
3MicTOBHM MOTYb 2 3MmicToBUil | 3MICTOBUU TCCT
MOJTYJIb 3 MOJTyJIb 4 100
T8 | T9 | T10 | T11 | T12 {T13 | T14 | T1 | T2 | T3 | T1 | T2 | T3 20
5]15]| 5 5 5 6 A A A R A R A I A
T1, T2 ... — TeMu 3MICTOBUX MOJTYJiB.

[IIxaja omiHIOBAHHA:
O1iHKa 3a HAIIOHAJILHOO IIKAI00

Cywma 6ariB 3a Bci

BUIY HaBYAJILHOIL

: . ISl eK3aMEHY, KypCOBOTO IS 3QUTIKY
AATEHOCTL poeKTy (poOOTH), TPAKTUKH
60 — 100 60 — 100 3apaxoBaHO
1-59 HE3aJ0BUILHO HE 3apax0OBaHO

14. MeToanune 3a0e3ne4yeHHA

1.MetoanuHi BKa31BKU 10 caMOCTIHOT po6oTu ctyaeHTiB II-III kypcy neHHoi ¢popmu
HaBYaHHS 3 aucHuIUIiHK “IHO3eMHa MoBa (anrmiiiceka)” / Yki. C. B. BoiiteHko,
T.M.CyBopoga. 3anopixoks : 3HTY, 2015. 58 c.

2.MeToiMuHI BKa31BKU J0 BUKOHAHHS KOHTPOJBbHOI poboTu Nel 3 aHTIIMCHKOI MOBH
JUIS CTYACHTIB | Kypcy €KOHOMIYHUX CIeIialbHOCTEH 3a04HOi (pOopMH HABUAHHS /
VYxi: O.0. Kananraesa, O.M. CuBauyk: 3anopixoks: 3HTY, 2015. 18c.
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3.MeToMuHI BKa31BKH J0 BUKOHAHHS KOHTPOJBbHOI poOoTH Ne2 3 aHTIMCHKOI MOBH
JUIS CTYACHTIB | Kypcy €KOHOMIYHUX CIeIiadlbHOCTEH 3a04HOi (hOopMH HABUAHHS /
VYxi: O.0. Kananraesa, O.M. CuBauyk: 3anopixoks: 3HTY, 2014. 18c.

4 MeToan4Hi BKa31BKU O BUKOHAHHS KOHTPOJIbHOI poO6oTH Ne3 3 aHTrIiHChKOT MOBHU
st ctyaeHTiB Il Kypcy eKOHOMIYHHMX CHeIiaabHOCTeW 3a04HO1 opMu HaBYAHHS /
Yxir: O.0. Kananraesa, O.M. CuBauyk: 3anopixoks: 3HTY, 2016. 22c.

5.MeToauyHi BKa31BKH 0 BUKOHAHHS KOHTPOJIbHOT poOoTH Ned 3 aHTIIHCHKOT MOBU
g cryaeHtiB Il kypecy cnemianbHocTi "MenemxkMeHT" 3a04HO0i1 (hOpMU HABUAHHS /
VYxi: O.0. Kananraesa, O.M. CuBauyk: — 3anopixoks: 3HTY, 2017 26¢.

15. PexomenioBaHa jireparypa
ba3oBa

1.Mascull B., Business VVocabulary in Use Intermediate, CambridgeUniversity Press,
2017.178p
2. Virginia Evans, Jenny Dooley, Henry Brown- Career Paths, Managementl, Book
3.-Express Publishing, 2004.120p.
3.Jenny Dooley, Virginia Evans, Grammarway 1,2,3- Express Publishing, 2014-220p.
4.Cotton D., Robbins S. (1998) BusinessClass.Unit 4.Longman
5. Arenscrka H.B. €Bpomnelicbkuii MoBHUHN nopTdens a1 ekonoMicTiB (IIpoekr). K.:
Jlensit, 2004. 56 c.
6.Comfort, J. (1996) EffectiveTelephoning.Oxford: OxfordUniversityPress. 126 p.
7.Ellis, M. andNinaO’Driscoll (1992) Socialising. Longmann. 129 p.
8.Evans, V. (1998) SuccessfulWriting.Blackpill: Express Publishing. 116 p.
9.Dagmar Malikova, Magr. JanaMalikova. A
PracticalEnglishHandbookforBachelorStudents.BrnoUniversityofTechnology,
FacultyofElectricalEngineeringandCommunicationDepartmentof ~ Languages-PhDr.
2016. 63p.
10.QuickPlacementTest(2001) Oxford: OxfordUniversityPress. 26 p.
11.Holett, V. (2001) BusinessBasics. Oxford: OxfordUniversityPress.
12.Brieger N., Comfort J. (1992)
LanguageReferenceforBusinessEnglish.PrenticeHallInternational.
13.Comfort J. (1995) EffectivepresentationsOxford: OxfordUniversityPress.
14.Woolever K.R. (1999) WritingfortheTechnicalProfessions. Longman
15.Puckering H. (2009) EffectivePresentationSkills.
16.Klymenko L. (2014) Englishforpresentationspracticalcoursesyllabus.
TheNationalBankofUKkraine.
17.Strutt R. (1995) LongmanBusinessEnglish.Longman.
18.PileLouise. E-mailing. BusinessCommunicationSkills. DeltaPublishing, 2004. 64
p.
19.CambridgeEnglishfor ~ Job-hunting  (with  Audio-CD) /  ColmDownes.
CambridgeUniversityPress. 2"%d., reprinted. 2009. 112 p.



21

20.FarrMichael. TheQuickResume&CoverletterBook:
WriteandUseanEffectiveResumeinOnlyOneDay. Jist Works, 2007. 404 p.

Textsfromtextbooks, registration/applicationforms, forumposts, comments, newsletters,
newsletterarticles, e-mails, instructions, notices, advertisements, announcements,
assessmentrequirements, telephoneconversations, audio-videointernetresourcesandmediaresources

JlomomixkHa

1. Azar, B.S (1999) UnderstandingandUsingEnglishGrammar. NewYork:
PearsonEducation. 437 p.

2. Murphy R., EnglishGrammarinUse. CEF Level: B1 Intermediate - B2
HighlIntermediate. CambridgeUniversityPress.

3. O’Connel, Focuson IELTS, Students’book, Teacher’sbook, Units 1-4116 p.

4.  Evans, V. &Scott, S. (2002) ListeningandSpeakingSkills
(FortherevisedCambridge)

5. Evans, V. (1998) PracticeExamPaper 2. (FortherevisedCambridge

6. Evans, V. (1998) PracticeExamPaper 3. (FortherevisedCambridge

7. Moon J. (2002) Themoduleandprogrammedevelopmenthandbook. A
practicalguidetolinkinglevels, learningoutcomes, assessment. — KoganPageltd.

16. Indopmaniiini pecypcu

1.  [Electronicresource]. — Access mode: www.skillsyouneed.com/presentation
- skills/

2. [Electronicresource]. - Access mode:
www.mindtools.com/pages/articles/newC S_96.htm

3. [Electronicresource]. — Access mode: kent.ac.uk/careers/presentation skills

4.  [Electronicresource]. — Access mode: www.lynda.com/Design-Business-
tutorials/Running-Design-Business/ Presentation-Skills/

5.  [Electronicresource]. — Access mode: http://www.inc.com/peter-
economy/3-awesome-ted-talks-that-will-make-you-a-better-person.html

6. [Electronicresource]. - Access mode:
http://www.businessdictionary.com/definition/assistant-manager.htmi

7. [Electronicresource]. - Access mode:

http://jobsearch.about.com/od/coverlettersamples ,

8.  http://jobsearch.about.com/od/jobsearchglossary/g/resumel.htm

9. [Electronicresource]. — Access mode: https://targetjobs.co.uk/careers-
advice/applications-and-cvs

10. [Electronicresource]. — URL: https://targetjobs.co.uk/careers-advice/job-
descriptions


http://www.skillsyouneed.com/presentation%20-%20skills/
http://www.skillsyouneed.com/presentation%20-%20skills/
http://www.mindtools.com/pages/articles/newC%20S_96.htm
http://www.lynda.com/Design-Business-tutorials/Running-Design-Business/
http://www.lynda.com/Design-Business-tutorials/Running-Design-Business/
http://www.inc.com/peter-economy/3-awesome-ted-talks-that-will-make-you-a-better-person.html
http://www.inc.com/peter-economy/3-awesome-ted-talks-that-will-make-you-a-better-person.html
http://www.businessdictionary.com/definition/assistant-manager.html
http://jobsearch.about.com/od/coverlettersamples
http://jobsearch.about.com/od/jobsearchglossary/g/resume1.htm
https://targetjobs.co.uk/careers-advice/applications-and-cvs
https://targetjobs.co.uk/careers-advice/applications-and-cvs
https://targetjobs.co.uk/careers-advice/job-descriptions
https://targetjobs.co.uk/careers-advice/job-descriptions
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11. [Electronicresource]. -  Access  mode: http://www.media-
partners.com/interviewing_training_videos/more_than_a gut feeling_iv.htm

12. http://www.kent.ac.uk/careers/applicn.ntm#Selection

13.  http://www.kent.ac.uk/careers/IntVid.htm#applicationshttp://www.kent.ac.
uk/careers/tests/mathstest2.htm

14. [Electronicresource]. - Access mode
http://jobsearch.about.com/od/interviewsnetworking/a/videointerview.htm
15. [Electronicresource]. - Access mode:

https://www.hse.ru/data/2014/03/18/1332548147/motivationletter _checklist.pdf


http://www.media-partners.com/interviewing_training_videos/more_than_a_gut_feeling_iv.htm
http://www.media-partners.com/interviewing_training_videos/more_than_a_gut_feeling_iv.htm
http://www.kent.ac.uk/careers/applicn.htm#Selection
http://www.kent.ac.uk/careers/IntVid.htm#applications
http://www.kent.ac.uk/careers/IntVid.htm#applications
http://www.kent.ac.uk/careers/tests/mathstest2.htm
http://jobsearch.about.com/od/interviewsnetworking/a/videointerview.htm
https://www.hse.ru/data/2014/03/18/1332548147/motivationletter_checklist.pdf
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